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ABOUT THIS GUIDE

DOCUMENT HISTORY

Date Volume | Edition | Revision | Content

February 2010 1 1 0 Initial release of this document
July 2013 1 1 1 Updated with standards information
August 2013 1 1 2 Updated to 8.0.3.0

September 2013 1 1 3 Updated to 8.0.4.0

CONVENTIONS USED IN THIS GUIDE

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text )
click, or text to type.

) Tip — Suggests advanced techniques or alternative ways of approaching
i 4 the subject.

Note — Provides additional information or expands on the topic at hand.

Reference — Refers to another source of information, such as another
manual or website

Caution — Warns of potential problems. Take special care when reading
these sections.

BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the
computer hardware and software meet the minimum requirements.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy SIS. Please disable any pop-up blockers and extra toolbars
before logging in to any Edupoint product.

Copyright© 2013 Edupoint Educational Systems, LLC 6



Chapter One Grade Book Administrator Guide

Chapter One .
OVERVIEW

This chapter covers:

» Overview of the Grade Book software
» Implementation considerations
» What items need to be configured before starting

7 Copyright© 2013 Edupoint Educational Systems, LLC
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OVERVIEW OF THE GRADE BOOK SOFTWARE

The Grade Book software allows teachers to track student performance on assessments
such as homework, quizzes, and projects. Teachers can also set up online resources in the
Grade Book software such as websites or documents to share with students via the
STUDENTVUE portal.

The classes, marks, and enrollment information are synchronized between Synergy SIS
and the Grade Book to reduce data entry. The Grade Book software is not included with the
Synergy SIS software and must be purchased separately. This guide outlines how to
synchronize the information between Synergy SIS and the Grade Book, and how to
configure the Grade Book for teachers.

The companion manual to this guide, Synergy SIS — Grade Book User Guide, illustrates
how teachers can create and grade assignments in their classes. A number of reports can
be generated from the information, and this guide reviews the reports and shows how to
customize and print them.

For teachers, the Grade Book can be accessed by clicking the Grade Book icon in the
TEACHERVUE software. For other staff such as district administrators to access the Grade
Book:

1. Open the Synergy SIS Navigation Tree by clicking the Tree button near the top of

the page.
) Syneray
Education Platform
La

Good afternoon, Kathy .

Showe Dismissed Messages

Announcements
Figure 1.1 — Synergy SIS Navigation Tree

2. Click Synergy SIS in the tree.

3. Expand branches to locate Synergy SIS > Grade Book > Grade Book Admin
Login.

Grade Book Admin Login
Figure 1.2 — Grade Book Admin Login Icon

Copyright© 2013 Edupoint Educational Systems, LLC 8
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4. Click the Grade Book Admin Login icon, and the Open Grade Book button
appears on the right side of the screen.

This button will open the grade book prograrm.

Cpen Grade Book
Figure 1.3 — Grade Book Admin Login Screen

5. Click the Open Grade Book button. Grade Book opens in a new window.

«» Syner‘gy“ J  Streams Grade Book  ReportCard  LessonVUE  Admin Close Grade Book (2}
Education Platform
Unknown Admin User (AdminUser) , Dist. Admin
Focus Selections

School Year
Enrollment Period

Classes

Grading Period

Figure 1.4 — Grade Book Screen

By default, the focus is not set to any class or grading period. A focus must be selected to
view class grades. Principals and other staff can view any class to which they have access,
but they cannot change the grades.

9 Copyright© 2013 Edupoint Educational Systems, LLC
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IMPLEMENTATION CONSIDERATIONS

Before you set up the Grade Book software, the district should decide the following issues.
Will the Grade Book software be used to generate report cards?

The Grade Book software can create report cards based on assignments or subcategories
within a class. Report cards from Synergy SIS will print grades for a progress period or
grading period for the entire class only, and cannot generate grades for individual
assignments.

What types of report cards will be used?

The Grade Book software can support either standards-based report cards or section-
based report cards. Will certain grade levels use one type of report card or the other, or
both? Standards-based report cards grade students on state and school standards, and the
report cards are printed from the Grade Book. These grades are not synchronized with
Synergy SIS. Section-based report cards report the grades students received for the
sections in which they were enrolled, and the report cards are printed from Synergy SIS.
The final grade for each section is synchronized with Synergy SIS.

Will specialists such as art or music teachers enter their own grades separately for
students?

Frequently there may be teachers, particularly in an elementary school, that teach subjects
across several classes but that are not assigned a separate class. This may be an art or
music teacher, or speech therapist. Within the Grade Book, these teachers can be setup to
enter grades for only their area of specialty across multiple classes.

What types of assessments will be tracked in the Grade Book?

The Grade Book can track any type of assessment, but each assessment must be assigned
a type. These types generally indicate the method of assessment such as homework or
quiz. District-wide types can be setup, and teachers can create their own custom types for
use in their classes.

What types of scores will be used to grade assessments?

Each assessment is configured to use a particular score type, such as a percentage, rubric,
or letter grade. The types of scores and values assigned are configured at the district level.
Teachers can also create customized scores just for their classes.

Does additional server hardware need to be purchased and installed?

The Grade Book software is a web-based application, and may need to be installed on a
separate web server from the primary Synergy SIS web server to achieve the best
performance for the end users. Determine the number of potential users and refer to the
Synergy SIS — System Installation Guide for hardware recommendations.

Copyright© 2013 Edupoint Educational Systems, LLC 10
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BEFORE STARTING

Before synchronizing the Grade Book with Synergy SIS, everything in both the Synergy SIS
- Grading Administrator Guide and the Synergy SIS - Scheduling Guide should be set up in
Synergy SIS. Students should also be enrolled in their courses, and teachers should be set
up to use the TEACHERVUE software. This is very critical, as some information cannot be
changed through synchronization after the initial synchronization has occurred. Term
information such as term codes and grading periods will not be changed after the initial
synchronization. The specific information in Synergy SIS that affects the Grade Book is:

The terms and term codes in the School Setup screen

The grading periods in the Grading Setup screen

The marks in the Grading Setup screen

The attendance definition in the Grading Setup screen

The comments in the Grading Setup screen

The teacher experience options in the Grading Setup screen

The marks in the Mark Definition screen

The Include in Grading option in the Section screen

The Grade Book options in the ParentVUE and StudentVUE Configuration screen

The Grade Book options in the ParentVUE and StudentVUE School Configuration
screen

Once these items are configured, the Grade Book should be set up in the following order:

© © N o g b~ wDd e

Create Grade Book users (see User Setup)
Synchronize Synergy SIS with the Grade Book (see Synchronization)

District Setup (see Grade Book Configuration)

Menu Configuration (see Menu Configuration)

Edit Users in Grade Book (see Editing Users in Grade Book)

Report Cards (see Report Card Configuration)

Specialist (see Specialist Setup)

Standards (see : Standards Configuration)

Additional/Optional Configuration (see Mark Rounding Settings, Analysis Band
Configuration, Progress Report Configuration, Mass Comment Setup, Admin
Reports Configuration, Teacher Class Website Configuration, and District Grade

Book Setup)

10. Synchronize everything one final time (see Synchronization)

11
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Chapter Two :
GRADE BOOK/SYNERGY SIS
INTEGRATION

This chapter covers:

» How to set up the integration to the Grade Book
software program

» How to synchronize the grades between Synergy
SIS and the Grade Book software program

Copyright© 2013 Edupoint Educational Systems, LLC 12
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INTEGRATION SETUP

You can synchronize the grades in both Synergy SIS and Grade Book to prevent duplicate
data entry.

1. Goto Synergy SIS > Grade Book > Setup > Grade Book Config.

’m‘ Save | Undo ‘
Grade Book Config

Grade Book | LessonVUE
Gradebook Program
Grade Works -

Figure 2.1 — Grade Book Config Screen

2. Inthe Gradebook Program list, click Grade Works.
(Grade Works is the original name of Grade Book.)

3. Click Save.

13 Copyright© 2013 Edupoint Educational Systems, LLC
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SYNCHRONIZATION

There are three synchronization options within Grade Book, the manual Mass
Synchronization process, a regularly scheduled Mass Synchronization Process, and Real
Time Sync.

Manual Synchronization

Each time the user information, course information, section information, or section
enrollment information changes, these changes must be synchronized to the Grade Book.
This synchronization also extracts the final grades for each grading period from the Grade
Book and posts the grades to the various Grading screens in Synergy SIS. The initial
synchronization for each year must be made manually, but following synchronizations may
be automatically scheduled or using Real Time Sync.

Go to Synergy SIS > Grade Book > Grade Book District Mass Synchronization.
Enter the Term Selection Date.

Click the Select Terms to Sync button. All terms that are active on the date entered
are selected for synchronization.

Grade Book District Mass Synchronization

| District Mass Syncl

Select Terms To Sync (@]

The terms to sync for each school will be set based on the term that is active on the selected date. After you set the terms
based on the selected date you can manually override the terms you wish to sychronize. See the menu for more options.

Term Selection Date

Select Terms To Sync

Figure 2.2 - Selecting Terms to Sync

4. If students that are acting as teaching assistants should be graded in a separate
class in the Grade Book instead of being graded in the same class as the regular
students, check the Split TA’s Into Section box.

Copyright© 2013 Edupoint Educational Systems, LLC 14
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Grade Book District Mass Synchronization

District Mass Sync |

Select Terms To Sync (&

The terms to sync for each school will be set based on the term that is active on the selected date. After you set the terms
based on the selected date you can manually override the terms you wish to sychronize. See the menu for more options.

Term Selection Date

Select Terms To Sync

Split T/As Into Separate Sections (&

When the Split TAs into section option is checked, students that are selected as TAs in section will put into a seperate
class in the grade book. When disabled all the student will be put into a single class.

Split TAs Into Section

Sync Schools | Show Detail ‘ (6]
| | | |
| [ |Adams Elementary YR 09/11/2009 16:07:28 |YR
4 [ |Central Enroliment Year
| ¢| [ |Continuation High School  |[YR
| [ |Fisenhower Middle School |First Semester,Second Semesier
| [ |Grant Elementary Trimester 1. Trimesier 2 Trimester 3
5 ¥ |Hope High School 51,52 00/22/2009 17:32:37 |51,82
| [ |Jefferson Elementary YR
| [ |Kennedy High School Q1,Q2.Q3.Q4
|| [ |King High School Q1,Q2.Q3,04
] [ |Lincoln Elementary YR
Il [ |Roosevelt Middle School  |Q1,Q2,Q3,Q4
|4 [ [Truman Middle School 01,Q02,03,04
5] [ |washington Elementary YR

Synchronize

Schedule Job Q|
Schedule Task

Once (Runs immediately) hd

Notification (&

Email the following address(es) upon completion of the grade book mass synch
€.0. User@server.net, user2@server2.com

Figure 2.3 — Grade Book District Mass Synchronization Screen

Select which schools to synchronize by checking boxes in the Enabled column.
Click the Save button at the top of the screen.

Click the Synchronize button to synchronize the data. The information about the
sections and the students enrolled in the sections for the term is sent to Grade
Book, and any grades entered are sent to Synergy SIS.

Tip: To override what terms are synchronized manually, click Show
Detail and click the school to customize on the right side. The terms
cannot be selected until after the initial synchronization.

15
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Grade Book District Mass Synchronization

_ District Mass Sync |

Select Terms To Sync D

The terms to sync for each school will be set based on the term that is active on the selected date. After you set the terms
based on the selected date you can manually override the terms you wish to sychronize. See the menu for more options.

Term Selection Date

Select Terms To Sync

Split T/As Into Separate Sections (]

When the Split TAs into section oplion is checked, students that are selected as TAs in section will put into a seperate
class in the grade book. When disabled all the student will be put into a single class.

Split TAs Into Section

Sync Schools I Hide Detail |O

| Enroliment data will only be synchronized for the terms selected below. In order to

Adams Elementary properly handie students that use term overrides only synchronize the current term.

= F If term overrides are not being used it is safe to synchronize all of the terms._ If more
Central Enroliment - -

= ; - - than one term is selected you must not skip a term (e.g. you can not select Quarter
Continuation High School 1 and Quarter 4)

Eisenhower Middle School

5 Grant Elementary Temre 3 S @
= Hope High School | |
Jefferson Elementary 1 v S1 04/16/2010
Kennedy High School e v 52 06/04/2010

King High School
Lincoln Elementary
Roosevelt Middle School
Truman Middie School
Washington Elementary

Synchronize

Figure 2.4 — Grade Book District Mass Synchronization

8. Check the terms to synchronize in the Include in Sync column. The terms selected
must be in order, and intervening terms cannot be skipped. In other words, do not
select 1st Qtr and 4th Qtr.

Caution: If there are students that use term overrides at the school, only
the current term may be synchronized. Do not select all of the terms. All
of the terms may only be selected if term overrides are not used.

9. Click Save.

Tip: To quickly select or unselect all schools or terms, click the Menu
we | button at the top of the screen and choose the appropriate option.

Menuw| Save | IIndo |

Edit RevOrganizationfear Data

|3elect All Schools

Linselect All Schools

Select All Terms

Tunselect all Terms

Iview sudit Detail For Grade Book District Mass Synchronization

TGTGGT TG T TG

Copyright© 2013 Edupoint Educational Systems, LLC 16
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Scheduled Synchronization
You can schedule the Mass Synchronization process to run on a daily or weekly basis.

1. Navigate to Synergy SIS > Grade Book > Grade Book District Mass
Synchronization.

Schedule Job @]
Schedule Task

Once (Runs immediately) hd

Notification QD

Email the following address(es) upon completion of the grade book mass synch
£.0. User@server.net, user2@server2.com

Figure 2.5 —Grade Book District Mass Synchronization screen

2. Select Weekly from the Schedule Task list. The Schedule Job Weekly options

displays.
Schedule Job ]
Schedule Task Start Time Start Date StopDate
Weekly ¥ 12:00 AM 7/31/2013
Schedule Job Weekly ]
Every 1 Week(s) on:  [¥|Monday Saturday
7| Tuesday Sunday
J|Wednesday
7| Thursday
7| Friday
| Notification O|

Figure 2.6 - Grade Book District Mass Synchronization screen - Schedule Job Weekly

3. Select how often you would like the synchronization run.

Tip: To send an email to Synergy SIS users each time the
7 synchronization occurs, enter the email addresses, separated by
- commas, in the Notification field.

4. Click Save.

17 Copyright© 2013 Edupoint Educational Systems, LLC
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Real Time Sync

With Real Time Sync enabled for a school, all changes to enrollment, classes, staff, mark
definition, grading setup, and school calendar update in real-time. The Real Time Sync
process can be enabled by school and is active after all terms have been synchronized for
the current year. After Real Time Sync is enabled, the Mass Sync process is only be
required to be run once, at the beginning of any school year, for any enabled school. All
data synchronized in the Mass Sync process is updated and maintained using the Real
Time Sync process.

1. Navigate to the Synergy SIS > Grade Book > Setup > Grade Book Config.

Grade Book Config

| Grade Book | _LessonVUE

Gradebook Program

Grade Works v
Staff Selection (6]
Staff Selection

™ Counselor I Director I~ Maintenance I Principal I~ Subsiitute v Teacher

Term Weighting Override Add @

| | <| DataWise 2D048DF7-342F-4CF3-8D3E-FD366F292CER

Real Time Sync (RTS) @
Synching between Synergy and Gradebook in real time is configured as follows:

+ The checkbox for Real Time Sync must be sei. This will enable synching of non school year based data for all schools.
« For school year based data, each school to be synched must first have it's checkbox set.
+ Once a Mass Sync has been run for all terms at the checked school, any further school year based data changes will be synched.

Real time sync enabled
Sync Schools @
Figure 2.7 Grade Book Config screen

2. Select the Real time sync enabled checkbox.

3. Select the schools to enable Real Time Sync for from the Sync Schools grid.

Sync Schools (6]
. 05/09/2013 Out of sync. Run Mass Sync for this
| Adams Elementary 2 07/25/2013 16:22:36 11-34:39 school.
“| Central Enroliment ~ Disabled
| Continuation High School - Disabled
Eisenhower Middle
&l School r Disabled
) 09/07/2012 )
| Franklin High School — 17-54°56 Disabled
12132012 ;
2| Grant Elementary r 154505 Disabled

Figure 2.8 - Grade Book Config screen

4. Click Save. The RTS Status column displays the message “Out of sync. Run Mass
Sync for this school” until Manual Sync has been run for this school.

5. Navigate to the Synergy SIS > Grade Book > Grade Book District Mass
Synchronization.

Copyright© 2013 Edupoint Educational Systems, LLC 18
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6. On the Grade Book District Mass Synchronization screen, click Show Detail for the
selected school and ensure all terms are selected for synchronization.

Grade Book District Mass Synchronization

_ District Mass Syncl

Select Terms To Sync

Term Selection Date

| s o5 |

The terms to sync for each school will be set based on the term that is active on the selected date. After you set the terms based on the
selecied date you can manually override the terms you wish to synchronize. See the menu for more options.

Split TA’s Into Separate Sections

Q@

Split TA's Into Section

When the Split TA's Into Section option is checked, students that are selected as TA's in a section will be put into a separate class in the Grade
Book. When the Split TA's Into Section option is not checked. all students will be placed into a single class in the Grade Book.

Sync Schools ‘ Hide Detail |O
Enroliment data will only be synchronized for the terms selected below. In order to properly handle
Adams Elementary students that use term overrides only synchronize the current term. If term overrides are not being
Central Enroliment used it is safe to synchronize all of the terms. If more than one term is selected you must not skip a
diti fe t hroni Il of the ti It th 1 i lected t not ski
term (e.g. you can not select Quarter 1 and Quarter 4).
Continuation High School
Eisenhower Middle School Terms To Sync [€]
Franklin High School g = $|
Grant Elementary I 2 I 1st Qtr 10/12/2012
Hope High School _7 L 2nd Qfr 12/14/2012
Jefferson Elementary [~ | 3rd Qir 03/15/2013
IKennedy High School 7 4th Qtr 08/26/2013

Figure 2.9 - Grade Book District Mass Synchronization screen

Note:

Real Time Sync to be enabled for a school. By synchronizing all terms,
classes for future terms will be visible in Grade Book. For example, if the
current term is S1, synchronizing all terms will result in S2 classes being

Grade Book requires all terms to be synchronized in order for

made available in Grade Book.

Click Synchronize.
Navigate back to the Synergy SIS > Grade Book > Setup > Grade Book Config.

On the Grade Book Config screen, verify that the select school(s) display ‘Enabled’
in the RTS Status column.

19
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Grade Book Config

Grade Book |_LessonVUE

Figure 2.10 - Grade Book Config

TETT [i] g uvernae aa [
® = = =
| | b 700 Maximum value b
Grade Book Import Security Add ‘ (@]
= = £
| DataWise 2D048DF7-342F-4CF5-8D3E-FD566F292CEG
Real Time Sync (RTS) Q)
Synching between Synergy and Gradebook in real time is configured as follows:

» The checkbox for Real Time Sync must be set. This will enable synching of non school year based data for all schools.

« For school year based data, each school to be synched must first have it's checkbox set.

« Once a Mass Sync has been run for all terms at the checked school, any further school year based data changes will be synched.
¥|Real time sync enabled
Sync Schools [«

|Adams Elementary 2 07/25/2013 16:22:36 07/25/2013 16:37:12 |Enabled

Caution: It is important to remember that all changes made in Synergy
SIS are made to Grade Book in real-time. Adding or removing grading
periods, classes, and students are immediately reflected in a teacher’s
Grade Book. A school may choose to disable Real Time Sync if any
significant changes to scheduling or grading setup are made during the
school day, or if the school plans to make any other changes that may
adversely affect teachers’ Grade Books during the school day. To re-
enable Real Time Sync after these types of changes, follow the steps
above.

Synchronization Log

Synergy SIS can log every detail of the synchronization between Synergy SIS and Grade
Book. This is very useful in diagnosing problems that occur with the synchronization.

¢ Navigate to Synergy SIS > Grade Book > Grade Book Log.

Figure 2.11 — Grade Book Log

Grade Book Log

Grade Book Log |
[Fiter Options Q)
LOG Show Detail |
=

| Hope High School - |2008-2008 | GBWGradingPeriodRequestResponse 12/16/2008 12:16:11 GBWGradingPerindRequest 12/18/2008 121612

| Hope High School  |2008-2008 | GBWGradingPeriodRequestResponse 12/16/2008 12:153:37 GBWGradingPerindRequest 12/18/2008 12:15:37

| Hope High Schoal - |2008-2008 | GBWGradingPeriodRequestResponse 12/16/2008 12:15:21 GBWGradingPeriodReguest 12/18/2008 12:15:21

| Hope High School | 2008-2008 | GBWGradingPeriodRequestResponse 12/16/2008 12:14:58 GBWGradingPeriodReguest 12/18/2008 12:15:00

| Hope High Schoal 2008-2009 |GBWGradingPeriodRequestResponse 12/18/2008 12:14:52 GBWGradingPerindRequest 12/18/2008 12:14:52

| Hope High School 2008-2009 | GBWMasssynchReguest 12/08/2008 12:56:22 GBWMasssynchREsponse 12/08/2008 12:56:22

| Hope High Schoal 2008-2009 | GBWhasssynchReguest 12/08/2008 12:56:22 GBEWMass5ynchREspoNse 12/08/2008 12:56:22

| Hope High School 2008-2009 | GBWMasssynchReguest 12/08/2008 12:56:22 GBWMasssynchREsponse 12/08/2008 12:56:22

o Hope High Schoal 2008-2009 | GBWhasssynchReguest 12/08/2008 12:56:21 GBEWMass5ynchREspoNse 12/08/2008 12:56:21

o Hope High School 2008-2009 |GBWMasssynchRequest 12/08/2008 12:56:21 GBWMass5ynchResponse 12/08/2008 12:56:21

o Hope High Schoal 2008-2009 |GBWMasssynchReguest 12/08/2008 12:56:21 GBEWMass5ynchREsponse 12/08/2008 12:56:22

o Hope High School 2008-2009 |GBWMassSynchReguest 12/08/2008 12:56:20 GBWMasssynchResponse 12/08/2008 12:56:20

o Hope High School 2003-2009 |GBWhassSynchRequest 12/08/2008 12:56:20 GBWhasssynchResponse 12/08/2008 12:58:20

L Hope High School 2008-2009 |GBWMassSynchRequest 12/08/2008 12:58:20 GBWhasssynchResponse 12/08/2008 12:58:21
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The main screen of the log shows the School Name and School Year that were
synchronized. It also shows the type of information sent and received in the Sent Message
Name and Received Message Name fields. The sent information was sent from Synergy
SIS, and the received information was received from Grade Book. The time and date of
both the sent and received information is logged as well in the Sent & Received Date Time

columns.

1. Click the Maximize/Minimize button in the Filter Options section.

Grade Book Log

| Grade Book Log |

3

Filter Options
School

Sent Message Filter Received Message Filter
~ ~
Begin Date EndDate

Figure 2.12 — Grade Book Log Screen, Filter Options

Enter all or part of the school name in the School field.

Select the type of log message to review in the Sent or Received Message Filter
lists.

Set a date range by entering the Begin Date and/or End Date.

Click the Filter button, once all of the criteria have been entered. The log messages
matching the criteria entered displays.

6. Click the Show Detail button to see the detailed XML data either sent or received in
each log message.

TR
LIk

frarem

el |

| |
Figure 2.13 — Grade Book Log Screen, Detailed Message
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7. Click the Save to Report Output button below each message to export the XML
message to a file,. The message opens in a separate file that you can save.

{2 Btk sre-okd/RepartDu put GRWGradingPrrindRrquestesponse - 1DTBATIA- TARA 406 GF13-R51C1TI6RAS - Windows Inbermet Fuploeer =gl x|
g Favortes | £ = ] - e e fagoe gofery e Took- - G 3 G0
o — -
- i PR bayinlnass BT B S ER AT O R 0
P ——
il |Ll_|
I T T [N ol itrannt | Prokcont Hhode: 41 Vo~ B5% [ 5

Figure 2.14 — Report Output
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Chapter Three :
GRADE BOOK SETUP

This chapter covers:

VYV VVVY VVYVYY

How to set up Grade Book users

The district configuration for Grade Book
How to customize Grade Book menus

The configuration needed for teachers to add
assignments

How to set up analysis bands

How to configure progress reports

How to set up report cards in Grade Book
How to configure the Grade Book to allow specialists
to enter grades into Grade Book

How to set up Mass Comments

How to configure Admin Reports

23
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USER SETUP

Before most users can access the Grade Book software, the user must be configured for
access. There are four levels of security that can be assigned to a user:

o District Admin — this security allows the user access to everything in the Grade Book

o District User — this security is the same as district admin

e Principal — the principal can access any of the classes in Grade Book and screen all
grades and assignments, but cannot adjust the setup or create and grade assignments.

e Specialist — a specialist is a teacher that can grade assignments in multiple classes, like

a music or art teacher.

Teachers are automatically granted access to the Grade Book through the TEACHERVUE
software, and do not have a security level assigned. Teachers can create and grade
assignments for their assigned classes, but cannot change the Grade Book district setup. Within
the Grade Book, teachers are assigned to one of two security levels that will specify if they use
a section-based grade book or a standards-based grade book, as outlined in the Editing Users

section later in this chapter.

Specialists are set up differently than the other user categories, and this is explained later in this

chapter. To set up all other users:

1. Goto Synergy SIS > System > User > User.

2. Click the Security Settings tab.

User
User Mame: User, Admin
Demographics  Organizations  User Groups | Navigation Menu ' Security Seﬂingsl Focus  Spell Check = POY
Last Mame First Mame Middle Name  Disabled User Type
IUser IAdmin r Staff v
Discipline (J|| Conference (]
Discipline Security Conference Wisitation
Highest b Highest by
Discipline Organization Security
v

Scheduling (|| Special Education (]
Allow Owerride of Max Students in ClassYes Exempt From Student Team

Yes v

Systemwide Case Manager

Mo “
QOther d Grade Book d
¥ Show BO On Mouseover Grade Book Security
Teacher Experience Administratonio— « District Admin A

Figure 3.1 — User Screen, Security Settings Tab

3. Inthe Grade Book Security list, select the security level.

4. Click the Save button at the top of the screen.

Copyright© 2013 Edupoint Educational Systems, LLC
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This security may also be set up at the group level. To assign Grade Book security at the group
level:

1. Goto Synergy SIS > System > User > User Groups.
2. Click the Security Settings tab.

User Groups

User Group Name: Role - Admin

Wembers  Organizations _ havigation Menu_ Options | Security Settings | POV

User Group Name Ldap Mame
Role - Admin I
Discipline ()| Conference QD
Discipline Security Discipling Organization Security Conference visitation
A A A
Scheduling () Special Education QD
Allow Override of Max Students in Class v ‘EXEWDT From Student Team
v
Other
Systermiide Case Manager
Teacher Experience Administrator v =
Grade Book a
Grade Book Security
District Admin b

Figure 3.2 — User Groups Screen, Security Settings Tab

3. Inthe Grade Book Security list, select the security level.

4. Click the Save button at the top of the screen.

Tip: After users have been set up in Synergy SIS, the Grade Book must
W7 | be synchronized as explained in Chapter Two before the users can
' access the Grade Book.
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MENU CONFIGURATION

While the phone number and website information is not transferred for the schools from Synergy
SIS to the Grade Book, this information is not used or needed by the Grade Book software so it
does not need to be entered. This is also the same for the rest of the information under the
Add/Edit Schools and Add/Remove Ethnicities. The majority of this information is pulled from
Synergy SIS and should be updated within Synergy SIS. Any information not transferred to the
Grade Book software is not needed, and these menu options should probably be removed.

The menu options in the Grade Book can be customized to remove options no longer needed,
or to adjust the options available for each category of user (teachers, principals, etc.) The
options that no longer work are left from when the Grade Book software was a stand-alone
product and these options already exist in Synergy SIS, such as the student test information.
The menu options that should be removed from the Admin menu are:

o Post Parent Notice — this option no longer works

e Report Card Admin — this option no longer works

e Email/Alert Admin — this option no longer works

e Select School/Class — this option no longer works

e Add/Edit Schools — not needed; the information is synchronized from Synergy SIS

¢ Add/Remove Ethnicities — not needed; synchronized from Synergy SIS

o Import Test Data— this option no longer works

e Import Test Data Management — this option no longer works

e Imported Test Data Reports — this option no longer works
The options that should be removed from the Grade Book menu are:

e Student Config — this option no longer works

e Communication — not needed; this happens within Synergy SIS

Just as there are two different security roles for teachers, depending on whether they use a
standards-based report card or a section-based report card, some menu items are only
applicable to standards-based or section-based report cards. The recommended menu options
and the report card type they apply to are:
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Grade Book

Menu Name Link Report Card Type
Grade Book Main gh_GradeBookMain.aspx Both

Assignments gh_GradeBookAssignments.aspx Both

New Assignment gh_GradeBookltem.aspx Both

Copy Assignments gb_GradeBookAssignmentCopy.aspx Both

Transfer Student Scores gb_GradeBookTransferScores.aspx Both

Grade Book Setup gh_GradeBookSetup.aspx Both

Final Grade Config gh_GradeBookStudentConfig.aspx Section-based only
Analysis Tool gb_GradeBookAnalysis.aspx Both

Add New Class gb_AdminManageClasses.aspx Standards-based only
Resources gb_GradeBookResources.aspx Both

Report Card

Menu Name Link Report Card Type

Report Card Prescreen gb_ReportCardPrescreen.aspx Standards-based only

Students gb_StudentRoster.aspx Both

Item Analysis gh_ltemAnalysis.aspx Standards-based only

Term Weighting gb_GradebookSetupPeriods.aspx Section-based only

Report Card Matrix gb_ReportCardSpecialist.aspx Standards-based only
Admin

Menu Name Link Report Card Type

Edit District Settings gh_AdminEditDistricts.aspx Both

Edit Users gb_AdminEditUsers.aspx Both

Edit Users by Grade Level gb_AdminEditUsersTypesByGradeLevel.aspx | Both

Add/Edit Subjects gh_AdminEditSubjects.aspx Standards-based only

Add/Edit Assignment Types gh_AdminEditMeasureTypes.aspx Both

Add/Edit Grade Book Score gb_AdminEditGradeBookScoreTypes.aspx Both

Types

Edit Grade Book Comments gb_AdminEditGradebookComments.aspx Both

Add/Edit Report Card Types gh_AdminEditReportCard.aspx Standards-based only

Edit Report Card Score Types gh_AdminEditReportCardScoreTypes.aspx Both

Configure Report Card Files gh_AdminEditReportCardFile.aspx Standards-based only

Edit Menus gb_AdminEditMenultems.aspx Both

To customize the menu and remove these options:

1. Log in to Grade Book as a district admin as explained earlier in this chapter.
2. Onthe Admin menu, click Edit Menus.
3. Select the District Admin role from the Select a Role list.
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Home Grade Book Report Card Lesson Plans Admin Logout

Unknown Admin User (AdminUser) , Dist. Admin

Selectarole: [Swiemt ]

Root menu items for Student role Menu ltems
Sub Item Visihle | Disahled
e ves o |CEw) Cosee)
i e g e st Sequence: 2 VES WO (B ) (_Dslete )
iR o2 YES MO (e (osste )

Report Card Preview pr— ~
.D‘lepd!.‘n!'.nfghj’.e;-:r( ence; 3 VES NO (_ Edit ) (_ Delete

Communication P —————%

Direct Link: ~/gb_& YES NO Edit Delete

Final Grade Coni G £ \
Grae ok ) T —— s o | (G Codie)

Direct Link: ~/gb_GradeBockMain. aspx Fequence; 1

Add New Class

Direct Link: ~/gb_AdminManageClasses. aspx Sequence: 10 YES NO ’ﬂ)%
Figure 3.3 — Grade Book, Edit Menus Screen

4. Scroll down to the Admin section (in the Root Menu Items column, and click the Delete
button next to each item to be removed.

5. A message box warns that the menu item will be removed from all roles. Click the OK
button.

The page at http://srv-tsc says: x|

0 Are vou sure vou want to delete this menu item? This will remove it From all roles, not: jusk the
¥ current role. IF you donk want this item visible for this role you should set the wisible property to MO,

Cancel

Figure 3.4 — Delete Menu Item Confirmation Box

6. Continue clicking the Delete button to remove all unneeded items.
7. To see the effects of the menu change, close Grade Book and re-open it.

Deleting options removes the menu options from the menus for all roles. Some menu options
may be needed for one role but not another. For example, the teacher using standards-based
report cards (the Teacher role) needs some menu options the teacher using section-based
report cards (the Secondary Teacher role) may not. To remove an option from one role, such as
the teacher, but leave it active for other roles, such as the district admin:
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1. Select the role for which the option should be hidden from the Select Role list.

-
Home Grade Book Report Card Lesson Plans Admin Logout
Unknown Admin User (AdminUser) , Dist. Admin
Selectarole: | Student j
Root menu items for Student role Menu ltems
Sub tem Visible | Disabled
Grade Book Main [ N ( N
Direct Link: ~/gh_radeBookhain aspx Sequence: 1 VES . Eils) ‘Glokless!
New Assignment e N ( p
Direct Link ?rgt,euaeammm sspPac=1 Sequence: 2 VES NO Edit ) ( Delete )
Grade Book Set 4 2 )
pi:?a?.‘nun?fgLzugiamsmu.asp‘ Sequance: 2 VES NO Edt_) ( Delete )
Report Card Preview & N ( )
.’/:repvﬂ ink: ~rgb_RepodCardPreview aspx Sequence: 3 VES ne Eilsy @loklas’
Comrmunication ¢ )
Birect Link: ~/gb_radeB x Sequence: & VES . Eilss) alekless!
Grade Book Final Grade Config vES WO ; _Edt P
Direct Link: ~/gb_GradBookizin. aspx Sequence: 1 birect Link: ~/gb_8radeBooks Sequence 6 e GRelew
Add New Class [ P N
Diract Link: ~/gb_sdmintanageClasses. aspx Sequance: 10 VES L Eils) @lckless)
Figure 3.5 — Editing Menu Options
Click the Edit button next to the option to be hidden.
Change the value in the Visible column to No.
Sub Menu Mame:|Add / Edit Subjects
Direct Link: ~fgh_AdminEditSubjects.: -~ ~ ~
= No = Yes = | Save ) Cancel )
Sequence: 12 I J I J
Root benu: Adrnin 'l

Figure 3.6 — Hiding Menu Options

Change the value in the Disabled column to Yes.
Click the Save button.

To add a menu option, such as the Edit Menus option:

Scroll to the bottom of the Edit Menus screen.

In the Create a new sub menu Item for all roles box, find the page name for the new
menu item in the Direct Link menu.
For Edit Menus, select ~/gb_AdminEditMenultems.aspx.

Create a new sub menu item for all roles Visihle Disabled
Sub Menu Name:|Edit Menus
Direct Link: ~{yb_AdminEdithMenultems. aspx j - ~
-, Yag No - ( _Insert
Seguence: 30 I = J I ° J 158
Root Menu Admin 'I

Figure 3.7 — Adding a Sub Menu Item

3. Enter the name that should appear on the menu in the Sub Menu Name box, like Edit

Menus.

4. Assign a number to the menu in the Sequence box. This controls where in the menu the
new option will appear. The sequence numbers are sorted in ascending order, so enter a
number not currently in use in the menu in the order in which the menu option should
appear. To reorder the options, the other sequence numbers may need to be edited.

29
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5. Select the name of the top menu in which the new option should appear from the Root
Menu list, such as Admin.

Change the value in the Disabled box to No to activate the menu option.
Click the Insert button.

Note — The new menu items are visible for all users. To remove the option for
other roles, follow the instructions earlier in this section on how to remove an
option from a role without deleting it.
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EDITING USERS IN GRADE BOOK

Once users have been synchronized to the Grade Book from Synergy SIS, the user security
within Grade Book can be adjusted. Two different modifications are common. First, teachers
should be assigned to the security role that matches the type of report card used at their grade
level. Teachers using a standards-based report card should be assigned to the role of Teacher.
Teachers using a section-based report card should be assigned to the role of Secondary

Teacher.

The second maodification that may be needed is assigning a user access to other schools and
classes. For example, lead teachers may need to view classes other than their own.

To assign teachers to the correct role based on the grade level of their students:

1. From the Admin menu, select Edit Users by Grade Level. The Modify Users by
Grade Level screen displays.

Admin

MENU EDITOR

ADmin Reports

District Standards

Select School/Class

Add | Edit Report Card Types
Add | Edit Users

Configure Report Card Files
Add | Edit Subjects

Add | Edit Measure Types
Add | Edit Score Types

I User Types by Grade Level I

Config Values

Figure 3.8 — Admin Menu

2. Select the school or entire district.

3. For each grade level, select Teacher for those grades using standards-based report
cards, or select Secondary Teacher for those grades using section-based report cards.

Modify usertypes by grade level

=< District Wide »>»

E ( Update User Types ]

This will update all Teachers that have students in the grade level to the new user type.

Grade 01

Grade 02

Grade 03

Grade 04

Grade 05

Grade 06

Grade 07

Grade 08

Grade 09

Grade Level

Update all users to new type

<< no update ==
<< no update >>
<< no update »>
<< no update ==
<< no update >>
<< N0 update >>
<< no update >>

<< no update »>

B & B (e &R (D

<< o update >>

Figure 3.9 — Modify Users by Grade Level Screen
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4. Click the Update User Types button at the top of the screen. Teachers with students at
that grade level will be assigned the selected role. The roles of other staff are not
affected.

To edit the user role and access to other classes individually:

1. From the Admin menu, select Add/Edit Users.

Admin

MENU EDITOR

ADmin Reports |
District Standards

Select School/Class

Add | Edit Report Card Types
Configure Report Card Files
Figure 3.10 — Admin Menu

2. The Edit Users screen appears. Scroll through the list of staff to locate the user to be
edited. Users are sorted alphabetically by last name.

408 Users Total

User Security Level Create Date
Abel, Patricia [Sacondary Teacher) Secondary Teacher 202302010 9.55.42 AM Edit | Delete
Achtman, Harriet (Secondary Teacher) 212372010 95152 A Edit | Delete
Adams, Ronald (Secandary Teacher) Secondary Teacher 2/23/2010 9:55:42 AM Edit | Delete
(gl (RoeED (e ) Secondary Teacher 22302010 9.49.58 AM Edit | Delete
Aderson, Gardon [Secandary Teacher) Secondary Teacher 8/27/2008 10:35:32 AW Edit | Delete
Aguilar, Yolanda (Secondary Teacher) 21232010 9-50:24 AN Edit | Delete
Akers, Jean (Sesondary Teasher] 202302010 948 51 AM Edit | Delste

Figure 3.11 — Edit Users Screen

3. To advance to another page of user names, scroll to the bottom and select either the
specific page number or click the Next and Previous links to scroll through the pages.
The First and Last links advance to the first and last pages, respectively.

Audio Visual, Audio Visual (Secondary Teacher) Secandary Teacher 842742009 10:35:32 Al Edit | Delete
Avants, Stewart (Secondary Teacher) Secandary Teacher 20232010 94358 AW Edit | Delete
Baack, Pamela (Secondary Teacher) Secandary Teacher 20232010 9-55:42 AW Edit | Delete

Figure 3.12 — Advancing Through Pages

4. Once the user is located, click the Edit link. Since users are synchronized from Synergy
SIS, deleting a user would not be useful, as they would be re-added during the next
synchronization.

User, Teacher (Secondary Teacher) Secondary Teacher 2/19/2010 12:48:28 PM Edit | Delete

Figure 3.13 — Editing a User
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The Edit box opens. To modify the user’s role, select the User Type and Security

Level. These generally should be the same. The User Type controls the report card
type used (Teacher for standards-based and Secondary Teacher for section-based).
The Security Level determines the menu structure.

EDIT

User Information
first
narne:

|Teacher |

last
_|User |
narne:

Additional User Permissions
Schools:| ALL SCHOOLS |

GradﬂALL GRADES 7|
Levels:

( Insert additional permissions )

| Cancal )

User Type:| Secondary Teacher 'l

Mote: If you are adding a teachers assistant you rmust
select T/A from the above and below lists. Then select
the correct teacher from the list of teachers that will
appear below.

Security Level| Secondary Teacher 'l

School Name Grade

Mo data to display

| Update User )

Figure 3.14 — Edit Box

To give the user permission to view classes other than their own, select the School and

Grade Level, then click the Insert Additional Permissions button.

The school and grade level added appear in the box to the right. Additional permissions

may be added by repeating this step. To remove permissions, click the Delete link next

to the permission.

EDIT

User Information
first
narne:

|Teacher |

last
_|User |
narne

Additional User Permissions
Schools:[ALL SCHOOLS ~|

Grade T GRADES 5]
Levels:

( Insert additional permissions )

| Cancel .J

User Type:lSecondary Teacher 'l

Mote: If you are adding a teachers assistant you must
select TAA from the above and below lists. Then select
the correct teacher from the list of teachers that will
appear below.

Security LeveI:ISecondary Teacher 'l

School Name | Grade
Hope High ;I
sehoal Grade 12 Delete

| Update User )

Figure 3.15 — Adding Permissions

8. Click the Update User button to save the changes.

33
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GRADE BOOK CONFIGURATION

To prepare the Grade Book for teachers, four items need to be configured: the class subjects,
the assignment types, the score types available, and the comments used.

Note — For districts using standards-based report cards, the Edupoint
project manager for their implementation will import the state-specific
standards into the Grade Book for the district.

Setting Up Subjects

Subjects are used in standards-based report cards only, and are added to assignments.
Teachers can also create their own custom subjects. The Grade Book comes with some pre-
configured subjects, which can be edited or deleted as needed.

Adding Subjects

Admin

MENU EDITOR
ADmin Reports
District Standards
Select SchooliClass

Add | EditBepogt Cargd Types

awanddros Grading Method
Admin RC Scoretypes
Admin Comments

Admin GB Scoretypes

I Admin Subjects I

Admin Measure Types
Grade Book Analysis Band Setup
Figure 3.16 — Admin Menu

1. From the Admin menu in Grade Book, click Admin Subjects. The Subjects screen
displays.

Subjects

£ Options 15 items © NEW

Subject Sequence

Fine Arts Music -1
DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

Miscellaneous -1
DISTRICT WIDE

Figure 3.17 - Subjects screen
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2. Click NEW. A new row appears.

SUD]ECIS
£ Options 15 items © INSERT X CAMCEL
Subject Sequence
Mew ==
[=] (=]
Fine Arts Music -1

DISTRICT WIDE
Mathematics -1
DISTRICT WIDE

Figure 3.18 — Adding a Subject

3. Enter the Subject and the Sequence. The sequence is the order in which the subjects
are listed in the list in the assignment.

4. Click INSERT.
Editing Subjects

1. Move the mouse over the subject until the subject is highlighted.

Su hj ects

£ Options 15 items © NEW
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

i led Miscellaneous -1
DISTRICT WIDE

Figure 3.19 — The Edit Button

2. Click the Edit icon. The word edited appears shaded orange.

Subjects

£ Options 15 items ©SAVE X CANCEL
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

edited Miscellaneous -1

Social Sciences -1
DISTRICT WIDE

Figure 3.20 — Subjects
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3. Change the Subject or Sequence. The sequence is the order in which the subjects are
listed in the list in the assignment.

Su bje cts

£} Options 15 items @ 5AVE X CANCFL
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

edited Miscellaneous -1

Social Sciences -1
DISTRICT WIDE

Figure 3.21 — Editing Subjects

4. Click SAVE.
Deleting Subjects

1. Move the mouse over the subject until it is highlighted.

Su bje cts

O Options 21 items © NEW
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

iz Mathematics -1
DISTRICT WIDE
Miscellaneous -1

DISTRICT WIDE

Figure 3.22 — Subjects

2. Click the Delete icon. The word delete appears shaded red.

Subjects

£} Options 21 items @ 5AVE X CANCEL
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

Mathematics -1
DISTRICT WIDE
Miscellaneous -1

DISTRICT WIDE
Figure 3.23 — Deleting a Subject

3. Click SAVE. A message box opens to confirm the deletion.
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4. Click OK to delete the subject.

Message from webpage @

::I Arewou sure you want to delete 1 row(s)?

0] 4 ] [ Cancel

Figure 3.24 — Delete Confirmation Message Box

Viewing Deleted Subjects

Subjects

£ Options 21 items © NEW

Edshow Deleted Sequence

TS 1 -1
DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

Miscellaneous -1
DISTRICT WIDE

Figure 3.25 — Showing Deleted Subjects

1. Click the Options icon. The subject options display.

2. Select the Show Deleted check box The deleted subjects appear with a note indicating
the date they were deleted.

Subjects

€ Options 21 items © NEW
Subject Sequence
Fine Arts Music -1

DISTRICT WIDE

Mathematics -1
DISTRICT WIDE

Miscellaneous -1
DISTRICT WIDE

History 4
DISTRICT WIDE

Deleted on: 8/28/2012

Figure 3.26 — Deleted Subjects
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Configuring Assignment Types

Assignment Types are your districts’ assignment categories, such as Homework or Quiz.
Assignment Types typically include Homework, Projects, Quizzes, Tests, Participation, Reports,
Exams, and Presentations. The Grade Book comes with some pre-configured measure types,
which can be edited or deleted as needed.

Adding Assignment Types

Admin
MENU EDITOR
ADmin Reports

District Standards
I 4 * Sebmak@lass ~

AddiEdit RC Score Types
Standards Grading Method
Admin RC Scoretypes
Admin Comments

Admin GB Scoretypes

Admin Subjects

I Admin Measure Types

Grade Book Analysis Band Setup
Figure 3.27 — Admin Menu

1. From the Admin menu in Grade Book, click Admin Measure Types. The Measure
Types screen displays.

2. Click NEW. A new row displays.

Measure Types

£} Options 4 items © INSERT % CAMCEL

Measure Type Sequence Due Date Locked Measure Type Color Picker
New = 0| = [ [~]

[=] [=] (=] Default

PODS -4 ves |

DISTRICT WIDE m

Trouble 1 1-5

DISTRICT WIDE © I

Test 2 'I'E Test

DISTRICT WIDE m

Quiz 4 oD O Quiz

DISTRICT WIDE

Figure 3.28 — Adding a Measure Type

3. Enter the Measure Type and Sequence The sequence is the order in which the
assignment types are listed in the assignment screen.

4. If the assignment can have an assigned due date, check the Due Date box.
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5. If the assignment is locked and cannot be edited by teachers, check the Locked box.

6. Select the measure type color by clicking the icon in the Measure Type Color Picker
column. The color picker window opens.

~ (0000 E

I
O |
Text Calor

7. Select the color and click OK button.
8. Click INSERT.

Editing Assignment Types

1. Move the mouse over the assignment type until it is highlighted.

Measure Types

£ Options 4 items © NEW
Measure Type Sequence Due Date Locked Measure Type Color Picker
PODS -4 e |
DISTRICT WIDE @ L
Trouble 1 Ye; puble
DISTRICT WIDE o
Test 2 [ Yes | Test
DISTRICT WIDE D i
iifed Quiz 4 B i
DISTRICT WIDE O

Figure 3.29 — The Edit Button

2. Click the Edit icon. The word edited appears shaded orange.
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Measure Types

£} Options 4 items @ SAVE X CANCEL
Measure Type Sequence Due Date Locked Measure Type Color Picker
PODS -4 i
DISTRICT WIDE @ |
Trouble 1 Yes Troubla
DISTRICT WIDE o o=/
Test 2 Yes
DisTRICT WoE L R . —
- low I -

Figure 3.30 — Measure Types

3. Make the necessary changes to the assignment type.
4. Click SAVE.

Deleting Assignment Types

1. Move the mouse over the type until it is highlighted.

Measure Types

£ Options 5 items © NEW

Measure Type Sequence Due Date Locked Measure Type Color Picker
PODS -4 [ s |
DISTRICT WIDE @ I
Trouble 1 Yes
pISTRICT WIDE @ C —
Test 2 Yes
DiSTRICT WiDE B D
Quiz 4 Yas -
SisTeicr wioe B 0 .

e Assignment 6 es | =
DISTRICT WIDE = [

Figure 3.31 — Removing Measure Types

2. Click the Delete icon. The word delete appears shaded red.

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Three Grade Book User Guide

Measure Types

£} Options 5 items @ SAVE X CANCEL
Measure Type Sequence Due Date Locked Measure Type Color Picker
PODS -4 1'.5
DISTRICT WIDE B I
Trouble 1 Yes
DISTRICT wioe @ C —
Test 2 Yes
DrsTrc wme @ o B
Quiz 4 Yac -
SisTRucT wioe D0
@ Assignment 6 ‘f-s Assignmient:
DISTRICT WIDE o I

Figure 3.32 — Deleting a Measure Type

3. Click SAVE. A message box opens to confirm the deletion.

Message from webpage E

@ Arewou sure you want to delete 1 rowels)?

I Ok I [ Cancel

Figure 3.33 — Delete Confirmation Message Box

4. Click OK to delete the type.

Viewing Deleted Assignment Types

Measure Types

£ Options 5 items © NEW
Eshow Hidden Sequence Due Date Locked Measure Type Color Picker
- -4 Yes

DISTRICT WIDE = o I

Trouble i Yes E—

DISTRICT WIDE m .

Test 2 Yas

oiTcr unoe = 0 .

Quiz 4 r =

oISTRICT e = 0

Assignment ] Yoo .

SETLCTinoe B e

Hidden on: 6/28/2013
Figure 3.34 — Showing Deleted Measure Types

1. Click the Options icon. The assignment type options display.
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2. Select the Show Deleted check box. The deleted types appear with a note indicating the
date they were deleted.

Configuring Assignment Scoring Settings

It is important to understand how the system calculates your students’ progress in order to use
Grade Book effectively and to be able to explain a student’s grades to parents and guardians.
There are two ways to calculate assignment scores, the Total Points Method and the Weighted
Categories Method.

Using the Total Points Method
Teachers who use the Total Points Method base their grades on total point calculation. Every
assignment is worth the amount of points assigned to it; assignments are weighted the same.

Grades are determined by dividing the number of points earned by total points possible.

Using this method, an example student’s grade is 71.7% for the six assignments the teacher
has scored:

Assignment Type Assignment Points Points Calculation Grade
Earned Possible
HOMEWORK (no weight) Ch 1 HW 0 10
Ch 2 HW 8 10
Ch 3 HW 5 10
PROJECT (no weight) Project #1 38 50
JOURNAL (no weight) Journal #1 18 25
QUIZI/TEST (no weight) Whales Test 78 100
Total 147 205 147/205 71.7%

How was the grade calculated? Total points earned (147) divided by points possible (205) =
71.7%.

Using the Weighted Categories Method

Teachers who use the Weighted Categories Method weight the assignment categories
differently: Homework 15%, Project 35%, Journal 25%, and Quiz/Test 25%.

Each assignment has a point value, which is then calculated into a percentage of its overall
category value. Grades are determined by calculating the points earned in each weighted
category; for each category this is the sum of the points earned divided by points possible,
multiplied by the category weight.

Using this method, the same student’s grade is 70.6% for six assignments in the Grade Book.

Assignment Type Assignment Points Points Calculation Grade
Earned Possible
HOMEWORK (15%) Ch 1 HW 0 10 (13/30) x 0.15 = 0.065 6.5%
Ch 2 HW 8 10
Ch 3 HW 5 10
PROJECT (35%) Project #1 38 50 (38/50) x .35 = 0.266 26.6%
JOURNAL (25%) Journal #1 18 25 (18/25) x .25=10.18 18.0%
QUIZITEST (25%) Whales Test 78 100 (78/100) x .25 = 0.195 19.5%
Total 147 205 0.065 + 0.266 + 0.18 + 0.195 = 0.706 70.6%
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How was the grade calculated? Calculate the scores for each category, then add them. The
student earned the following scores for each category: 6.5% (Homework) + 26.6% (Project) +
18.0% (Journal) = 19.5% (Quiz/Test) = 70.6%.

Setting Assignment Weights

1. Select the Grade Book Setup option from the Grade Book menu. The Grade Book
Setup screen displays.

Assignment Weighting Grade Book Settings District Default Weighting Standards

[Echccl: Redmond High School El ][Enrcllment Period: | T1 (Terms) El ] .\ Save School Default J

1\ Sawve and Update Current Classes )l

[ [F]Do Mot Allow Teachers To Edit These Settings

Assignment Type Weight (%)

Test

Quiz

Assignment

PCODS

oS oo l|lo

Trouble

Figure 3.35 — Grade Book Setup screen, District Default Weighting tab
2. Onthe District Default Weighting tab, select the school you want to set up from the
School list.
Select the Enrollment Period.

Select the Do Not Allow Teachers To Edit These Settings check box if you would like
to restrict teachers from creating their own assignment weighting.

5. Set the Weight (%) for each assignment type. The sum of the weights must equal 100%.
If you do not use weights, enter 0 for each assignment type.

6. Click Save and Update Current Classes. A message appears, that indicating your
updates are complete.

Defining Grade Book Score Types

Grade Book Score Types are the grading scales used grade or score assignments. Examples of
score type include Letter Grade, Percentage, Raw Score, and Rubric. Grade Book comes with
some pre-configured score types that you can edit and delete as needed.

Note: Districts can allow teachers to create their own Grade Book Score Types
—) or require that teachers use only district-defined Grade Book Score Types.
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Typically, teachers use the raw score scoring method to score assignments. However, in other
situations, your district may need to use a custom score type, such as a Pass/Fail score type.
There are two ways to create a custom score type, adding a new Grade Book Score Type, or
copy an existing Grade Book Score Type.

Adding GB Score Types

Admin
MENU EDITOR

ADmin Reports

Ph=tgct W —

- o .
AddiEdit RC Score Types
Standards Grading Method
Admin RC Scoretypes

Admin Comments

| Admin GB Scoretypes |

Admin Subjects

Admin Measure Types

Grade Book Analysis Band Setup
Comment Bank

Figure 3.36 — Admin Menu

1. From the Admin menu in Grade Book, click Admin GB Scoretypes. The Grade Book
Score Types screen opens.

Grade Book Score Types

€} Options 7 items © ADD SCORE TYPE
Score type has no itens.

DISTRICT WIDE
Score type has no iems,

DISTRICT WIDE

Figure 3.37 — Adding a New Score Type

2. Click ADD SCORE TYPE. The ScoreType Details screen displays.

GB Score Type Score Type Details
OBACK @ SAVE 0 items
Score Type
There are currently no details for this score type.
Max Value?
=

Figure 3.38 — Score Type Details Screen

3. Enter the name of the new score type in the Score Type field.

4. Select the Max Value? check box to indicate that this score type has a maximum value.
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5. Click SAVE.

6. Under Score Type Details, click NEW to add a score type detail to the new score type.
A new row displays.

Score Type Details
0 items © INSERT % CANCEL
Score Value Seq

New ==

(=] =] [=]

7. Enter the Score, which is text associated with the score such as A+, Pass, O, or 4.
8. Enter the Value, which is the numeric value used to calculate the score.

9. Enter the Sequence, which is the order in which the scores are displayed.

10. Click INSERT.

Copying GB Scoretypes

1. Onthe Grade Book Score Types screen, select the score type to copy by clicking its
name.

Grade Book Score Types

£ Options 8 items © ADD SCORE TYPE
Score fype has no items,
DISTRICT WIDE
Score Bipe has no items.
DISTRICT WIDE
6 Point Rubric Score Value Sequence
DISTRICT WIDE 6 6.0000 1
Duplicate
5 5.0000 2
4 4.0000 3
3 3.0000 4
2 2.0000 5
1 10000 6

Figure 3.39 — Copying a Score Type

2. Click Duplicate. A message box opens to confirm the duplication.
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kessage from webpage @

Figure 3.40 — Confirming the Duplication

3. Click OK to copy the Grade Book Score Type. A copy of the score type is added at the
bottom of the list with all of the individual scores from the original score type. The copy is
indicated by the word (copy) at the end of the score type name.

6 Point Rubric (copy) Score Value Sequence
DISTRICT WIDE 6 6.0000 .
Duplicate

5 5.0000 2

4 4.0000 3

3 3.0000 4

2 2.0000 5

1 1.0000 &

Figure 3.41 — Copied Score Type

To edit the copy, click the score type title on the Grade Book Score Types page.

The score type name can be edited on the Score Types Detail page. Individual scores
can also be modified by moving the mouse over the score until it is highlighted then
clicking the Edit button.

Editing Grade Book Score Types

1. Click the score type title on the Grade Book Score Types screen. The Score Type
Details screen displays.
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GB Score Type ScoreType Details
©OBACK [l DELETE @ SAVE & items

Score Type Soore

6 Point Rubric

Max Value?

[

L = .~ B R ¥ s B - ]

Figure 3.42 — Editing Score Types

Under GB Score Type, edit the name of the score type in the Score Type field.

Select the Max Value? check box to indicate that the score type has a maximum value.
Click SAVE.

Move the mouse over the score type detail until it is highlighted.

Click the Edit icon. The word edited appears shaded to the left of the score.

S e

ScoreType Details

& items ©SAVE X CANCEL
Score Value Seq
adited B 6.0000 1
5 5.0000 2
4 4.0000 3
3 3.0000 4
2 2.0000 5
1 1.0000 1

Figure 3.43 — Updating Score Types

7. Edit the score type detail as necessary.
8. Click SAVE.
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Deleting GB Scoretypes

Grade Book Score Types

) Options 7 items © ADD SCORE TYPE
Percentage Seore fype has no items.
DISTRICT WIDE
Raw Score Scare fype has no items,
DISTRICT WIDE
6 Point Rubric Score Value Sequence
DISTRICT WIDE & 6.0000 1
Duplicate
5 5.0000 2
4 4.0000 3
3 3.0000 4
2 2.0000 5
1 1.0000 &

Figure 3.44 — Deleting Score Types

1. Click a score type title. The Score Type Details screen displays.

GB Score Type ScoreType Details
©BACK MDELETE @ SAVE 6 items

Score Type Score Value

fi Point Rubric 6 6.0000

Max Value?
5 5.0000

(&
4 4.0000
3 3.0000
2 2.0000
1 1.0000

Figure 3.45 — Score Type Details

2. Click DELETE. The system deletes the score type immediately, with no confirmation
message.
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Viewing Deleted GB Score Types

Grade Book Score Types
£ Options 16 items © ADD SCORE TYPE

Show Deleted Score fype has no items.

Score fype has no items,
DISTRICT WIDE

Letter Grade Score Value Sequence
DISTRICT WIDE
Duplicate

Deletad on: 8/30/2012

6. 0000
5.0000
4.0000
3.0000
2.0000

= [ S T £ R Y [ I -
(=2 L5 I R X (LS . )

1.0000

Figure 3.46 — Showing Deleted Score Types

1. Click the Options icon. The Grade Book Score Type options display.

2. Select the Show Deleted check box. The deleted Grade Book Score Types appear with
a note indicating the date they were deleted.

Creating Assignment Comments

There are two ways that schools typically use comments within Grade Book. The first way is as
a placeholder. Teachers can add a comment to a student’s assignment to indicate that the
student was absent for the assignment, the student did not turned it in, or that the student is
allowed to make up the assignment later. These comments serve as reminders for teachers to
follow up with the student, and had no impact on their final grade.

The second way to use comments is to affect the student’s score. Teachers can use comments
to apply penalties or default points to incomplete or late assignments. Grade Book comes with
some pre-configured comments types that districts can edit and delete as needed.

Note: Districts can allow teachers to create their own comments or require that
teachers use only district-defined comments.
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Adding Comments

Admin
MENU EDITOR
ADmin Reports

Standards Gradii.y Method
Admin RC Scoretypes

I Admin Comments

Admin GB Scoretypes

Admin Subjects

Admin Measure Types

Grade Book Analysis Band Setup
Figure 3.47 — Admin Menu

1. From the Admin menu in Grade Book, click Admin Comments. The Grade Book
Comments screen appears.

Grade Book Comments

@Help © Options 10 ftems © NEW
Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remove When Scored

Comment 1 0 1] cdo Mo
deleted on m .
test

DISTRICT

WIDE

Late (15% 1 0 15 m L

Penalty)
DISTRICT
WIDE

Figure 3.48 — Grade Book Comments Screen

2. Click NEW. A new row displays.

Grade Book Comments

©Help € Options 10 items © INSERT X CANCEL

Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remove When Scored

Hew > | | |:| I:|
[~] [=]|| [x] [=] (=]

Comment 1 0 0 cdo

deleted on m m
test

DISTRICT

WIDE

Figure 3.49 — Add new comments

3. Enter the appropriate information in the following fields:
e Comment — the comment name that displays on the list when entering grades.

e SEQ - the order in which the comment appears on the list.
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Not Scored Value — the default points given to an assignment when only a comment
has been entered, but you have not entered a score for the assignment.

Note: When creating comments as placeholder, typically you do not enter
a value in the Not Scored Value field.

You can also use the Not Scored Value field to enter a default score for
an assignment with the specified code. For example, if a student receives
a pass (is excused) from doing an assignment for some reason, you use
the Not Scored Value field to assign a default score for assignments with
the comment of Pass (Pa). Or you can assign a default score for any
assignments with a Missing (Mi) comment, until a score is entered which
overrides the default score.

The Not Score Value is a point value, not a percentage. So if all of your
assignments are 10 points, enter 10 in the Not Score Value field to give
full credit, or 5 to give half credit.

Penalty % - the amount deducted from the student’s score when this comment is

used.

Note: Penalty % is typically used in comments for late or incomplete
assignments. When you enter a number in the Penalty % field, the
system automatically deducts a percentage of the total score for any
assignments labeled with the associated comment.

For example, if you enter 30 in the Penalty % field for assignments that
receive a comment of Late (La), and you enter a score for a student 10
out of 10 with a La code, upon saving, the system assigns the penalty,
and the score will change to 7 points or 70%.

Missing Mark - indicates that this comment is related to missing assignments. If

this is

checked, assignments marked with this code are displayed as missing on

reports, and on the Grade Book main screen in the Missing column (if the
column is enabled).

Comment Code — the code used in the score entry grid on the Grade Book main
screen. The comment code can be up to three letters or numbers.

Tip: Although you can create comment codes that are a single letter
or number, avoid creating comment codes that are also used as letter
grades (such as ‘A’ for Absent). This prevents inadvertently entering a
grade when you meant to add a comment code, and vice versa.

Note: Adding a new comment with the same comment code as an
existing comment replaces the existing comment. Comments are
grouped by the comment code.

Removed When Scored — removes the code when a score is entered for the
assignment.
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4. Click INSERT.

Note — The Grade Book Mark Type for each grading period mark on

the Grading Setup screen is not used in the Grade Book. This
setting is only used for integration with third-party grade book

software.
Grading Setup
School: Hope High School  school vear: 2008-2010
Grade Period/Mark Definition | Grade Period Weight Comments | Report Card Options _ TXP Options
Current Grading Period Third Quarter b
Grade Period Action___ -
(@ Start of School (09/01/2009)
> Progress Period 1(ending on 09/17/2009) Mark |
P First Quarter(ending on 10/09/2009) Mark Name Mark Type
= Progress Period 2(ending on 10/29/2009) Progress Period 2 Alpha -
©
I Second Quarter(ending on 12/15/2009) Lb2TEe Caiar
P Progress Period 3(ending on 02/12/2010) 1
I Third Quarter(ending on 03/10/2010} Short Mark Name Grade Book Mark Type]Mark Begin Date
P Progress Period 4(ending on 04/07/2010) v ]
P Fourth Quarter{ending on 05/21/2010)
Figure 3.50 — Grading Setup Screen, Grade Book Mark Type
Editing Comments
1. Move the mouse over the comment until it is highlighted.
2. Click the Edit icon.
Grade Book Comments
©Help £ Options 10 items O NEW

Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remove When Scored

e

Comment 1 0 0 cdo
deleted on m m
test

DISTRICT
WIDE

Late (15% 1 Li] 15 m L
Penalty)

DISTRICT

WIDE

Figure 3.51 — Grade Book Comments Screen

3. Edit the fields as necessary.
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Grade Book Comments

©Help € Options 10 items @ SAVE ¥ CANCEL
Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remove When Scored
edited |Cnmment dE'” 1 |D ||l] ||:|ND o
Late(15% 1 0 15 L Yes
e o [ o s
DISTRICT

WIDE
Figure 3.52 — Editing a Comment

4. Click SAVE.

Deleting Comments

1. Move the mouse over the comment until it is highlighted.

Grade Book Comments

@Help © Options 10 items © NEW
Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remove When Scored

e Comment 1 O 0 cdo
deleted on e O

test
DISTRICT
WIDE

Late (15% 1 [I] 15 m L
Penalty)

DISTRICT

WIDE

Figure 3.53 — Grade Book Comments Screen

2. Click the Delete icon. The word delete appears shaded red next to the comment.

3. Click SAVE. A message box opens prompting confirmation of the deletion.

Grade Book Comments

©@Help £ Options 10 items @ 5AVE X CANCEL

Comment SEQ Not Scored Value Penalty % Missing Mark Comment Code Remowve When Scored
m Comment 1 0 0 cdo

deleted on m m

test

DISTRICT

WIDE

Late (15% 1 0 15 L Yes

e o s

DISTRICT

WIDE
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4. Click OK to delete the comment.

tdessage from webpage @

Figure 3.54 — Message Box

Viewing Deleted Comments

Grade Book Comments
@Help £¥0Options 15 items O NEW

Flshow Delatad sScored Value Penalty % Missing Mark Comment Code Remove When Scored

anguage 1 0 Mo Mo
DISTRICT

WIDE
De

Extra Credit 1 0 No Mo
DISTRICT
WIDE

Figure 3.55 — Showing Deleted Comments

1. Click the Options icon. The Grade Book Comments options display.

2. Select the Show Deleted check box. The deleted Grade Book Comments appear with a
note indicating the date they were deleted.

Defining Report Card Score Types

Report Card Score Types are the grading scales that teachers use for the report card. Grade
Book comes with some pre-configured score types that you can edit and delete as needed.

For example, your district’'s kindergarten, first, or second grade students’ report cards probably
reflect their effort in each subject or standard (such as Outstanding, Satisfactory, and Needs
Improvement), rather than a letter grade (A+ or B-) or a rubric score (4.0 or 3.5.) So, students
who earned three scores on assignments graded with a raw score ('10 of 10’, ‘9 of 10’, and '10
of 10’), and have an Effort report card type, their final (overall) grade displays as ‘Outstanding’
on their report card, rather than '96.67%’.

Note: Districts can allow teachers to create their own Report Card Score Types
— or require that teachers use only district-defined Report Card Score Types.
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Adding RC Scoretypes

Admin
MENU EDITOR

ADmin Reports

Ph-tgict W _-r

— od
AddiEdit RC Score Types
Standards Grading Method

Admin RC Scoretypes |

Admin Comments
Admin GB Scoretypes
Admin Subjects
Admin Measure Types

Grade Book Analysis Band Setup

Comment Bank

Figure 3.56 — Admin Menu

1. From the Admin menu in Grade Book, click Admin RC Scoretypes. The Report Card
Score Types screen opens.

Report Card Score Types

£¥0ptions 24 ftems © ADD SCORE TYPE
Reserved-Do Not Use Score type has no items.
DISTRICT WIDE
Hide Final Score: no
Duplicate
GenesisProgressPeriodTA Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE NP -1.00 -2.00 1.00 80
Hide Final Score: no

p 0.00 100.00 1.00 85
GenesisGradingTA Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE NP -1.00 -2.00 1.00 80
Hide Final Score: no

P 0.00 100.00 1.00 83
GenesisProgressPeriod Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE A+ 98.00 100.00 1.00 5
Hide Final Score: no

A 02.00 97.00 1.00 10

A- 89.00 91.00 1.00 15

B+ 86.00 88.00 1.00 20

B 82.00 85.00 1.00 25

B- &80.00 81.00 1.00 30

C+ 76.00 79.00 1.00 33

Figure 3.57 — A&aiﬁé a New Score Type

2. Click ADD SCORE TYPE. The ScoreType Details screen displays.
3. Enter a name for the Report Card Score Type in the Score Type field.
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4. Inthe Initial Value field, enter the total value for this scale, such as 100 for a percentage
scale, or 4.0 for a Rubric scale.

5. Select if this grade scale is an interpretation scale in the Available As Interpretation
Scale field. See Creating an Interpretation Scale.

6. Select Hide Final Score to hide the final grade from the Grade Book Main screen and
from printed reports. Only the average grade displays.

RC Score Type Score Type Details
OBACK @SAVE 0 items
Score Type
There are currently no details for this score type.
Initial Value

Available as Interpretation Scale

O

Hide Final Score

O
7.
8.

Click SAVE.

Under Score Type Details, click NEW to add a score type detail to the new score type.
A new row displays.

ScoreType Details

4 items O INSERT X CANCEL

Score Low Score High Score Value SEQ Legend Text

10.

11.

12.
13.
14.

15.

3.51 4.00 4.00
2,01 3.50 3.00
1.51 2.50 2.00
0.00 1.50 1.00

[ C R TU RN
S

Enter the Score, which is text associated with the score, such as A+, Pass, O, or 4.

Enter the Low Score, which is the lowest value in the score range to qualify for this
score. For example, in a Rubric, a score within the range of 3.51 to 4.00 would qualify for
a score of ‘4’. The low score in that range would be 3.51.

Enter the High Score, which is the highest value in the score range to qualify for this
score. For example, in a Rubric, a score within the range of 3.51 to 4.00 would qualify for
a score of ‘4’. The high score in that range would be 4.00.

Enter the Value, which is the numeric value used to calculate the score.
Enter the SEQ, which is the order in which the scores are displayed.

Enter the Legend Text, which is a description of the score, such as ‘O = Outstanding’.
The legend appears in ParentVUE and StudentVUE.

Click INSERT.
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Copying RC Scoretypes

1. Onthe Report Card Score Types screen, select the score type to copy by clicking on

Low Score High Score Value Sequence Legend Text

its name.

PBIS Score

DISTRICT WIDE 10 0.89

Hide Final Score: no

Duplicate 8 0.75
] 0.65
4 0.55
2 0.44

Figure 3.58 — Copying a Score Type

0.99
0.88
0.74
0.64
0.54

1.00
0.75
0.50
0.35
0.25

1
2
3
4
5

2. Click Duplicate. A message box opens to confirm the duplication.

Message from webpage

=5

:I Click DK to continue duplicating this score type,

ok ||

Cancel

Figure 3.59 — Confirmation of Duplication

3. Click OK to copy the Report Card Score Type. A copy of the score type is added at the
bottom of the list with all of the individual scores from the original score type. The copy is

indicated by the word (copy) at the end of the score type name.

Low Score High Score Value Sequence Legend Text

PBIS (copy) Score

DISTRICT WIDE 10 0.89

Hide Final Score: no

Duplicate B 0.75
& 0.65
4 0.55
2 0.44

0.99
0.88
0.74
0.64
0.54

1.00
0.75
0.50
0.35
0.25

Figure 3.60 — Copying a Score Type, Renaming

1
2
3
4
5

To edit the copy, click the score type title on the Report CardScore Types page.

The score type name can be edited on the Score Types Detail page. Individual scores
can also be modified by moving the mouse over the score until it is highlighted, then

clicking the Edit button.
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Caution: The Synergy SISGrading, Synergy SISProgressPeriod,
Synergy SISProgressPeriodTA, and Synergy SISGradingTA score types
are used to synchronize the final grades to Synergy SIS, and these
score type names should not be modified. The individual scores and
ranges can be changed to match the ranges defined in Synergy SIS and
used at the district. Teachers can also create a custom score type for
their use by duplicating these score types.

Editing RC Score Types

1. Click the score type title on the Report Card Score Types screen. The Score Type
Details screen displays.

RC Score Type ScoreType Details
OEACK [l DELETE @ SAVE 5 items
Score Type Score Low Score
GenesisGrading - M5 A 4.00
Initial Value 5 - on
_ _ C 2.
Available as Interpretation Scale
D 1.00
Hide Final Score F 0.00

Figure 3.61 — Editing Score Types

Under RC Score Type, edit the name of the score type in the Score Type field.

In the Initial Value field, enter the total value for this scale, such as 100 for a percentage
scale, or 4.0 for a Rubric scale.

4. Check the Available As Interpretation Scale box if this grade scale is an interpretation
scale.

5. Select Hide Final Score to hide the final grade from the Grade Book main screen and
from printed reports. Only the average grade displays.

Click the SAVE icon under RCScore Type.
Move the mouse over the score type detail until it is highlighted.
Click the Edit icon. The word edited appears shaded to the left of the score.
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ScoreType Details

©SAVE X CANCEL

5 items
Score Low Score High Score Value SEQ Legend Text
iz A 4.00 4.00 1.00 10
edted B |[3.00 |[3.99 |[1.00 |[25 I |
c 2.00 2.99 1.00 40
D 1.00 1.99 1.00 55
F 0.00 0.00 1.00 65

9. Edit the score type detail as necessary.

10. Click SAVE.

Figure 3.62 — Editing Individual Scores
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Deleting RC Scoretypes

Report Card Score Types

£ Options 23 items © ADD SCORE TYPE
GenesisGrading Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE A 50.00 100.00 1.00 10
Hide Final Score: no
Duplicate B 80.00 89.99 1.00 25

C 70.00 79.99 1.00 40

D &0.00 69.99 1.00 55

F 0.00 59.99 1.00 65
X Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE X -1.00 2,00 .00 1 NULL
Hide Final Score: no
Duplicate

Figure 3.63 — Deleting Score Types

1. Click a score type title. The Score Type Details screen displays.

RC Score Type ScoreType Details
OBacK M DELETE @ SAVE 5 items
Score Type Score Low Score High Scx
|GenesisGrading| | A 90.00 100.00
|II'II|IIEI| Value | 5 80,00 9.9
C 70,00 79.99
Available as Interpretation Scale
W D 60.00 £9.99
Hide Final Score F 0.00 59.949
]|

Figure 3.64 — Score Type Details

2. Click DELETE under RC Score Type. The system deletes the score type immediately,
with no confirmation message.
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Viewing Deleted RC Score Types

Report Card Score Types
£} Options 35 items
Show Deleted Scare fype has no items,

Hide Final Score: no
Duplicate

Elementary - Math (R8W  Seore fype has no items.
Score) *deleted

DISTRICT WIDE

Hide Final Score: no

Dugplicate

Deleted on: 9/17/2012

Secondary Grade Key - 6  score fype has mo items.
Point Rubric *deleted

DISTRICT WIDE

Hide Final Score: no

Dugplicate

Deleted on: /52012

© ADD SCORE TYPE

Figure 3.65 — Showing Deleted Score Types

Creating an Interpretation Scale

1. Click the Options icon. The Report Card Score Type options display.

2. Select the Show Deleted check box. The deleted Report Card Score Types appear, with
a note indicating the date they were deleted.

The Interpretation Scale minimizes the effect of a low grade on the student’s overall grade in the

class.

For example, if a student does not turn in an assignment and receives a “0,” the Interpretation
Scale can be set to interpret the score of “0” as having a value of “59%.” A “59%" is still within
the failing range, but the failing grade has less of an overall impact when the final grade is

calculated.
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Andrade, Chris 89.0% B+ &
Andrade. Chris B+ 89
Baez, Todd 100.0% A+
* Baez. Todd A+ 22
Barraza, Ronald 59.0% F II'* B Ronald F o
arraza. Rona
Barthlow, Cheryl Bo0%Br | [ 89 ¥ Barthlow, Chenl B+ 89
oariniow, Lneryl

Figure 3.66 — Interpreted Grade on Grade Entry screen Figure 3.67 — Interpreted Grade on Grade Book Main screen

Your district can create a Report Card Score Type that is available as an Interpretation
Scale. It displays on the Interpretation Scale list on teachers’ Grade Book Settings tab in
Grade Book Setup.

To create an interpretation scale, create a Report Card Score Type with adjusted values
and select the Available as Interpretation Scale check box.
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REPORT CARD CONFIGURATION

Custom report cards can be created for the Grade Book. These custom report cards must
be created in RDLC (Client Report Definition) format using Visual Studio. Edupoint can
create the initial report cards for the district based on the district’s specifications, or report
cards may be created by the district. For more information about creating RDLC files,
please see http://msdn.microsoft.com/en-us/library/ms252067(VS.80).aspx on the Microsoft
website.

Creating Report Card Types

For a report card file to be added, a new report card type must also be created. Each file
can also be specific to the student’s home language. The report card types should be
created before the files are uploaded.

Admin

MENU EDITOR
ADmin Reports
District Standards
Select School/Class

I Add | Edit Report Card Types I

Add | Edit Users

Figure 3.68 — Admin Menu

1. From the Admin menu in Grade Book, click Add/Edit Report Card Types. The
Report Card Types screen displays. New types are added at the bottom of the list.

10 Report Cards Total

Save Changes ) (_ Show Deleted )
Grade Include | Use Rows
Level Standards as Max Comments Per Add
Report Card Templste Grade Level School Default?  Sooes?  Standards? Delegates Comment Max Length Date

Grade KG Grade kG =] | Districtwide =] a o 2 1555 82012012
15t Grade Grade®1 [ | Districtwide [+] ] =]} 2 2000 8/20/2012
2nd Grade Grage 02 [w] District Wide [+] ] ] 2 2000 8202012
TOEETD Grade 03 [+ District Wide [=] ] B 2 1320 8/30/2012
Ath Grade Grade 04 [=] | Districtwide =] a 2 100 82012012
ZOEED Grade 05 [v]| | District wide [=] & 0 2 2000 EStuiZ
FWPS 4th Grade Graseus =] | ommetvice = RG] &} 2 100 8202013
EWESEmCade](copy) Grade 04 [=] District Wide ] B B 2 100 8272012
4th Grade (copy) Grade 04 [=] | Districtwide & B a =] 2 100 ei27i2013
Test Grade08  [w] | Districtwide =] B ] 2 50 siza2013
) <<select>> [v] << select >> & B ] B

Figure 3.69 — Report Card Types screen

2. Enter a name for the report card type in the Report Card Template field. Each type
has to be grade-level specific, so incorporating the grade level in the name is
helpful.

3. Select the Grade Level from the list.
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10.

Choose the School from the list. The School can also be set to district-wide.

Select the Grade Level Default? check box if this type is the default report card for
the grade level selected.

Select the Include Standards Scores check box to include standards dynamically.
Your report card must be preconfigured for this functionality to work.

Select the Use Rows as Standards check box to convert report card rows into
standards that can be tied to assignments in place of report card correlations.

Set the maximum number of comments a Report Card Delegate can enter in the
Max Comment Per Delegatee field.

Set the maximum length of comments by entering the maximum number of
characters in the Comment Max Length box.

Click the Insert button to save the new report card type. Once the new type has
been inserted, the sections of the report card need to be defined.

Defining Report Card Type Sections

Each section represents a line on the report card to display either a subject and a grade or
a header of a group of lines.

1.

Click the Show Sections link to define the sections of the report card. The Report
Card Items tab displays. New items are added at the bottom of the list.

Enter the name of the Report Card Item. These are the items that appear on this
report card, such as the headers and subjects.

Select a Parent Item if needed. Parent Items are generally headings used to group
the items, and can be a plain header (Header) or a graded item themselves (Parent
Drop-Down).

Select the Can Delegate check box if this item can be delegated to another teacher
to be graded.

If this item is correlated with assignments in the Grade Book, check the Correlate
box.

Select the Fill Down check box if teachers are allowed to use the fill down feature
when grading this item on report cards.

Select the Item Type.
e Calculated — individually graded item that is calculated by the system.

¢ Comment (Do not display) - only shows on screen and is not printed on the
report card, and can be used for grading instructions.

e Drop down - individual graded item that is selected from a drop down list.

e Drop down (parent) - acts as the heading of a group of items and has a
summary mark for the items in the group below it.

e Header (No score entry) - acts as the heading of a group of items and does
not have a mark attached.

Copyright© 2013 Edupoint Educational Systems, LLC 64



Chapter Three Grade Book Administrator Guide

o Read Only — read only text that appears on the report card.
e Text box - individual graded item that is manually entered.

8. Enter the Code for the item that indicates where it will be placed in the report card.
This code comes from the report card file itself, and is generally in the format R1,
R2, and so on.

9. Select the Score Type from the list to indicate what types of report card score types
can be selected for this item.

10. If this item is to be graded by a Specialist, select the type of specialist. For more
information about specialists, please see the next section in this chapter.

11. The Sequence indicates the order in which the items appear on the report card, and
must be numeric.

12. To save the new section, click the Insert Item button.

13. Continue adding sections by following steps 7-15 above until all report card sections
have been added. The final report card setup will look like the example below.

Gracks Level Dottt Gommmant s Lorgth A o
e w30 ack i 1ep
Fieprt Cons e St e Couk e Tyee Semreh Somar
n = [+ = e T vt
= g = s T Dess
= [P = T Deise
=l [Fubrc 14 - - 400 I Deste
= [Feaser = aOHE T et
= [Fueee: . = e I Dot
= [Fawe = s I eses
| I 3 o T pekse
3 [ 3 o T bese
re o] [Fareia 3 o I v
Fa = [ ia = e T esees
Parent-Croplam ¥ comeies  [Dropewn =l [Pt 14 =l O T Delete
[Purent Dvoplre P cochte  [Dropiown = [Fubee 11 = [ I Deete
(Paronit SropDom [ 7 comrige  [Droptonr = [Frutre 12 = WHE ™ ket
[Pareet-DropDom |« L [ = == = [roeE T botsts
» hotE M omons | [Priweee o] [mrm B | [WE T

Figure 3.70 — Completed Report Card Type

,  Tip: To include attendance records from Synergy SIS on the
L/ report card, such as absences or tardies, set the Item Type to

©  Text Box (Small) and select Synergy SISAttl or Synergy
SISAtt2 as the Score Type. The Attendance Def 1 and Def 2
tabs for the grading period used in the report card must also be
defined in the Grading Setup screen, as outlined in the Synergy
SIS - Grading Administrator Guide.

Report Card Item Short Name Parent ltem Camelats Item Type Code Scare Type

Absences Absences HONE [consizte | TextBoxismaly  ~|  [r7z Genasis Att1 v
Tardies Tardies (Parent-DropDow [ conziate Text Box (Small) b’ R73 Genesis Att2 v

Figure 3.71 — Including Attendance Records

14. Click the link back to report card list to return to the list of report card types.
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A sample finished report card is shown below.

Fourth Grade Report Card . *._—??rm
ADAMS ELEM U GQLD_lbtjt_t
Stugent  [lan Aaren Prngpal  [Beveny Murpny |
Teacher  |Camoll Natale
Grade-Level Proficiency of Standards
Knowledge of Work Work QGuality and Product
b w b of mctirem= el Gl graede-ares dardecds Thisa = din used 1 ndoate & sladenls on dant wndarabecd ng
o1 Baehi s ane i chisu dxesens arad apel cion sased o ol oo LS 1 iy s, 2am e arad
S A& |= Consiztanty compistes excellent work
3 E [= Conslstently completes qually work
4 |= Advanized C |= Complet=s average work
M _|= Modifiec Standands - Se= afiached report O |= REJEH' compr Eles Wik
Wik |m Mck adcressed this fem F [=Falls o do Jssigned wark.
1 2 3 i 2 3
[READINGILANGUAGE ARTS [c[e]c] [maTHEMATICS B-
‘Word Analyslz, Flusncy and Systematic Vocabulary Number Sense 4|1
Davelopmant [Algesa and Funcoens M
[werd Recoontcn [=12]2] [reasuementon: Geomelry K
|'-"°“““'="-‘ Development | El | 4 | 1 [2tatistics, Data Aralysis, and Probabilty K
Srcoism Soivng and Mathematcal Reasoncg TN E
Rsading Comprahanaion
[camarehenzicn and Aralysis of Text [=]1]=2] [HISTORYISOCIAL SCIENCE BlC
[Lterary Responze anc Anatyss [2]z21%] [ceoomaems T |z
(Caittomia History | 2
[wRmING [c]e] ]
Wiriting Sirategies & Application SCIENCE A-
Use ard Applcafion of Research HE Eari - Rocks & Mineaals K
Maratve Writing NiA| 2 Life - Adaptations and 'y 3 2
rtarmative Reparts nin| 1 Fhysizal - Eleciricity e
Zumrares ERIE
Retporse to Lberatre 2 [ HEALTH LI
A
Language Conventlans |PH‘I'5II:AL EDUCATION | 3 | 2 | |
Mechanizs Grammar 3 2
Epeiling 3 F 2 |TECHNDLDGY | 4 | 1 | |
Jess Legke Peanmanang 210 VISUAL AND PERFORMING ARTS |
Liatening and Spasking Visual Artz [=]=T ]
[o=tening 2ris [a]z] | [perermnads [= 1+ |
|zr=ating Appicatons [=1=] |

Figure 3.72 — Sample Report Card
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Configuring Report Card Files

Once the RDLC files have been created to form a report card, they need to be added to the
Grade Book.

Admin
MENU EDITOR !
ADmin Reports I
District Standards
1 Select SchooliClass 1
1 Add | Edit Report Card Types ]
Add | Edit Users

Configure Report Card Files |
Add | Edit Subjects

Add | Edit Measure Types
Figure 3.73 — Admin Menu

On the Admin menu in Grade Book, click Configure Report Card Files. The Report Card
Files screen opens.

(AddNew Report Card File ) 7 Report Card Files Total
Report Card Language X Create Date

1st Grade English Redmond_01_011012.rdic 8/30/2012 12:12:03 P Edit | Delete

2nd Grade English Redmond_02_011113.rdic 8/30/2012 12:12:21 P Edit | Delete

3rd Grade English Redmond_02_011012.rdic 8/30/2012 12:12:37 P Edit | Delete

4th Grade English Panama Buena Vista_KN_061313.rdlc 8/30/2012 12:12:51 P Edit | Delete

5th Grade Englizh Redmond_05_011013.rdic 8/30/2012 12:13:08 PM Edlt | Delete

FWPS 4th Grade English fWps_4thGrade repx 6/20/2013 1:46:57 PM Edlt | Delete

Grade KG Englizh Redmond_K_020113.rdic 8/30/2012 12:13:23 PM Edlt | Delete

1. Click the Add New Report Card File button. The Insert screen opens.

INSERT

Report Cardy| <= select >= =]
Language:| << select >» [» |

Na file selected.

(/ Cancel .\J (/ Insert Report Card File .\J
Figure 3.74 — Adding a Report Card File

Select the report card type that will use this file from the Report Card list.

3. Each file can also be set as language-specific by selecting the student’s home
language from the Language list.

Click the Browse button and locate the report card file to import.
Click the Insert Report Card File button to save the report card file.
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SPECIALIST SETUP

There may be teachers, particularly in an elementary school, who teach a subject to
students from several classes. Examples of these types of teachers include art or music
teachers, physical education teachers, reading intervention teachers, and speech
therapists.

These teachers may or may not be assigned their own class sections within Synergy SIS.
Regardless of their setup in Synergy SIS, within Grade Book these teachers can be set up
to access their students’ report cards for only their area of specialty. This is applicable only
for districts using the standards-based report cards generated within Grade Book.

Districts using section-based report cards from Synergy SIS must assign sections to the
specialist for the specialist to enter grades and have those grades synchronize with the
Synergy SIS report cards. These specialists should be set up the same way teachers are,
and the rest of this chapter does not apply to them.

Specialists in standards-based schools that are assigned to their own sections in Synergy
SIS are referred to as Section Specialists. These teachers access Grade Book via
TEACHERVUE, and maintain their own grade book for their assigned sections. However, in
the report card they can only modify the sections assigned to their area of specialty.

Specialists that are not assigned their own sections in Synergy SIS are referred to as
Report Card Specialists. These teachers do not have access to the TEACHERVUE
software, and they access the Grade Book through the Grade Book Admin Login Screen
in Synergy SIS. They do not maintain their own grade book, and only use the Grade Book
to modify the sections of the report card assigned to their area of specialty.

To set up both types of specialists for access to the Grade Book:

1. Goto Synergy SIS > System > User > User Groups.

KCICICNE=
User Groups [«

User Group Name:

b | | Add | | Form Status: Find | & %E‘;}f

| Members | Organizations = MNavigation Menu | Options | Security Settings = POV

User Group Name Ldap Name
Members Chooser |O
. |

Figure 3.75 — User Groups Screen

2. Click the Add button to create a new User Group titled Report Card Specialist.
The district may add additional information in the title, but the group must start with
the words Report Card Specialist. Multiple groups may be created, such as Report
Card Specialist — Art and Report Card Specialist — Music.
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Save Close

User Groups

User Group Name

Ldap Mame

Virtual Root Node
| o

Figure 3.76 — Adding a New User Group

3. Click the Save button at the top of the screen.
4. Add the teachers who are assigned to this group by clicking the Chooser button.

|®®®|g___§j| Save| Undo| Add

= =%

Form Status: Ready (Update Mode) | @

User Groups

(«

User Group Name: Report Card Specialist - Art

| Memb | Organizations = Navigation Menu

Options

Security Settings POV

User Group Name

Ldap Name

IReport Card Specialist - Art

Members

| Chooser |O

1 User, Specialist

specialist@edupoint.com

specialist

Figure 3.77 — Adding Users to the User Group

5. Click the Save button at the top of the screen to save the group members.
6. Click the Security Settings tab and set Grade Book Security to Specialist.

| @ @ @ | g:;"] | Save | Undo | Add | Delete | Form Status: Ready (Update Mode) | @ %1
User Groups
User Group Name: Report Card Specialist - Art
Members = Organizations = Nawvigation Menu = Options Security Settings | POV
User Group Name Ldap Name
IReport Card Specialist - Art |
Discipline (J| Conference ]
Discipline Security Discipline Organization Security Conference Visitation
| v | v
Scheduling (3l Special Education Q
Allow Override of Max Students in C|a55| v Exempl From Student Team
I by
Other I |
Systemwide Case Manager
Teacher Experience Adrninistrato | N gv|
L
Grade Book &
Grade Book Security
Specialist b

Figure 3.78 — User Groups Screen, Security Settings Tab

7. Click the Save button at the top of the screen.
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Once the user group has been created, the data needs to be synchronized to the Grade
Book as outlined in Chapter Two of this guide.

After the data has been synchronized, the assignments in the report card that will be
graded by the specialist need to be identified. This must be set up for both types of
specialists. To set up these assignments:

1. In Grade Book, click the Add/Edit Report Card Types option on the Admin menu.

2. Find the report card type that has items that will be graded by the specialist, and
click the Show Sections link next to the report card type.

Report Card Template Grade Level School e Level Detout Add Dube

o Bl e
- B < |

(EURI Y QU K TS YR EY

= 3 - ()
igure 3.79 — List of Report Card Types

T

3. Find the items that will be graded by the specialist in the list. In the Specialist
column, select the type of Report Card Specialist to be assigned to the item.

Fepart Card bem Short Name Parent tem Coumeiste ten Trpe Coe Score Type Speciakst Sequence =

{Paerit-Leeplaat |« ¥ Corate  [Evopbown

{Parent-LropCom ¥ cornsta  [Oroptumm NONE I onte

{Parert-Droplner ¥ Cormpate | Eropboen WOHE \ ™ Detete

(Parerit LeepOom ¥ cormmtn  [Homser NONE x ! I ootete

(Parent-DeopDorat F comeinte HONE ¥ E I Celete

I Oetetn

s
(Parnnt-DropDmt |« ¥ coremn [Proplurer
et

HOHE ¥ o

(M) VISUAL 7 Cormeitn [Dreploam Fepert Card Spoo) Fon I Boleln

{Headar) VISLIAL P comes  [Dropamen Repert Card Spect . ™ Dot

HotE 2l o  [Paerosooen = 03 e m JE (al

3 A % YU 4 R 1 I 1 B 5 1
H
i

Led bl bl laf Lol fod bed b b L L
"

{Parent-LropCumt 7 o [Droptarn - »

Figure 3.80 — List of Report Card Sections

[Ramea =T - I ouse

4. Click the Save Changes button at the top of the screen.

For Section Specialists, one additional step must be taken to set them up for the Grade
Book. For each section assigned to these specialists, the section must indicate the Grade
Book Specialist Group assigned to the section. To set up the sections:

Go to Synergy SIS > Schedule > Section.

2. Locate the section taught by the section specialist. When a section is assigned to
staff that belongs to a user group with the Grade Book Security set to Specialist, a
new option appears on the section screen — Grade Book Specialist.
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Section

Section ID: ARO1  Course Title: Intro To Art  School Year: 2009-2010

Current Students |_Student Enrollment History  Additional Staff

Section ID Course ID « Course Title Staff Name «  Room Name «
ROt |ARD1 | |Intro To Art| [user. Speciallst] 0002
Section Info (|| Student Seat Totals ("]
Begin Period  End Period Term Code hale Female  Totals htax Open Seats
1 ~|[1 ~lrR = o o o 25 25
Exclude Attendance Exclude Grading Ald P Aftendance Type Teacher Aide Seats (@]
b B b b Total ax Open Seats

Supplemental Funding Category |D | |D

b Grade Book Specialist (]
Instructional Minutes Owverride [~ Using Elementary Minutes Grade Book Specialist Group
Instructional Strategy Category Code Override [~ Distance Learning [~ Independent Study

b b

Figure 3.81 — Section Screen

3. To assign the section to the correct specialist group, click the gray arrow next to the
Grade Book Specialist Group field.

4. The Find SISUserGroup screen opens. Enter all or part of the specialist user group
name in the User Group Name box, and click Find.

Find | Close | Select ‘ Cleat Selection |
Find: SISUserGroup
Find Criteria ("]
User GI’DLIp Mame
Ireport card

Search Results |
Find Result (%]

Figure 3.82 — Find SISUserGroup Screen

5. The groups matching the name entered appear in the Find Result grid. Click the
name of the specialist group, and click the Select button at the top of the screen.

Find | Close | Se\ect| Clear Selection |
Find: SISUserGroup
Find Criteria ]
User Group Marme
Ireport card

Search Results |
Find Result (%]

| ||Report Card Specialist - Art

Figure 3.83 — Selecting the Group

6. Click the Save button at the top of the Section screen to save the changes.
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Chapter Four
OPTIONAL SETUP

This chapter covers:

Mark Rounding Settings

Analysis Band Configuration

Progress Report Configuration
Comment Setup for Secondary Schools
Mass Comment Setup

Admin Reports Configuration

Teacher Class Website Configuration
District Grade Book Setup

VVVVVYVYYY
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MARK ROUNDING SETTINGS

Districts have the option of allowing their teachers to round their class mark.
The following is an example of how the rounding settings affect a student’s final grade.

For the Class Percentage, assume that a student has a class percentage of 89.978%. Here
is the affect the Class Percentage rounding settings have on the grade displayed.

89.978% Rounding On Rounding Off
Whole number Only 90% 89%

1 decimal 90.0% 89.9%

2 decimal 89.98% 89.97%

For the class mark, assume that a school’s grading scale is as follows:

100 -90=A
89.99-80=8B
79.99-70=C
69.99-60=D

59.99 — below =F

Also, assume that a student has a class percentage of 89.98%, because the class
percentage was set to “Rounding On” and “2 decimals.” Here is the affect the Class Mark
rounding settings have on the final mark.

89.98% Rounding On Rounding Off
Whole number Only 90% = A 89% =B

1 decimal 90.0% = A 89.9% =B

2 decimal 89.98% =B 89.98% =B

Enabling Rounding of Class Mark

1. From the Admin menu, select Config Values. The Global Config Values screen
displays.

Admin ear
Add | Edit Menu Items :
Admin Reports

Student Report Card Template
Select School/Class

Add | Edit Report Card Types
Add | Edit Users

District Grade Book

Standards Grading Method

Config Values

Figure 4.1 — Admin Menu
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2. Inthe boolMarkRoundingEnabled row, set the value to True.

3. Click Update. The Class Mark rounding option displays on the Grade Book Settings
tab of the Grade Book Setup screen.

Assignment Weighting Grade Book Settings Standards

r—Final Grade Rounding Settings

Class Percentage
Rounding On [=]|| 2 Decimal Places [=]
Settings used when displaying the class percentage.

Class Mark

| Rounding Off El Whole Number Only (=]

Setting to control the rqudilugel)] ge wher| used to get the
1 Decimal Place

percentage becomes a |2 Decimal Places ark.

Figure 4.2 - Grade Book Setup screen, Grade Book Settings tab

Disabling Rounding of Class Mark

1. From the Admin menu, select Config Values. The Global Config Values screen
displays.

unng

Admin ear
Add | Edit Menu ltems T
Admin Reports

Student Report Card Template
Select School/Class

Add | Edit Report Card Types

Add | Edit Users

District Grade Book

Standards Grading Method

Config Values

Figure 4.3 — Admin Menu

2. Inthe boolMarkRoundingEnabled row, set the value to False.

3. Click Update. The Class Mark rounding option is not available on the Grade Book
Settings tab of the Grade Book Settings screen.

Assignment Weighting Grade Book Settings Standards

—Final Grade Rounding Settings

Class Percentage
Rounding On El 2 Decimal Places El
Settings used when displaying the class percentage.

—Grading Period Default For New Assignments—

Current Period In Grade BookEl

Figure 4.4 - Grade Book Setup screen, Grade Book Settings tab
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ANALYSIS BAND CONFIGURATION

The Grade Book Analysis Tool screen displays the overall points, possible points, and
percentage of points earned for each student. Student grades can be organized and sorted
using this tool and then analyzed for a deeper analysis of the student or class’ performance.

Once defined, customized views of the students’ grades can be saved for future use.
Values that are considered “at risk” are highlighted in red.

Setting Up Analysis Bands

Analysis bands are quick ways to group students based on their performance. Bands can
be used to monitor a student’s whose grades need to meet a particular threshold for
eligibility to participate in certain school programs such as sports or student council.

1. Onthe Grade Book Menu, select Analysis Tool. The Analysis Bands screen

opens.
r X
Analysis Bands Perf. Band 1 Details
5 items on @Help £ Options 3 items Q NEW
Bands Mark Low Score High Score Display Color
Perf. Band 1 High 75.00 100.00 High
Jason's Band
Medium 50.00 74.00 e
ifeg Low 0.00 49.00 =

Another New Band

Figure 4.5 - Analysis Bands screen

2. Click New under Analysis Bands.

Analysis Bands
5items @ INSERT X CANCEL

Bands

R
Perf. Band 1
Jason's Band

Rubric Band

Brian's Analysis Band
Another New Band

Figure 4.6 — Analysis Bands

3. Enter a name for the band.
4. Click Insert. The new band appears on the list.
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5. Select the new band.
6. Click New under Band Details.

Analysis Bands Perf. Band 1 Details

5 items © NEW ©Help £¥Options 3 items © INSERT X CAMCEL
Bands Mark Low Score High Score Display Color
Perf. Band 1 New >> [ [ Default
Jason's Band
Rubric Band High 75.00 100.00 High
Brian's Analysis Band
Another New Band Medum 50.00 74.00 Medium

Low 0.00 49.00

Low

Figure 4.7 — Performance Band Details

7. Fillin the Mark, Low Score, High Score, and Display Color fields.
8. Click Insert.

Applying Analysis Bands

Grade Book

Grade Book Main !
New Assignment

Grade Book Setup

| Final Grade Config |
Figure 4.8 — Grade Book menu, Grade Book Setup option

1. Select the Grade Book Setup option from the Grade Book menu. The Grade
Book Setup screen displays.

Grade Book Setup

Other Setup Areas

My Class Setfings

My Assignment Types

My Grade Book Score Types
My Report Card Score Types
My Grade Book Comments

Figure 4.9 — Other Setup Areas menu

2. Onthe Grade Book Setup screen, click My Class Settings. The Class Settings
screen displays all your classes.
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S

Select a class from the list.
Click the Edit icon.
Select the band from the Analysis Band list.

Click Save. Grade Book applies the band to the selected class’ student data.

Using the Analysis Tool

1.

Click Analysis Tool on the Grade Book Menu. The Grade Book Analysis Tool
screen displays an overview of student performance for the class.

Grade Book Analysis Tool Selup Analysis Bands
Analysis By Iy Views Create a New View | |

Assignment [+ | | <uselect== = __Show Performance Bands

(_ResetGrid_) } | Remove View ) |, SaveView | ‘ |

Export: ¥LS POF

IShow Al Classes

Student ID v School | ClassName (] Ethricity [ Gender [v] | Assignment Type [ Assionment ) | Subject [v

Points  Possible % Drop Colurnn Figlds Here
Grand Total

St o Paints Possible Yo
Ardarn Stapley 29,6000 S50.00 59.20 %
Brizn Dugaw 24,8000 =o.00 ||
Deborah Rosales 36,4000 50.00 72,80 %
John Reinoso 44,8000 S0.00 89.60 %
Karen Sema 31,2000 50,00 62.40 %
Mcholas Gonzakez 13,2000 so.o0 ||
Patricia Figueroa 40,8000 50,00 81.60 %
Patrick Johnson 32,4000 S0.00 54,80 %%
Phillio Heahy 25,2000 50,00 50,40 %
Ruby Gunnel 28,8000 50,00 57.60 %
Ryan Packer 20,4000 S0.00 _

Figure 4.10 — Grade Book Analysis Tool screen
Use the Analysis By list to select whether you want items analyzed by assignment,
report card item, or standard.

Select the Show Performance Bands box to display the student’s performance
against predefined bands.

Check the Show All Classes box to include the data from all classes for each
student for the school year.

Customize the data displayed in the grid clicking on a heading and dragging it to the
space above the grid. The relative data displays under the heading in the grid.
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Class Name [~]|| Etnnicity [~ ]| | Assignment [~]| | Subject [~]| | Assignment Type [~]| | Gender [~ |

| Points | [ Possiole | Drop Column Fields Here

P
| StugentName 4 [~]| | StudentiD A [~]| | School 4 Gender ]
%

rtcorb Ss01g7 | Adams Elementary 80000|  1000| 6000%
G Neiobors Gi4ses | AdamsElementary | 100000  10.00| 10000%

Figure 4.11 — Customizing the Display

The column headings including the Points, Possible, and % columns, can be reordered by
dragging and dropping them to the left and right.

Filter the data within columns by using the arrows on the column headings. Select the data
to include, and click the OK button.

Assignment Type A El

¥ |(Show All)

|V |Assignment '
J/|Bell Work

|V Homework 0
J|Project

V] Quiz

[Test

o] [emen] [

Figure 4.12 — Filtering Data

Adjust the order in which the data is displayed in the columns by selecting the order arrow
on the column heading. Up is for ascending. Down is for descending.

Hide columns by right clicking on the column heading, and selecting Hide from the list.

I Puints_l i Possible i Il& |

Refresh Data
| StudentName [~ ]| Hide

Aaron Bustamante l S ant

Figure 4.13 — Hiding a Column

Show column headings by right-clicking and selecting Show Field List from the pop-up list.
The PivotGrid Field List box opens. Click and drag the column heading back into position.

Saving a Screen

1. Once the data is filtered and sorted, enter a name for the screen in the Create a
New View field.
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2. Click the Save View button. The saved screen can be selected from the My Views
list.

Using a Previously Saved Screen
e Select the previously saved screen from the My Views list.
Deleting a Screen

1. Select the screen from the My Views list.
2. Click the Remove View button.

Exporting Data from the Current Screen

e Export the screen as it appears on screen by clicking either the XLS or PDF link.
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PROGRESS REPORT CONFIGURATION

The Progress Report screen enables teachers to create customizable progress reports,
which they can emailed or printed for distribution. Information can be aggregated by Report
Card Row or by Section. Options include the ability to show points, progress bar,
assignment detail, category breakdown, class average, assignment percentage of overall
score, and parent signature request. Teachers can filter the assignments displayed in the
progress report using the Filter Assignments functionality.

Configuring Email Capability

1. Navigate to Synergy SIS > System > Setup > System Configuration.

System Configuration

System Configuration

Securityl Options ~ Advanced

Email Options || Job Queue || Multi Level Administration ()|
[v] Email Enabled Enable Enable
v
SMTP Email Server Default Email From Address SMTP Port Override - default is 25
senername email@edupoint.com

["]Enable SMTP Authentication
SMTP Username SMTP Password

Figure 4.14 - System Configuration screen - Email Options group box

2. Select Email Enabled.
3. Configure the email server setting fields.

Messaging ]
| Bulk Mail Enable [¥] Immediate Email Enable

Time to begin bulk emailing Immediate Start Time

10:00 AM 10:00 AM

¥ Keep History of Bulk Emails to Each Person{ Interval in hours (1 to 24) to check for emails to send

Contact Type for Email History 1

Letter b [ Keep History of Immediate Emails to Each Person

[/] Blind Copy Sender on Immediate Emails
Figure 4.15 - System Configuration screen - Messaging group box

In the Messaging group box, select Immediate Email Enable.
Enter the time to begin sending emails in the Immediate Start Time field.

Enter the interval (in hours) to check for emails to send in the Interval in hours (1
to 24)... field.

Select Blind Copy Sender on Immediate Emails, if applicable.
Click Save.
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Adding the Progress Report Screen to Grade Book

Admin

MENU EDITOR

ADmin Reports
District Standards
Select School/Class

Figure 4.16 - Admin menu

=

In Grade Book, select Menu Editor from the Admin menu.

n

Scroll to the Create a new sub menu item for all roles group box.

Create a new sub menu item for all roles Visible Disabled

Sub Menu Name|Progress Reports
Direct Link: ~Igb_ProgressReport aspx [=]

Yes Mo ( Insert )
Sequence: 32 EI EI l;)
Root Menu: Grade Book

Figure 4.17: Menu Editor screen

Enter Progress Report in the Sub Menu Name field.
Select /gb_ProgressReport.aspx in the Direct Link field.
Enter a Sequence.

Select Grade Book in the Root Menu field.

Select Yes in the Visible field and No in the Disabled field.
Click Insert to add the item.

© ©® N o g bk~ w

Secure the menu item for each Role, as appropriate.
Setting Options

Your district may choose to set default options and decide which options to display to
teachers.

Admin ear
Add | Edit Menu ltems T
Admin Reports

Student Report Card Template
Select School/Class

Add | Edit Report Card Types
Add | Edit Users

District Grade Book

Standards Grading Method

Config Values

Figure 4.18 — Admin Menu

1. From the Admin menu, select Config Values. The Global Config Values screen
displays.
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Global Config Vaiues

L Upsinin i = ™
Keys Vabues

DeOiSnOU A CURAASBIRTEN P arenP ol | Faise
CanNewAssignments BeCreatedByNotGB Owner | False
booRankRounIngEnatied Falsg
| bockiragenookEhowInaceD TV ok | TFase
.SPO\’JMSMCa'ﬂMI“SPMWWHMi [ False
[ SpecialstCan\ViewHomeRooms: [ False
AeponCansSpocansiPref | rapont cara Specianst
| | Faisa
.mo-smmal‘e‘vsmeﬂtmﬁgﬂmmmexmr | Falze
.I: ardPreview_’ I AlowAIToTransserMarks.

ALGAMONT Sormelatons | Faise
.mmmmﬂmnamuwawmwut | False
.Assasynermwnhwermsmeq [ Ses-Conlained
.summsnmoraumwoa I Mean
bool_UseimpersonationF or AdditionstStell [ False
StandardsMabreReponCardscore Tyl 1%
bool_Pregressiaports_tsShowAssignmantsDustriciLocked Trua
bool_Pregressfeports_isShowsiandanssDistrictLocked [ True
bool_ProgressReports_isShowBarDistriciLocked | Troe
boi_Progressfeports_isShowPomsORncILockid Tru
bool_| i orked [ True
bool_F IESnoWT ooked Trog

Figure 4.19: Global Config Values

2. Set the following values to True in order to lock and hide the following progress
report options from teachers. Set the values to False in order to unlock and show
these options.

e bool_ProgressReports_isShowAssignmentsDistrictLocked

e bool_ProgressReports_isShowStandardsDistrictLocked

e bool_ProgressReports_isShowBarDistrictLocked

e bool_ProgressReports_isShowPointsDistrictLocked

e bool_ProgressReports_isShowAreasWithNoResultsDistrictLocked

e bool_ProgressReports_isShowParentSignatureDistrictLocked

3. Set the following default values to True. Teachers are still able to change the values
on the progress report screen. If set to False, no default is set.

e bool_ProgressReports_ShowAreaWithNoResultsDefaultValue
e bool_ProgressReports_ShowPointsDefaultValue
e bool_ProgressReports_ShowBarDefaultValue

e bool_ProgressReports_ShowParentSignatureDefaultValue

9 0 Trus
booExecReportCardP P Troe

Standa SR ApOMCanScon Typel) 161

bool_SendDebuginfoTof dupant True

Bocl_ProgheseRaports_ShowAreasWihNoresuR=Detaully ats Falze
[Bocit_ProgriseRonots_ShowPoint=Detaultyale Tru
[boci_Frogressiteports_ShowdarDefaullvaie True
Bod_ProgrossRioporns P | [Faise

Figure 4.20: Global Config Values cont.

4. Click Update.
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COMMENT SETUP FOR SECONDARY SCHOOLS

Districts can create a bank of comments that secondary teachers can use on report cards.
Districts can also enable teachers to write free form comments when posting grades.

1. Within Synergy, navigate to Synergy SIS > Grading > Setup > Grading Setup.
2. On the Grading Setup screen, select the Comments tab.

M~/ ;;—ﬁ | e | tnce | Status: Ready| % Eﬁ] I,’yf‘
Grading Setup C& e
School: Redmond High School School Year: 2012-2013
Grade Period/Mark Definition = Grade Period Weight | Cs | Report Card Options = TWUE Options
Current Grading Period Trimester 3 ~|
Free Form Comments (&
[Z] Allow Free Form Comments
Max Free Form Comment Length
Comments Add Show Detail | ()
4 | L i Scanning Code =
liﬁ Highly motivated
10 Behavior needs improving
'T’_3 " Needs to use time productively
,iﬁ 12 Needs to complete assignments/homework
ICE 13 Projects not finished
’T =114 Assignments turned in late
15 Absences affecting school work
15 Tardiness affects school work
17 Did not meet attendance requirement
'T 10k Poorly prepared for class
ICHEE 19 Poor test scores
,i 123 Excellent work/attitude
'T 13 pdi] Needs to improve quality of work
’T 144l Has not met research component
,i 522 Please contact teacher
’? 523 Failing required course
| 17 Needs to pass final exam

Figure 4.21 - Grading Setup Screen

3. To enable teachers to enter free form comments, select the Allow Free Form
Comments option.

4. Setthe Max Free Form Comments Length. The maximum length is 200
characters.

5. To provide pre-defined comments, click the Add button. A new row displays in the
Comments grid.

Enter the Comment Code.

Enter the Comment Note.

Click No Staff Override, to prevent teachers from altering the comment.
Click Save.

© ©® N o
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MASS COMMENT SETUP FOR ELEMENTARY SCHOOLS

Teachers can now mass assign comments to report cards for multiple students or entire
classes. District and teacher-created comments are available on this screen and can be
filtered by subject and author. Selected comments can be dragged and dropped onto one
or more students in the student chart. From this screen, a teacher can click on a student
name and open the report card screen for further editing. The District can limit the teacher’s
ability to access, create, and edit report card comments and comment banks.

Enabiling Mass Assigh Comments

The Mass Assign Comments screen enables teachers to assign comments; district
created or comments they create themselves, to multiple students at the same time. These
comments display on the students’ report cards.

From the Admin menu, select Menu Editor.
Select Teacher in the Select a role field.

Scroll to the Create a new sub menu item for all roles group box at the bottom of
the screen.

Create a new sub menu item for all roles Visible Disabled

Sub Menu Name| Class Standards
Direct Link: ~/gh_GradeBookSetup_ClassStandards. aspx [=]

Yes No Insert )
Seguence 15 =] =] G

Root Menu: Grade Book [

Figure 4.22 — Create a new sub menu item for all roles

Enter Mass Assign Comments in the Sub Menu Name field.
Select ~/gh_MassAssignComments.aspx in the Direct Link list.
Enter a Sequence.

Select Grade Book in the Root Menu list.

Select Yes in the Visible list and No in the Disabled list.

© ®© N o o &

Click Insert to add the item.
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Setting Comment Bank Security

Admin e
MENU EDITOR
ADmin Reports

"Wu“

-

Grade Book Analysis Band Setup

Comment Bank

I Comment Security
Figure 4.23 — Admin Menu

1. From the Admin menu in Grade Book, click Comment Security. The Comment
Security screen displays.

Report Card Comment Security

Adams Elementary School Grade KG #Enanled [#Enabled
Adams Elementary School Grade 01
Adams Elementary School Grade 02 #Enaled
Adams Elementary School Grade 03 [¥lEnabled [#Enabled [¥Enabled
Adams Elementary School Grade 04 #Enabled #Enanled [FEnabled
Adams Elementary School Grade 05
Adams Elementary Schoal Grade 06
Adams Elementary Schoal Grade 07
Adams Elementary Schoal Grade 08

Select a school from the Choose a School field.
Select the appropriate access level. Options include:

e Teachers can edit narrative comment — teachers can edit district created
comments.

e Teachers can maintain a comment bank — teachers can create and maintain
their own comments.

e Teachers can choose from district comment bank — teachers have access to
the district created comments.

4. Click Save.
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Creating a district comment bank

Admin
MENU EDITOR
ADmin Reports
| District Standards
| select SchoolClass

T AdgweEglitsReport Card Types

Autmil, . A FHES

Grade Book Analysis Band Setup

Comment Bank

Comment Security

Figure 4.24 — Admin Menu

1. From the Admin menu in Grade Book, click Comment Bank. The Comment Bank
screen displays.

Back to Students List

Filter by Subject: ———————
Generic Comments (Not related to any subject) IZ‘ K aild les Comment )
Comment Start Date End Date
Mot Translated Edit Delete

2. Click Add New Comment. The Comment screen displays.

Back to Students List

Filter by Subject -

Generic Comments (Not related to any subject) [~ | \@Saue Comment ) (g Cancel )
Language Comment Start Date End Date
is a pleasure to have in class.

English

(_ Check Spelling )

is a pleasure to have in class.

Spanish

R g g

Translate to Spanish )

INSIDE Report Card

( Translate to INSIDE Report Card )

3. Enter the comment.

Note: You can use place the following student name or pronoun

placeholder codes in your comments and the system will replace the
— appropriate name or pronoun text.

<<He>> <<She>> <<him>> <<her>> <<his>>

<<Name>> <<Userswap>> <<userswap>>

For example, <<Name>> was a pleasure to have in class.
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The Swap Type field on the Mass Assign Comments screen
exchanges either the Name or Pronoun placeholders in the comment.
The “Userswap” placeholders enable you to use both a Name and
Pronoun placeholder in the same sentence.

For example, | hope <<Userswap>> has a good summer. <<He>>
was a pleasure to have in class.

4. Enter a Start Date and End Date, to make the comments available only during a set
time period.

5. Click Save Comment.

Editing comments

Admin
MENU EDITOR
ADmin Reports

| District Standards
Select SchooliClass

T AddeiglitReport Card Types

Aulmil . .d S
Grade Book Analysis Band Setup

Comment Security

Figure 4.25 — Admin Menu

1. From the Admin menu in Grade Book, click Comment Bank. The Comment Bank
screen displays.

Back to Students List

Filter by Subject: (aam
Generic Comments (Not related to any subject) [= | (mbildbies Copanly)

Comment Start Date End Date

Mot Translated Edit Delete

2. Click Edit for the comment to modify. The Comment screen displays.
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Back to Students List

Filter by Subject

( i ) ]
Generic Comments (Not related to any sub]ect;EI - SayeCommant Vv e 4

Language Comment Start Date End Date
is a pleasure to have in class.

English

—— g g

( Check Spelling )
is a pleasure to have in class.

Spanish

— g g
(_ Translate to Spanish )
e
INSIDE Report Card

x 2]

(. Translate to INSIDE Report Card )

3. Modify the comment.

Note: You can use place the following student name or pronoun

placeholder codes in your comments and the system will replace the
— appropriate name or pronoun text.

<<He>> <<She>> <<him>> <<her>> <<his>>

<<Name>> <<Userswap>> <<userswap>>

For example, <<Name>> was a pleasure to have in class.

The Swap Type field on the Mass Assign Comments screen
exchanges either the Name or Pronoun placeholders in the comment.
The “Userswap” placeholders enable you to use both a Name and
Pronoun placeholder in the same sentence.

For example, | hope <<Userswap>> has a good summer. <<He>>
was a pleasure to have in class.

4. Enter a Start Date and End Date, to make the comments available only during a set
time period.

5. Click Save Comment.
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ADMIN REPORTS CONFIGURATION

Grade Book has new functionality in Admin Reports that allows the ability to target reports
to different types of users. Admin users can define SQL-based reports that can be made
available to users. Non-admin users will see hyperlinks of available reports and can run
them from this screen.

Enabling Admin Reports

From the Admin menu, select Menu Editor.

Select Teacher in the Select a role field.

Scroll to the Create a new sub menu item for all roles group box at the bottom of

the screen.

Create a new sub menu item for all roles. Visible Disabled

Sub Menu Name: Admin Reports

Direct Link: “ ~igh_AdminReports. aspx E|| —

e [No | Insert
Seguence: 130 I es[=] =] ity
Root Menu Admin [=]

Figure 4.26 — Create a new sub menu item for all roles

Enter Admin Reports in the Sub Menu Name field.
Select ~/gb_AdminReports.aspx in the Direct Link list.
Enter a Sequence.

Select Grade Book in the Root Menu list.

Select Yes in the Visible list and No in the Disabled list.

© ©® N o g &

Click Insert to add the item.

Creating Admin Reports

1. From the Grade Book menu, click Admin Reports. The Admin Reports screen
displays.

Admin Reports
£¥Options 4 items

Report Description

Grade Book Assignment Count by School

last execution time: 0.03 seconds

Jason's Super Cool Query Dex’s

|ast execution time

Grade Book Assignment Count by SchooliClass

last execution time: nene

Report Card School/Class Status

|sst execution time: nene

Figure 4.27 - Admin Reports screen

2. Click New. The Query screen opens.
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Query Name.

Description:

Sequence:

[ Teacher DSecondary Teacher [ Principal DSpemaIlstD LessonVue

Query:

SOL Statements with UPDATE, INSERT, or DELETE are not allowed.
Parameters include GradingPeriodID, ClassID, SchoolYearlD, SchoollD and TeacherlD

(_ caneel ) (_save )

Figure 4.28 - Query screen

Enter the Query Name, Sequence, and Description of the query report. The
sequence is the order in which the reports are listed in the list on the Admin Reports
screen.

Select the users who will have access to this report on the Admin Reports screen.

Enter a SQL report query in the Query field.

Click Save. The query report appears on the Admin Reports screen.

Editing Reports

1.

Move the mouse over the report until it is highlighted.

Admin Reports

£¥Options 4 items

Report

O NEW

Description

Grade Book Assignment Count by School

lsst execution time: 0.02 seconds

Jason's Super Cool Query

|ast execution time: 0.20 seconds

Grade Book Assignment Count by School/Class

Izt execution time: none

Report Card SchooliClass Status

|zst execution time: none

Figure 4.29 —

Click Edit. The Query screen opens.

Grade Book Assignment Count by School

Dex's

The Edit Button
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Query Name. Sequence:

Description:

[ Teacher DSecondary Teacher [ Principal DSpecwaIlstD LessonVue

Query:

SOL Statements with UPDATE, INSERT, or DELETE are not allowed.
Parameters include GradingPeriodID, ClassID, SchoolYearlD, SchoollD and TeacherlD

(_ caneel ) (_save )

Figure 4.30 - Query screen

3. Editthe Query Name, Sequence, and Description of the query report. The
sequence is the order in which the reports are listed in the list on the Admin Reports
screen.

Edit the users who will have access to this report on the Admin Reports screen.
Edit a SQL report query in the Query field.
Click Save.

Deleting Reports

1. Move the mouse over the report until it is highlighted.

Admin Reports

£30Options 6 items ON

=

Report Description

Name Me
last execution time: none

Figure 4.31 — Admin Reports screen
2. Click the Delete icon. The word delete appears shaded red.

Admin Reports
£3Options 4 items @ SAVE X CANCEL
Report Description

Grade Book Assignment Count by School

last execution time: 0.03 seconds

Jason's Super Cool Query Dexs

last execution time: 0.20 seconds

firada Bank Accinnmant Cannt hu SchanliClace

Figure 4.32 — Deleting a Report
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3. Click SAVE. A message box opens to confirm the deletion.
4. Click OK to delete the report.

Running Admin Reports

Only users types selected on the Query screen see the report when they access the Admin
Reports screen.

Admin Reports
Qoptions. 1items

tepart Description

1. Click on the report name to view the results.

Bk 1z Fepons List

i) SOOOUNAL ADDRESS1  ADDRESS2 CITY STATE ZIPCODE  PHONE WEBSITE | PRINCIPALE SCHOOLTYF DISTRICTID DATEADDEC PERIODTYF DELETEDAT DELETEUSE STATESCHC GENESISGU

3 - =

2. Drag the column headers to arrange or filter results. (optional)

Back to Reparis List

Expert

D SCHOOLNAN ADDRESS1 ADDRESS2 CITY STATE  ZIPCODE PHONE  WEBSITE PRINCIPALI SCHOOLTYF DISTRICTID DATEADDEE PE

v 125 Fourt

y | hdams Robinson ountain | 7 85101 949-555-24] 46417 8/11/2009
Elementary | , Valley

Ay

2 Hope High | 123 Main Phoenx | AZ 85694 949-555-12 2896 8/11/2009
School St
Grant 1450 Fountain

3 Az 85101 24578 9/11/2009

- Elementary Cedar St Valley

4 KIngHigh | 5oo o ay Fountain | 7 85101 9/4/2012
School Valley
Kennedy Fount

5 | Hinh 54 " |F ountain AT as5101 /RN

3. Export the report in xIs format by clicking the XLS link.
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TEACHER CLASS WEBSITE CONFIGURATION

Teacher Class Websites enables teacher to create custom, class specific postings, and
homework assignments in Grade Book. Parents and students can view these postings and
assignments in ParentVUE and StudentVUE. Teachers also have the option to create
custom topics to help organize their postings. Additionally, all ungraded (pending)
homework assignments display in ParentVUE and StudentVUE.

Enabling Teacher Class Websites in Grade Book

From the Admin menu, select Menu Editor.
Select Teacher in the Select a role field.

Scroll to the Create a new sub menu item for all roles group box at the bottom of
the screen.

Create a new sub menu item for all roles Visible Disabled

Sub Menu Name] Class Website Post
Direct Link ~igh_Class\WehbsitePost aspx El

% N Insert )
Sequence: es (=] o [=] R

Root Menu: Gratle Book [« |

Figure 4.33 — Create a new sub menu item for all roles

Enter Teacher Class Website in the Sub Menu Name field.
Select ~/gb_ClassWebsitePost.aspx in the Direct Link list.
Enter a Sequence.

Select Grade Book in the Root Menu list.

Select Yes in the Visible list and No in the Disabled list.

© ®© N o o &

Click Insert to add the item.
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Enabling Class Website in ParentVUE and StudentVUE:

1.

In Synergy, navigate to Synergy SIS > System > ParentVUE > ParentVUE and

StudentVUE Configuration.

Menu ~{IFEZI seve || Unde |

ParentVUE and StudentVUE Conﬁguration[»l;i‘.&

PVLUE Configuration | Activation Key Configuration | Contact / Privacy | Contact  Cours

|v|Current Schedule
Discipline
Conference

Fees

Grade

Gradebook
Course History
Health Visits
[#|Health Conditions
[v]Health Immunizations
School Information
District Information
Digital Locker
Streams

Special Ed

| Class Websites |

[VICUrrent Schedule
[v] Discipline

[v] Conference
[V]Fees

[¥] Grade

[¥] Gradebook

[¥] Course History
Health Visits
[¥|Health Conditions
[v] Health Immunizations
School Information
District Information
[v] Digital Locker

[/] Streams

[v] Special Ed

Class Websites |

Figure 4.34 - ParentVUE and StudentVUE Configuration screen

Select the Class Websites checkbox in both the Parent Active Modules and

Student Active Modules columns.

Click Save.

Navigate to Synergy SIS > System > ParentVUE > ParentVUE and StudentVUE

School Configuration.
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Menu'fi}| Save ‘ Unda ‘ ‘

ParentVUE and StudentVUE [School|Configuration

School Name: Hope High School

PVUE Configuration | Course Requests

Options

School Year: 2012-2013

Current Schedule
Discipline
Conference

/] Fees
Grade
Gradebook
Course History
Health Visits
Health Conditions
Health Immunizations
School Information
Digital Locker
Streams

Special Ed

Class Websites

Current Schedule
Discipline
Conference

Fees

Grade
Gradebook
Course History
Health Visits
Health Conditions
Health Immunizations
School Information
Digital Locker
Streams

Special Ed

Class Websites

Figure 4.35: ParentVUE and StudentVUE School Configuration screen

5. Ensure that the Class Website checkbox is not selected in both the Disable Parent
Modules and Disable Student Modules columns.

R —

Note: If the Class Website checkbox is selected on the ParentVUE and
StudentVUE School Configuration menu, teachers’ class websites will not be

visible for your school.

6. Click Save.
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DISTRICT GRADE BOOK SETUP

Administrators can create a standardized version of Grade Book, and make it available to
all teachers within an individual school or district-wide. A District Grade Book can include
pre-defined assignments and category weighting settings for entire grade levels or
individual subjects.

The district can determine whether to require teachers to use a District Grade Book or not.
When a teacher of a grade or course with a District Grade Book enters their Grade Book,
they will automatically receive all the pre-defined assignments and category weighting
settings for their class. If a district does not require teachers to use a District Grade Book,
the teacher can choose to remove those items using the Grade Book Setup options.

Creating a District Grade Book

Admin
Add | Edit Menu [tems
Admin Reports
1 Student Report Card Template
Select SchooliClass
Add | Edit Report Card Types
Add | Edit Users
I" Standards Grading Method
Config Values
'Figure 4.36 - Admin menu

1. From the Admin menu in Grade Book, click on the District Grade Book option.
The District Grade Book screen opens.

2. Click New District Grade Book to add a new template class. The New District
Grade Book screen is displayed.

District Grade Book

('I Edit ) ( Delete ) Grade BookList | 2nd Grade = I\ New District Grade Book )I

Grade Book Assignments Category Weighting Term Weighting Final Grade Defaults

| New Assignment )
Assignment Category Subject Score Type Points |Locked | Action
Test of 2nd Grade DSG Name Change Test Math Raw Score 10.00 ] Delete

Figure 3.3.2 — District Grade Book
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3. Enter a name and description in the District Grade Book Name and Description

fields

District Grade Book Mame

Description
School
<< All = E| [TIForce Teachers to Accept
School Year
<< All 2= El
Grade Level
[Clgrade PS [Clgrade kG [Clgrade 04 [Clgrade 02 [Clgrade 03 [Clarade 04
[Clgrade 05 [Clrade 06 [Clgrade 07 [Clarade 08 [Clarade 09 [Clarade 10
[Cerade 11 [Cerade 12 [Cerade Ung-Elem
Subject Area| << Subject == [=] Courses Selected:

I.'/ Select-—=> \J

F, —
<__Remove )

l:; Cancel J\l l; Save )

Figure 3.3.3 — New District Grade Book

Select a specific school or all schools from the School drop down list.

If the district requires teachers to use the assignments and category weighting
associated with the District Grade Book, select the Force Teachers to Accept
check box.

If this check box is left un-selected, teachers will still be able to use the District
Grade Book assignments and weighting, but it will not be required.

Select the School Year.

Select Grade Level(s) check boxes to which this District Grade Book will apply.

If the District Grade Book will be used for specific courses, select the subject from
the Department drop down. The courses related to the subject will display.

Click on the course to associated with District Grade Book, and click on the Select
button to move them to the Courses Selected field.

10. Click Save to create District Grade Book.
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Adding Assignments to the District Grade Book

Admin
Add | Edit Menu [tems
Admin Reports

1 Student Report Card Template
Select School/Class

. Add | Edit Report Card Types
Add | Edit Users

| standards Grading Method
Config Values

'Figure 4.37 - Admin menu

1. From the Admin menu, click on District Grade Book. The District Grade Book
screen opens.

District Grade Book-
’7" Edit ) ( Delete "IGrade Book List | 2nd Grace

B C Hew District Grade Book )

Grade Book Assignments Category Weighting Term Weighting Final Grade Defaults

| New Assignment )
Assignment Category Subject Score Type

Test Math Raw Score

Points |Locked | Action
10.00 8 Delete

Test of 2nd Grade DSG Name Change

Figure 4.38 - District Grade Book screen

2. Select the District Grade Book associated with the new assignment from the Grade
Book List drop down. Any assignments currently associated with the selected
District Grade Book are listed on the Grade Book Assignments tab.

3.

Click the New Assignment button. The New Assignment window opens.
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Grade Book Assignment for 2nd Grade

Assignment Summary Assignment Settings
Assignment Name Date of Assignment
§/7/2013 ~]
T Assignment Category
Normal El
[¥lshow in Parent'Student Portal
Security
Mot Secured E‘
Due Date
8/7/2013 ~]
Type << select = [=]| | | Assignment Drop Box
Subject << select => El [CEnanie Drop Box
Drop Box Open Date
Score Type Raw Score El z|
Max. Score Drop Box Close Date
v
Points 1
Document Count Limit:
Uniimited [+ |

Report Card Correlations Standards Correlations

Assignment Standards

£ Options

Figure 3.3.6 — Grade Book Assignment screen

Complete all appropriate fields for the new assignment.
Assignment Name is the title of the assignment.

The Description field is not required, but is very useful to help differentiate between
assignments with similar names.

The Date of Assignment is the date the assignment is distributed to students. The
default date is today.

The Assignment Category specifies if this assignment is Normal, for Extra Credit,
or Not for Grading.

Selecting the Show in Parent/Student Portal check box enables this assignment to
be displayed on the ParentVUE and StudentVUE portals.

The Security option specifies what changes a teacher can make to this assignment.
The default is No Security, which places no restrictions on the changes that can be
made.

The Due Date indicates the day the assignment is due. The Due Date default is to
today’s date.

The Type field is a required field and assigns a measure or assignment type. See
Configuring Assignment Types.

The Subject field is only available to Standards-based teachers. It is a required field
and assigns the subject area. See Setting Up Subjects.

The Score Type is the types of grades and scores that a student can receive, such
as a letter grade, a percentage, or a number of points.. See Defining Grade Book

Score Types.
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e The Max. Score field is only available if the Score Type is set to Raw Score. It sets
the maximum score a student can receive for this assignment in numeric format.
The number can contain up to two decimal places.

e The Points field set the total number of point the assignment is worth when
calculating the final grade. The points value are entered in numeric format and can
contain up to two decimal places.

e The Enable Drop Box option allows students to submit and upload this assignment
through StudentVUE.

e The Drop Box Open Date and Drop box Close Date fields specify the dates that
the digital drop box will be available to students for this assignment.

e The Document Count Limit indicates the number of documents the student can
upload for this assignment.

Note: When creating assignments in a District Grade Book, the
system will use the assignment’s Due Date field to determine the
correct grading period.

If the District Grade Book is tied to a specific grade level, you can add
Report Card Correlations and Standards.

5. Click the Report Card Correlations tab. Select the report card area(s) to which this
assignment pertains.

6. Select any standards associated with this assignment from the Standards
Correlations tab. (optional)

a. Select the appropriate standards for the assignment in the Standards
Picker section. Selected standards are labeled Selected.

b. Click DONE. The selected standards display under Assignment Standards.
7. Select Save Assignment to save this individual assignment and return to the
District Grade Book screen.
OR

Click the Save/Add Another Assignment button and repeat the steps above to
create another District Grade Book assignment.
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Configuring Category Weighting Settings

Admin
Add | Edit Menu ltems
Admin Reports
1 Student Report Card Template
Select School/Class
. Add | Edit Report Card Types
Add | Edit Users
[rammee ]
l Standards Grading Method
Config Values
'Figure 4.39 - Admin menu

1. From the Admin menu in Grade Book, click on District Grade Book. The District
Grade Book screen opens.

District Grade Book

(@ @IGrade BookList | 2nd Grade =] I (__new District Grade Book )

Grade Book Assignhments Category Weighting I Term Weighting I Final Grade Defaults

Assignment Category Subject Score Type Action
Test of 2nd Grade DSG Name Change Test Math Raw Score

Delete

Figure 4.40 — District Grade Book screen

Select the District Grade Book from the Grade Book List drop down.
3. Select the Category Weighting tab.

’7Dis1ricl Grade Book-

(Edit ) (_Delets ) Grads BookList [ 1st =l

Grade Book Assignments Category Weighting Term Weighting

| Final Grade Defaults i

Assignment Type Weight (%) Drop Scores Default Points Possible
Homework ‘U | ‘U | |U.UU |
Quiz o | o | |0.00 \
Test o | o | |0.00 |
Assignment ‘0 | ‘0 | |0.00 \
Project o | o | |0.00 |
e —

Figure 3.3.9 — District Grade Book screen

4. Set all the appropriate values to weight the different types of assignments.

o The Weight (%) fields indicate how much weight each assignment type holds in
relation to the other assignment types. The sum of all the weights must equal 100%.
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e The Drop Scores field is the number of scores that can be excluded from the grade
calculation.

o The Default Points Possible sets the default number of points possible for each
assignment of that type.

5. Click Update.
Setting up Term Weighting

District Grade Books for secondary schools can use term weighting to customize the grade
calculations on report cards.

Admin
Add | Edit Menu [tems
Admin Reports

1 Student Report Card Template
Select SchooliClass

. Add | Edit Report Card Types
Add | Edit Users

!" standards Grading Method
Config Values

'Figure 4.41 - Admin menu

1. From the Admin menu in Grade Book, click on District Grade Book. The District
Grade Book screen opens.

—District Grade Book-

( Edit ) ( Delete ‘IGradeBookL\st 2nd Grade = I

(_ Hew District Grade Book )

Grade Book Assignments Category Weighting Term Weighting Final Grade Defaults

t/ New Assignment )

Assignment Category Subject Score Type Points |Locked | Action
Test of 2nd Grade DSG Name Change Test Math

Raw Score 10.00 8 Delete

Figure 4.42 — District Grade Book screen

2. Select the District Grade Book from the Grade Book List drop down.
3. Select the Term Weighting tab.
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—District Grade Book:

(QEdit) ((Belete ) Grade Book List | znd Grade =] (_lew District Grade Book )

Grade Book Assignments

Category Weighting I

| Elqtr 1

| Dotr 2

| DOaotr 3

| Datr 4

Figure 4.43 - District Grade Book screen, Term Weighting tab

4. Check the box in front of each period that will use a calculated grade.

—District Grade Book:

(_Edit_) (__Delete ) Grads Book List | 2nd Grase = (__Mew District Grade Book )

Grade Book Assignments I Category Weighting 1 Term Weighting I Final Grade

®otr 1
‘Weight: Yo
‘Weight: Yo
‘Weight: Yo
‘Weight: %

‘ BEqtr 2

‘ DCotr 2

‘ Cotr 4

Figure 4.44 -Selecting the Grading Periods

5. For each period selected, check the periods that will be used in the calculation.
6. Enter the Weight (or percentage) that each mark weighs in the calculation.
7. Click Update.
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Configuring Final Grade Defaults

Admin
Add | Edit Menu [tems
Admin Reports
1 Student Report Card Template
Select School/Class
. Add | Edit Report Card Types
Add | Edit Users
[rammee ]
l Standards Grading Method
Config Values
'Figure 4.45 - Admin menu

1. From the Admin menu in Grade Book, click on District Grade Book. The District
Grade Book screen opens.

District Grade Book

’7 IGrade Book List | 2nd Grade |z” I

Hew District Grade Book

Grade Book Assignhments Category Weighting I

Term Weighting I Final Grade Defaults

Assignment

Category Subject Score Type
Test Math Raw Score

Action

Test of 2nd Grade DSG Name Change

Delete

Figure 4.46 — District Grade Book screen

2. Select the District Grade Book from the Grade Book List drop down.

3. Select the Final Grade Defaults tab. The available grading periods and default
score types display.

r—District Grade Book-

Grade Book List | 2nd Grade

g

j Grade Book Assignments H Category Weighting H Term Weighting _ Final Grade Defaults

Final grade defaults will be applied to new students entering the classes targeted by this district grade book.

Save Defaults Clear Final Grade Defaults

Grading Period Score Type
Qtr 1 ‘ GenesisGrading E”
Qtr 2 | GenesisGrading =
Qtr 3 | GenesisGrading =
Qtr 4 | GenesisGrading =

Figure 4.47 - District Grade Book screen, Final Grade Defaults tab

Select the Score Type for any or all grading periods.
Click Save Defaults.

Copyright© 2013 Edupoint Educational Systems, LLC 104



Chapter Four Grade Book Administrator Guide

Chapter Five:
STANDARDS CONFIGURATION

This chapter covers:

Understanding Standards

Creating Standard Types

Entering and Editing Standards
Importing Standards

Aligning Standards to Individual Courses
Enabling Standards in Grade Book
Transferring Standards Results

Viewing Missing Marks

VVVVVYVYYVYY
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UNDERSTANDING STANDARDS

Your state may have adopted specific educational standards that you are required to utilize.
Grade Book enables you to associate courses and assignments with specific academic
standards, as well as calculate final grades and analyze student performance based on
those standards. Grade Book supports an unlimited number of standards, which the district
provides. Districts can enter their standards, import standards, tie standards to specific
district courses, and enable teachers to create their own class standards (objectives.)

Standards are grouped into any number of Standards Types (such as Common Core, State
Standards, CTE Standards) created by the district. Individual standards (strands) can be
added to a Standard Type and grouped by grade level and subject. Each standard can
have a number of objectives (concepts) several levels deep.

The following example is a Common Core standard for first grade math, with multiple
strands and concepts.

All Standards All Ttems >> Strand 1: Number and Operations >> Concept 1: Number Sense Class Standards
£¥ Options

vl srandard

1 Strand 1: Number and Operations
lath
Concept 1: Number Sense

Strand 1: Number and Operations

Concept 1: Number Sense Compare and erder whole numbers through 100 by applying the concepts of place value.
C 2: Numerical O

Count forward to 100 and backward from 100 by 1s and 10s using different starting points, and
count forward to 100 by 2s and ...

Express whole numbers 0 to 100, in groups of tens and ones using and connecting multiple
representations.

Identify numbers which are 10 more or less than a given number to 90.

Recognize and compare ordinal numbers, first through tenth.

Figure 5.1 — Example Standard

CREATING STANDARD TYPES

Standard Types are groups of standards. Examples of common Standard Types include
Common Core Standards, State Standards, and CTE Standards. Each Standard Type can
contain multiple individual standards, and each standard can contain multiple concepts or
objectives.

In Synergy SIS, navigate to Synergy SIS > Grade Book > Standards.
Click the Standard Types tab.

Click Add. A new row displays on the Standard Types grid.

Enter the standard name in the Standard Type column.

Select a Grade Book Score Type.
Select an Aggregation Method.

N o g bk~ w NP

Select the Lock Method to prevent teachers from modifying the standard.
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Select the Visible check box to enable Grade Book users to see and use this
Standard Type.

Click Save. The Standard Type displays in the Standard Type fields in Synergy SIS
and in Grade Book.

ENTERING AND EDITING STANDARDS

Creating a Standard or Strand

N o g~ w NP

10.

11.
12.
13.

In Synergy SIS, navigate to Synergy SIS > Grade Book > Standards.

On the Standards tab, select the Standard Type, Grade Level, and Subject.
Click the Refresh button. Any available standards display.

Click Standards. The Substandards grid appears.

Click Add. A new row appears in the Substandards grid.

Enter the standard’s Code.

Select the Score Type for the standard. This is the Grade Book score type. The
standard’s score type can be different from the Standard Type'’s score type.

Select the Aggregation Method for the standard.
Enter the description of the standard in the Standard column.

Enter the description of the standard that will be available to parents and students
via ParentVUE and StudentVUE in the Parent Version column.

Enter the standard’s Weight.
Select the Is essential check box if the standard is essential.

Select the Showinportal check box to enable this standard to be displayed in
ParentVUE and StudentVUE.

Creating an Objective or Concept

N o gk~ w NP

In Synergy SIS, navigate to Synergy SIS > Grade Book > Standards.

On the Standards tab, select the Standard Type, Grade Level, and Subject.
Click the Refresh button. Any available standards display.

Click the standard. The Substandards grid appears.

Click Add. A new row appears in the Substandards grid.

Enter the objective’s Code.

Select the Score Type for the objective. This is the Grade Book score type. The
objective’s score type can be different from the standard’s score type.

Select the Aggregation Method.
Enter the description of the objective in the Standard column.
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10. Enter the description of the objective that will be available to parents and students
via ParentVUE and StudentVUE in the Parent Version column.

11. Enter the objective’s Weight.
12. Select the Isessential check box if the objective is essential.

13. Select the Showinportal check box to enable this objective to be displayed in
ParentVUE and StudentVUE.

IMPORTING STANDARDS

Standard can be imported directly into Synergy SIS using the Standards Import tool. You
can also mass import district courses that have standards associated with them, rather than
aligning the standards with the district courses one by one. (See Aligning Standards to
District Courses.)

Note — The standards must be in a properly formatted Excel spreadsheet to
upload correctly.

Importing Standards Files
To import standards files into Synergy SIS, the files must meet the following criteria:

e The file must be in an Excel file (97-2003.xIs).
e The file must be named Standards.

e The column headings defined as A=Code, B=Grade, C=Subject, D=Score Type,
E=Aggregation Method, F=Weight, G=Is Essential, H=Show In Portal, I=Parent
Version, followed by one or more columns for the standard and any child standards.

¢ When creating a child standard, be sure and fill out both the parent and child
standard columns to insure proper matching.

e Grade and Subject must be provided and match definitions in Grade Book.

e Score Type and Aggregation method are optional. If not supplied, they will use the
values defined for the Standard Type. If values are provided, they must be pre-
defined in Grade Book.

e Weight, Is Essential and Show in Portal are optional. The default values will be
Weight=1.00, Is Essential = N and Show In Portal = Y. If values are provided, they
must be decimal for Weight and Y or N for Is Essential and Show In Portal.
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The following is an example of the Standards file required layout.

Code
NAAMLLOLL
MAANLLOLL0L
MAAMLLOLL02
MAANL2011
MAAML20L.101

Grade  Subect StoreType  AggregaionMethod  Weight  IsEssendal  ShowlnPorial  ParentVerson  Standard Child Standard
Grade 09 Math w Y Applied Math -1

Giade0d Mah  LeterGrade  Mean mw N Y Appled Math 1-1 APPNIL.1-Studentsave able to synesize inormatin rom a variety ot foapy | and sfenticcaloulaons.

Grade 09 Math Aoplied Mat

h
h
11 APPMLL.-Students engage in a variety of mechanisms to idendfy the funcion of the mathematical computation.
h

Grade (9 Math Aoplied Meth 1-2

Grade 09 Math Applied Math 1-2 APPM12.1-Students are able to synthesize information flm a varety o te
Figure 5.2 — Standards File Layout
Navigate to Synergy SIS > Grade Book > Standards.

On the Import Standards tab of the Standards screen, click Add on the Import
Standards Files grid. The Attach Document screen displays.

Upload the Standards file. The file displays in the Import Standards Files grid.
Select the Standards Type for the file.

Click Process File. The Job Status screen displays and indicates when the file is
processed.

Importing District Course Standards en Masse

To import district course standards files into Synergy SIS, the files must meet the following

criteria:

¢ The file must be in an Excel file (97-2003.xIs).

e The file must be named District Course Standards.

e The column headings defined as A=Course ID, B=Standard Code, C=Include In
Report Card, D=Weight, E=Year Start.

e Course ID and Standard Code must be provided and must match existing records.

e Includein Report Card must contain a value of Y or N.

e Weight and Year Start are optional. If not supplied, the default values are
Weight=1.00, Year=Focus Year. If values are provided, they must be decimal for
Weight and a four-digit year.
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The following is an example of the Standards file required layout.

Course ID  Standard Code Include In Report Card  Weight Year Start
0610 RWC1-6 la Y 1.00 2012
0610 RWC1-6 1b Y 1.00 2012
0610 RWC1-6 1c Y 1.00 2012
0610 RWC1-6 1d Y 1.00 2012
0610 RWC1-6 1e Y 1.00 2012
0610 RWC1-6 1EO N

0610 RWC1-6 10-1-6.1a Y 1.00 2012
0610 RWC1-6 10-1-6.1b Y 1.00 2012
0610 RWC1-6 10-1-6.1c Y 1.00 2012
0610 RWC1-6 10-1-6.1d Y 1.00 2012

Figure 5.3 — Standards File Required Layout

Navigate to Synergy SIS > Grade Book > Standards.

On the Import Standards tab of the Standards screen, click Add on the Import
District Course Standards Files grid. The Attach Document screen displays.

3. Upload the District Course Standards file. The file displays in the Import District
Course Standards Files grid.

Select the Standards Type for the file.

5. Click Process File. The Job Status screen displays and indicates when the file is
processed.

ALIGNING STANDARDS TO INDIVIDUAL COURSES

If your district is unable to align standards to district courses by importing them en masse,
standard also be aligned individually to each district course. Using the Standards tab on
the District Course screen, you can align specific standards with a course. When the
teacher is assigned the course, they have access to the associated standards via the Class
Standards screen in Grade Book.

1. Navigate to Synergy SIS > Course > District Course.
2. Click the Standards tab.

P W — s |
| \(9 I\C_D \)D ;:43 Find | NI | Add | Delete | Status: Find | @ % %@'
District Course

Course ID:  Course Title:

Course  Description ~ Year Override = Pre/Corequisite = Schools Teaching = Associated Courses I Standards |I Opt In Options

Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
Standards [ chooser |
4| Line| =l = [ w 2l = =

Figure 5.4 — District Course screen, Standards tab

3. Find the course to which you will add standards.
4. Click the Chooser button. The Chooser screen displays.
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fnd|[seect |

Chooser

Find Criteria

Standards Type Grade Code

| |l

Subject

||

~ Standard

*|

hddselectzdRon(s) > | Add Al Row(s) => |

Search Results |

Find Result

f;:;““'s Grade | Subject |Code| Standard

Grade 4 Sirand 1: Number and
KG Operations

01 Demonstrate
safe behavior and

Develop and use multiple appropriate
Grade, g strategies to determine sums procedures (e.g..
KG to 10 and differences with Science 100 |use of
minuends to 10. instruments,
materials,

Strand 2: Data Analysis,

State Grade,

Math  [1000Probability, and Discrete organisms) in all
Standards03 Mathematics science inguiry.
Grade, Concept 1: Data Analysis
oz Math 1001 constics)
Collect, record, organize, and
Grade, display data using frequency
Standardsos AP 10021ab\e5, single bar graphs, or
single line graphs.
Formulate and answer
guestions by interpreting and
State GradeMam 10Oaanalyzng displays of data,

Standards03 including frequency tables,
single bar graphs, or single

line graphs.

m

Figure 5.5 — Standards Chooser screen

5. Select the standards to associate with this course.

6. Click Select. The selected standards display in the Standards grid of the
Standards tab.

P00 &[] ] ]

sietus Ready | @ Tn i

/ District Course

Course ID: EL25  Course Tile: Wiriting

Course | Description = Year Override = Pre/Corequisite = Schools Teaching = Associated Courses |_Opt In Options
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
|EL2s [writing [writing 1 L o

Standards

Chooser | ()

Year . | Year _

Start

Strand 1: Writing Process

ol 5

Concept 1: Prewriting

01 Generate ideas through a variety of activities (e.g.. brainstorming. notes and logs. graphic

organizers. record waﬂl\n£ ideas and discussion Z[Iﬁleﬂ material or other sources).

02 Determine the purpose (e.g.. to entertain. to inform. fo communicate. to persuade. to

exglain of an intended wrinng giece.

03 Determine the intended audience of a writing piece.

04 Establish a controlling idea appropriate to the type of writing.

05 Use organizational strategies (e.q.. outline. chart, table._graph. Venn Diagram. web. sto
|map._plot pyramid) to plan writing

06 Maintain a record {e.g.. list, journal. folder. notebook} of writing ideas.

07 Use time-management strategies. when appropriate. to produce a writing product within a
set time p_gnod,

Concept 2° Drafting

01 Use a prewriting plan to develop the main idea(s) with supporting details.

02 Sequence ideas into a cohesive. meaningful order.

Concept 3: Revising

01 Evaluate the draft for use of ideas and content. organization. voice. word choice. and

sentence ﬂuenc!, See Strand 2°

02 Add details to the draft to more effectively accomplish the purpose.

03 Delete irrelevant and/or redundant information from the draft to more effectively
aCcomy !hSh the purpose.

o S o o o o I

Figure 5.6 — District Course screen, Standards tab

7. Select which standards to include in report cards by selecting the check box in the

Include In Report Card column.
8. Set the appropriate weight for the standards in the Weight column.
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9. Click Save. The next time the teacher of the course logs in to Grade Book, they can
load the defined standards from Course Alignment.

ENABLING STANDARDS IN GRADE BOOK

Understanding Standards Final Mark Methods

When using academic standards in Grade Book, a student’s overall grade can be
determined either from traditional assignment data or from standards data. When
determining a student’s overall grade from standards data, Grade Book first determines the
student’s overall proficiency on each standard assessed.

From there, the individual standard results can be either:

e Averaged to determine an overall class grade (Weighted Mean).

OR

o Passed to the Standards Mark Definition Matrix to determine an overall class grade
(Mark Definition Matrix).

Using Weighted Mean

When averaging standards to determine an overall grade, a student’s proficiency on each
standard is multiplied by the weight of the standard. The sum of all of the ‘weighted’
standards is then divided by the sum of the assessed standards weights — this number is
then passed to the Report Card Score Type to determine the final grade.

Score Low Score High Score
A 4.0000 4.0000
B 3.0000 3.0000
C 2.0000 2.0000
D 1.0000 1.0000
F 0.0000 0.0000

Figure 5.7 — Report Card Score Type

o \Weighted mean averages standards performance across all standards to determine
overall grade.

¢ Allows standards to have different weights. Weighting is a multiplier that allows
some standards to contribute more to the overall grade.

o Category weighting and term weighting are NOT factored into the overall grade.

o Allows standards to be assessed with different score types.
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EXAMPLE:

Consider the following example of a student’s overall proficiency on eight standards and the
effects of Weighted Mean methods of determining an overall grade.

HS.G.02.04 H5.G.02.02 H5.G.02.02 H5.G.02.01 H5.G.01.04 H8.G.01.03 HS5.G.01.02 HS.G.01.01

MAX:4.00 MAX:4.00 MAX:4.00 MAX:4.00 MAX:4.00 MAX:-4.00 MAX:-4.00 MAX:4.00

PTS:2.00 PTS:1.00 PTS:1.00 PTS:1.00 PTS:1.00 PTS:1.00 PTS:1.00 PTS:1.00

5102013 5102013 510/2013 51072013 5102013 5/10/2013 51102013 5102013
Student [ ] Grade NA NA NIA NIA NA NA NA NA
Arnow, Wayne 311B 4 4 4 + 1 + 2 3 3 3
Barbour, Judy 3008 3 4 3 id 2 3 3 A4 2 4
Blasdell. Todd 3.44B 4 4 3 3 3 + 2 4 4
Bott. Ravmond 278C 3 3 + 2 3 + 2 + 2 3 3

Figure 5.8 — Weighted Average of Standard Results

How this student’s overall grade was determined:

Standard Score Standard Weighted Average
Weight
HS.G.02.04 4 2 8
Hs.G.02.03 4 1 4
HS.G.02.02 4 1 4
HS.G.02.01 1 1 1
HS.G.01.04 2 1 2
HS.G.01.03 3 1 3
HS.G.01.02 3 1 3
HS.G.01.01 3 1 3
TOTAL 9 28

The student’s Overall Grade is 3.11 (Weighted Average (28) / Standard Weight (9)). Based
on the Report Card Score Type shown previously, the mark for a 3.11 is a B.
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Using Mark Definition Matrix

When using the Standards Mark Definition Matrix to determine overall grades (using a 4-
point Rubric standards as an example), the percentage of 4's, 3's, 2's, and 1’s a student
earns on assessed standards is passed to a district-defined matrix.

Mark 4 3 2 1

A ERIT Mr?ﬁstofbteh; E‘otal el 0% Exactly of the total marks mustbe a2 or 1

B 66% Or More of the total marks must be a 4 or 2 0% Exactly of the total marks
must be a 1

C 50% Or More of the total marks must be a 4 or 3 0% Exactly of the total marks
must be a 1

D 50% Or More of the total marks must be a 4 or 3 Sl sl aE s
must be a 1

F 100% Exactly of the total marks mustbea4or3or2orl

Figure 5.9 — Standards Mark Definition Matrix
e Mark definition matrix uses the criteria defined in the grid to determine overall grade.
To get a particular grade the student must match the criteria defined in that row.

e Marks are processed according to their sequence. The first mark criteria matching
the student’s performance will be the mark given.

e Category weighting and term weighting are NOT factored into the overall grade.

¢ Allows standards to be assessed with different score types.

¢ Final grade configuration settings do not control the mark given.

o All teachers who have their final grades calculated from standards will use this
setting.

EXAMPLE:

Consider the following example of a student’s overall proficiency on eight standards and the
effects of Mark Definition Matrix methods of determining an overall grade.

H5.G.02.04 HS.G.02.03 HS.G.02.02 H5.G.02.01 HS5.G.01.04 HS5.6.01.03 HS5.6.01.02 H5.G.01.01
MAX:4.00 MAX:4.00 MAX:4.00 MAX:4.00 MAX:4.00 : B B
PTS:200 PT5:1.00 PTS5:1.00 PT5:1.00 PTS5:1.00 PT5:1.00 PT5:1.00 PT5:1.00
502013 SHOZ013 510/2013 5H0/2013 5102013 SI10/2013 5/10/2013 5102013

Student[] Grade A NA NiA NiA NA NA NA NA

Amow, Wayne 31D 4 4 4 i 1 + 2 3 3 3
Barbour, Judy 3.00B 3 4 3 + 2 3 3 + 2 )
Blasdell, Todd 3.44B 4 4 3 3 3 + 2 4 1
Bott. Raymond 278C 3 3 + 2 3 + 2 + 2 4 3

Standards Mark Definition Matrix

How the student’s overall grade was determined:

Standards Proficiency Count Percentage
4 3 37.5%
3 3 37.5%
2 1 12.5%
1 1 12.5%

Copyright© 2013 Edupoint Educational Systems, LLC 114



Chapter Four

Grade Book Administrator Guide

To earn an A, B, or C using the Standards Mark Definition Matrix shown previously, the

student cannot have earned any “1"s. In this example the student has earned one “1,” so he

is disqualified from earning these marks. To earn a D, the student must earn greater than
50% 4’s and 3's and less than 33% 1's. This student earned 75% ‘4’s and ‘3’s and 12.5%
‘1’s. The student’s overall grade is a D.

Setting Standards Grading Method

Standards Final Mark Method

1. From the Admin menu, select the Standards Grading Method option. The

Standards Final Marks Method screen displays.

Choose a method to determine how final marks should be clculated

@Weighted Mean

“Mark Definition Matrix

OR

L performance scross 2l standards to determing oversll grade,

2. Allows stsncdarc o have dferant v weights, Weightng i = multiphier that sllows some standards to contribute more to the cversl grade.
3. Category weighting and term weighting are NOT factored into the overall grade.

4. Allovs standards to be sssessed with differsnt scors types,

1. Mark definition matric uses the criteria defined in the grid to determine overzll grade, To get & particular grade the student must match the criteria defined
in that rowe.

2. Marks are processed according to their ssquence, The first mark criteriza matching the students performance wil be the mark given.

3. Category weighting and term weighting are NOT factored into the overall grade.

4, Allowis standards to be assessed with different score types,

5. Final grade config settings do not control the mark given.

6. All teachers that have their final grades calculsted from standards wil use this setting.

Figure 5.10 — Standards Final Mark Method screen

2. Select the Weighted Mean option.

Select the Mark Definition Matrix option.

Defining the Mark Matrix

1. Select the Student Final Grade Score Type (rows). These are the district defined

Report Card Book Score Types. See Defining Report Card Scoretypes. This final
score appears on the student’s report card. A separate matrix can be defined for
each Student Final Grade Score Type if heeded.

Select the Standards Score Type (columns). These are the district defined Report

Card Book Score Types. See Defining Report Card Scoretypes. The student
received these scores on the standards.
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1. Mark definition matrix uses the criteria defined in the grid to determine overall grade. To get a particular grade the student must match the
criteria defined in that row.

= e 2. Marks are processed according to their sequence. The first mark criteria matching the students performance will be the mark given.
@

- Mark DEﬁn ition 3. Category weighting and term weighting are NOT factored into the overal grade.
Matrix 4, Allowss standards to be assessed with different score types.

5. Final grade config settings do not control the mark given.
6. All teachers that have their final grades calculated from standards will use this setting,

Student Final Grade Score Type (rows) Standards Score Type (columns) NOTE: be sure to setup the lowest possible score
GenesisGrading - MS * 4 Point Rubric - as the "catch all” score.

Changing the standards score type will delete all criteria defined for this final grade score type A "catch all" score should span all the marks and
be 100% Exactly of the total marks.
This will ensure that all students get a grade.

Mark 4 3 2 1 Criteria

Figure 5.11 — Mark Definition Matrix

3. Click in the cell you want to edit. The cell is active and the criteria displays in the
Criteria column

Mark 4 3 2 1 Criteria
50% Or More of the 50% Or More of the total marks must be a 4

A total marks must be a 4 33 % ormore || Update Delete
OrMore W3
Or Less

o

Cc

D

F

Figure 5.12 — Editing Criteria

4. Set a percentage of total marks required and then define this by choosing Or More,
Or Less, or Exactly from the list. This defines the minimum scores needed for
students to earn this grade.

Note — If you want the criteria to apply to more than one cell in that row, click
the arrow icon, and the criteria are added to the adjacent cell.
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Mark 4 3 2 1 Criteria
| m— |
A 33% Or More of the total <« |02 Exactiy of the total 0% E-iacthf of the total marks must be a 1
marks must be a 4 marks must be a 1 0 % EEET - | Update Delete
B
C
D
F

Figure 5.13 — Defining Minimum Scores

5. Click Update.

6. Repeat in all necessary cells to define the matrix.

Note — The lowest Mark row’s criteria should be set at 100% and Exactly
should be selected. Upon clicking Update, the bottom row should contain the
message: 100% Exactly of the total marks must be a4 or 3 or 2 or 1. (This
will vary depending on your Standard Score Type setting.)

atal marks

Figure 5.14 — Edited Matrix

Running the Mark Matrix Analysis

After a Matrix has been set up, it can be tested by using the Final Mark Setup Analysis.
Running the Final Mark Setup Analysis generates a report containing randomly generated
marks for sample students. This analysis contains a breakdown of each sample student’s
percentage of marks obtained, which are used to determine the grades from the matrix.
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Mark 4 3 2 1 Criteria
33% Or More of the
A total marks must be 0% Exactly of the total marks must be a 2
orl
a4
0y
66% Or More of the total marks must be a IR Segil e
B total marks must be
4or3
al
0% Bxactly of the
0,
C 50% Or More of the total marks must be a total marks must be
4or3
al
33% Or Less of the
0,
D 50% Or More of the total marks must be a total marks must be
4o0r3
al
F 100% Exactly of the total marks mustbe a4or3or2oril
Final Mark Setup Analysis
8 | Standards —\ﬁ%w““ Anglysis
Figure 5.15 — Running the Mark Matrix Analysis
1. Enter the number of sample standards in the Standards field.
2. Click Run Analysis. The report is generated.
Final Mark Setup Analysis
10 | Standards Run Analysis|
Asgn # Student 1 Student 2 Student 3 Student 4 Student 5 Student 6 Student 7 Student 8
1 1~ 2 2 3 4 4 2 3
2 2 - 1 3 3 3 1 2 4
3 2 - 3 2 4 3 3 3 3
4 2 - 2 3 4 4 1 2 1
5 3 - 2 3 4 1 1 1 3
[ 3 - 2 1 4 1 3 3 3
7 4 - 4 4 4 3 3 1 4
8 3 - 2 2 4 1 4 3 3
9 4 - 4 2 3 3 4 2 3
10 3 - 3 3 4 3 3 3 2
Analysis
Mark Student 1 Student 2 Student 3 Student 4 Student 5 Student 6 Student 7 Student 8
1 10% 10% 10% 30% 30% 20% 10%
2 309 50% 40% 40% 10%
3 4056 20% 40% 30% 50% 40% 40% 60%
4 20%| 20% 10% 70% 20% 30% 20%
Grade @ F D A D D F D

Figure 5.16 — Analysis Report

3. Modify the scores in a student’s column to determine the effect different marks have
on the student’s final grade.

Suppressing Assignment Information in Standards Mode

Districts have the ability to hide assignment information on both the New Assignment and
the Assignment Score Entry screens when in Standards mode.
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Hiding Assignment Information in Standards Mode

unng

Admin ear
Add | Edit Menu ltems T
Admin Reports

Student Report Card Template
Select School/Class

Add | Edit Report Card Types

Add | Edit Users

District Grade Book

Standards Grading Method

Config Values

Figure 5.17 — Admin Menu

1. From the Admin menu, select Config Values. The Global Config Values screen
displays.

Global Config Values

- Warning: There s no validation of dsta types on these values. Please be sure that you enter the comect data type when updating. For boolean values be sure to spell out TRUE or FALSE. _

Keys Values
car SET———
boolShowExcusedAssignmentsinParentPortal
ReportCardSpecialistPrefix
boolMarkRoundingEnabled True
SpecialistCanViewHomeRooms . False

e = el ndl Tl e g [ g P e,
[ ' e
bool_Process_ReportCardPreview_Trar _CheckFarDuplicateJob: False
bool_HideAssignmentColumnOnEnterScoresPagelnStandardsMode True
bool_MasterPage_ShowStudentSearchBox True

Page Config Values

Page Name

Config Value

Report Card Preview | Only Homeroom Teachers Can Transfer Grades =

Figure 5.18 - Global Config Values screen

2. Inthe bool_HideAssignmentColumnOnEnterScorePagelnStandardsMode row,
set the value to True.

3. Click Update. If the standards mode is set to On in the teachers Class Settings, only
the standards related information for the assignments displays on the New
Assignment and on the Assignment Score Entry screen.
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Assignment Summary

Assignment Name

Assignment Settings

Date of Assignment

TYPE POINTS ~ ASGMN.

Description

7/18/2013 v

Assignment Category

Homework 20.00

Assignment  40.00

Quiz 10.00

L

Test 20.00

=]

| Normal

[“Ishow in Parent/Student Portal

Due Date

|7/18/2013

Type

Assignment Drop Box

| == select ==

=]

Subject

[ClEnable DCrop Box

| == select ==
Drop Box Open Date

=]

| e ‘

Drop Box Close Date

| e ‘

Document Count Limit:

Figure 5.19 — New Assignment screen

]

Class:

| Tl T — _

Assignment | Subject | Score Type | Points | Max Value

Correlations

Math Math Raw Score | 10.00 | 100.00

Standards

2218-Compose and decompase whole numbers using factors .

Report Card Items

MATHEMATICS- Effert

Number Sense (read, write, count, model, estimate, compare and order
numbers; place value; fractional concepts)

Money — count to $100.00

Operatians

Addition {four digits)

Subtraction (four digits)

Concept of Multiplication

Concept of Division

Timed Multiplication Facts 0-10

Timed Division Facks 0-10

Dsta Analysis {graphing), Disoete Mathematics

Pattems,Algsbra, and Fundtions

Geometry (2.0 and 2.0 figures, position, symmetry)

Messurement (LS. Customary: length, capadity, weight, time, area, and
perimater)

Protlem Solving (strategies, pracess, and thinking skills)

77.14% C+ +
82.43% B- <+
69.00% D+ <+
7057%c- | 90 |

(sae ) (_save/RetumtoGrade Book ) (_Cancel!Return fo Grade Book )

Figure 5.20 - Assignment Score Entry screen

Displaying Assignment Information in Standards Mode

wnn
“ear

Admin
Add | Edit Menu Items
Admin Reports
Student Report Card Template
Select School/Class
Add | Edit Report Card Types
Add | Edit Users
District Grade Book
Standards Grading Method

Config Values

Figure 5.21 — Admin Menu
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1.

From the Admin menu, select Config Values. The Global Config Values screen
displays.

Global Config Values

alidation of data types on these values. Please be sure that you enter the comect data type when updating. For boolean values be sure to spell out TRUE or FALSE.

Keys Values
Car ign BOwner False
b Ex al al False
ReportCardSpecialistPrefix Report Card Specialist
boolMarkRoundingEnabled True
False

SpecialistCanViewHomeRooms

”O—OJVW"‘JW,—-”‘J_‘_ “""“jw e

[ 4

bool_Process_ReportCardPreview_TransferAllStudents_CheckForDuplicateJobs False
bool_t imentColumnOnEnter resPagelnStandardsMods True
bool_MasterPage_ShowStudentSearchBox True

Page Config Values

Page Name Config Value

2.

Report Card Preview | nty Homeraom Teachers can Transfer Grades =]

Figure 5.22 - Global Config Values screen

In the bool_HideAssignmentColumnOnEnterScorePagelnStandardsMode row,
set the value to False.
Click Update. If the standards mode is set to On in the teachers Class Settings,
both the standards and assignment scoring information for the assignments displays
on the New Assignment and on the Assignment Score Entry screen.
Assignment Summary Assignment Name Assignment Settings
# | Date of Assignment
TWPE  POINTS ASGN. oo
Homework 20.00 2 Assignment Category
Assignment  40.00 4 | ol |ZH
Quiz 10.00 ) [VIshow in Parent/Student Partal
Test 20.00 2 Due Date
[ 7182013 o
Type | << select >> E” Assignment Drop Box
i pp—— [CIEnable Drop Box
S | e E” Drop Box Open Date
Score Type | Raw Score ﬁ- | - |
Max. Score l:l |Dr0p Box Close Date |
o Document Count Limit:
Unlimited [ ]

Figure 5.23 — New Assignment screen
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(L Edit Assignment J\l L Delete Assignment )

Class: = ][Parmd. atr 4 [+] ][Ass\gnmem. Math (Quiz) E|]

Assignment | Subject | Score Type | Points | Max Value Correlations

Standards Report Card ltems
2216-Compase and decompase whale numbers using factors MATHEMATICS- Effort
Mumber

ead, write, count, model, estimate, compare and order
numbers; slue; hactional concepts)

Maney — count to $100.00

Operations

Additicn (four digits)

Subtraction {four digits)

WMath Math | RawScore | 10.00 |100.00 e DTN

( Save J\ L Save | Return to Grade Book ) /k Cancel | Return to Grade Book )

>
Math
W
1112013 DA. D“.

Student[ | Class Grade Quiz Exclude | Hide in Portal ‘Comment HNotes

77.14% C+ 20 v B B [=]|¥

82.43% B- 82 |¥ B B [l ¥

50.00% D+ a2 |& ] ] =+

Figure 5.24 - Assignment Score Entry screen
Enabling Class Standards

The Class Standards screen enables teachers to load standards aligned to their

respective district courses, create teacher-specific standards/objectives, and load standards
from the district standards for use with their classes.

From the Admin menu, select Menu Editor.
Select Teacher in the Select a role field.

Scroll to the Create a new sub menu item for all roles group box at the bottom of

the screen.
Create a new sub menu item for all roles Visible Disabled
Sub Menu Name: Class Standards
Direct Link: ~/gh_GradeBookSetup_ClassStandards. aspx E| P -
Yes No ( Insert
Seguence: 15 (=] (=] l\-—-/]
Root Menu: Grade Book [~ |

Figure 5.25 — Create a new sub menu item for all roles

4. Enter Class Standards in the Sub Menu Name field.

5. Select ~/gb_ GradeBookSetup_ClassStandards.aspx in the Direct Link list.
6. Enter a Sequence.

7. Select Grade Book in the Root Menu list.

8. Select Yes in the Visible list and No in the Disabled list.

9. Click Insert to add the item.
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Displaying Standards on ParentVUE and StudentVUE

Districts and schools each have the option allow ParentVUE and StudentVUE to display
standards-based information when assignments have standards associated with them.

Standards data associated with an assignment displays on both an assignment level and at
a summary level.

Click to expand/collapse

all standards to reveal the These are the individual Eﬁﬁ“
e ST AT & assignment scores for i
9 "Compare and order —_—

benchmark fractions".

Home Help  Logout

Good morning, Phillip Aaron, 12/11/2012

Select Child »

Billy

Theresa

lan This is the aggregate

Calendar score for the standard:
Adams Elementary (949-555-2425) "Compare and order 1stQtr | 2nd Qtr | Thrid Quarter | Fourth Quarter

Attendance \ "

= st [Math (Natalie Camolly [=] benchmark fractions Assignment View | Standards View
Class Schedule
Class Websites Standards Summary for 1st Qtr First Quarter (ending on 10/15/2012)

Subject Standard Performance Indicator
Conference

Math s B b !/
Course History [;FM: - » Strand 1: Number and Operations \ 50 /10000
Course Request ~ Compare and order benchmark fractions. 3 | X 3710000
Discipline Assignment Type Date
F Wath Test 2 0N ’ E

= Clicking on link Wath Test 2 Test 10/01/2012 3.00 3.00/4.00
Grade Book takes youto Math HY Homework 09/03/2012 3.00 3.00/4.00
" assignment
2 detail. Myt Test Tast 072712012 4.00 400/ 4.00

R EE » Compare and order whole numbers through six digits by applying the 4 4710000
Schoal Information concept of place value L | N
Student Info » Sortwhole numbers into sets and justify the sort 4 | 4/7100.00
Special Ed
Custom Tab

Figure 5.26 — Standards Summary screen

Home

Select Child »

Help  Logout
Theresa Good morning, Phillip Aaron, 121172012

=11 lan

Calendar Ian
Adams Elementary (949-555-2425 1stQtr | 2nd Qtr | Thrid Quarter | Fourth Quarter

Attendance i ) Links back to the ‘ l l

= st Qtr - Math - Math Test 2 "Standards View"
Class Schedule . -

Grade Book Assignment Detail

Class Websites -

Course Period eacher
e — 34 Grade (0300) 1 Natalie Carrall i=]

Assignment Type Date Due Date
Course History Math Test 2 Test 10/01/2012 10/01/2012
Course Request Score Score Type Points Hotes

10 out of 10.00 Raw Score 10.00/10.00 =
Discipline

Description
Fes <tandard 3
Grade Book Mame Performance Indicator
Health Compare and order benchmark fractions 300/400
Report Card
S ehool Informaton Cnm_pare and order whole numbers through six digits by 400/400

applying the concept of place value.
Student Info e
Special Ed Name Description
Custom Tab No resources for assignment.
Digial Locker L

Figure 5.27 — Assignment Detail screen displays standards

Note: Before enabling standards in ParentVUE and StudentVUE, the
Standards Mode must be enabled. An assignment must have standards
associated with it in order for standards to be calculated.
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Setup at the District level

1. In Synergy SIS, navigate to Synergy SIS > System > ParentVUE > ParentVUE
and StudentVUE Configuration.

| =
ParentVUE and StudentVUE Configuration

PVUE Configuration | Activation Key Configuration | Contact / Privacy | Contact | Course Requests | Email | Languages
If this option is selected, Tasks will NOT be generated automatically unless the PVUE UpdateTask process has been Enabl¢
screen. If Tasks are not enabled, Edits will only show up in the Review PVUE Updates screen.

Select edit view for PVUE editing|K12.PXP.StudentinfoUpdate v

Email header for content update notifications 4=

Grade Book Options

Number of days before the end of the grading period to suppress grade book information (as teachers are completing data ent
Message to display when Grade Book is not shown [55] Q

Current grading period grade book entries are being finalized and will be available — +
for review after the end of the grading period.

Enable teachers to use digital drop box for assignments

Suppress Percentage Elementary
b

[]Hide Standards Graph Indicator |[]Hide Marks Column Elementary [Hide Points Column Elementary [|Hide Percent Secondary
[+¥] Display standards data

Figure 5.28 — ParentVUE and StudentVUE Configuration screen

Uncheck the Hide Standards Graph Indicator box.
Select the Display standards data check box.
Click Save.

Setup at the School Level

1. In Synergy SIS, navigate to Synergy SIS > System > ParentVUE > ParentVUE
and StudentVUE School Configuration.
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Menuv;i}” Save | Undo ‘

Status: Ready ‘ @ % Q"I

ParentVUE and StudentVUE School Configuration |

| PVUE Configuration I Course Requests | Options

School Name: Hope High School School Year 2012-2013

Course Request

Current Schedule

<

Discipline

<

Conference

Fees

Grade
Gradebook
Course History
Health Visits
Health Conditions
Health Immunizations
School Information
Digital Locker
Streams

Special Ed

Class Websites

Course Request
Current Schedule
Discipline
Conference

Fees

Grade
Gradebook
Course History
Health Visits
Health Conditions
Health Immunizations
School Information
Digital Locker
Streams

Special Ed

Class Websites

Current Schedule Options

Suppress classes that occur on or after this term code

w

Grade Book Options

Hide Standard Graph Indicator

J| Display standards data

Hide Marks Column Elementary

Hide Points Column Elementary

Hide Percent For Secondary

Figure 5.29 — ParentVUE and StudentVUE School Configuration screen

2. Uncheck the Hide Standards Graph Indicator box.

3. Select the Display Standards Data check box.

4. Click Save.

TRANSFERRING STANDARDS RESULTS

The Standards Transfer Screen allows teachers to transfer the proficiency level attained on
standards in another class to their current class for a given grading period and student. The
system looks for any standard results for the currently selected grading period in other
classes that matches a standard in your Class Standards list.

Enabling Standards Transfer

From the Admin menu, select Menu Editor.

Select Teacher in the Select a role field.

Scroll to the Create a new sub menu item for all roles group box at the bottom of

the screen.

125

Copyright© 2013 Edupoint Educational Systems, LLC



Grade Book Administrator Guide Chapter Four

Create a new sub menu item for all roles Visible Disabled

Sub Menu Name:| Transfer Student Standar
Direct Link ~fgh_StandardsTransfer.aspx [=]

¥ N (_insert )
Sequence: 30 esEl ° EI k—J

Root Menu: Grade Book [+ |

Figure 5.30 — Create a new sub menu item for all roles

Enter Transfer Student Standards in the Sub Menu Name field.
Select ~/gb_StandardsTransfer.aspx in the Direct Link list.
Enter a Sequence.

Select Grade Book in the Root Menu list.

Select Yes in the Visible list and No in the Disabled list.

© © N o g &

Click Insert to add the item.

VIEWING MISSING MARKS

The Missing Marks screen shows missing grades (marks) on the Standards Based Report
Card. Teachers can filter the information displayed to help narrow results. The missing
marks screen links to the Report Card screen, allowing teachers to access and complete
student’s report cards by clicking on their name.

Enabling the Missing Mark screen

From the Admin menu, select Menu Editor.
Select Teacher in the Select a role field.
Scroll to the Create a new sub menu item for all roles group box at the bottom of

Create a new sub menu item for all roles Visible Disabled
Sub Menu Name:| Missing Marks
Direct Link ~fgh_MissingMarks.aspx [=] ’ N
Yes Mo Insert
Sequence 30 (=] =] gy
Root Menu: Report Gard [ |

Figure 5.31 — Create a new sub menu item for all roles

Enter Missing Mark in the Sub Menu Name field.
Select ~/gb_MissingMarks.aspx in the Direct Link list.
Enter a Sequence.

Select Report Card in the Root Menu list.

Select Yes in the Visible list and No in the Disabled list.

© © N o g &

Click Insert to add the item.
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Chapter Six
SYNERGY SIS REPORTS

This chapter covers:

» Where security for Grade Book-related screens is
defined
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AVAILABLE SYNERGY SIS REPORTS

The available reports for Grade Book within Synergy SIS are found under the
Synergy SIS Grade Book menu. These reports are only available to users with access to
Synergy SIS. Additional reports are available from within Grade Book.

Accessing Reporting

Navigating to Synergy SIS > Grade Book > Reports.
Click on the name of the report.

Select the options to be used in generating the report (listed in the following
sections.)

4. Click Print to print the report. The report prints as a PDF file to the screen, which
can then be sent to the printer.

OR

Click Email Me. A PDF file is emailed to the email address associated with your
user account.

Note: For the purposes of this manual, only the report settings and
filters available on the Options tab of the report interface are detailed.
Additional options are available on the other report interface tabs. For
more information on the additional options on the report interface tabs,
please refer to the manual titled Synergy SIS — Query & Reporting
Guide.
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GBK?201 — Standards Based Report Card

The GBK201 prints the Standards Based Report Card generated in Grade Book. The
GBK201 Standards Based Report Card report output displays students’ Standards Based
Report Cards, which vary by school district.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | E&j @
Report Interface

Name: Standards Based Report Card Number: GBK201 Page Orientation: Portrait

_Optionsl Sort / Output = Conditions = Selection | Advanced

Student Info "]
Perm ID
Last Name First Name
Grade
| _ A4
Teacher Filters "]

The teacher drop down is filtered by the focus organization and year. You must focus to the school that the teacher attends to
find the teacher in the drop down.

Teacher

Options D)
7] Batch Process Include Students Not Marked Complete

Print in Home Language [ |Run "Update Grading Records" And "Update Absences" ( prior to generating Report Cards )

Reporting Period @
Reporting Period
Fourth Quarter v

If the schools to print grid is left blank all students processed will be based on the focus. All schools that the user has access
to at or below the selected focus will be processed. If the schools to print grid has schools selected then only the selected
schools will be printed.

Schools To Print [ A |0
| Line| |

Figure 6.1 - GBK201 - Standards Based Report Card Report Interface

e Student Info: Select an individual student or group of students based on the Perm
ID, Last Name, First Name, Middle Name or Grade. For example, if grade 12 is
selected the report prints an individual report for each student in grade 12.

e Teacher Filters: Filter for specific teacher.

e Options: Check appropriate options. Run “Update Grading Records” And “Update
Absences” (prior to generating Report Cards): Runs Synergy SIS processes
required to populate attendance on report cards prior to generating report output.

Note: Other Options displays when Batch Process is deselected.
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Other Options: Check Archive to Student Documents to archive report to Student >
Documents tab, in selected Document Category.

Reporting Period: Select to include the specified grading period only.

Schools To Print: Prints the selected schools.

Student Progress Report
Grade
Shudent School
Teacher Year 2012-2013
EFFORT CODE BKILL FERFORMANCE CODER
Cutstanding 4 Proficlent in concaptsiskils; complete understanding; srong perfamance 4
EatistactoryConsisient 3 Developing Profiolency I conceptsisklls; consistent understanding 3
Improvingihot Consisient 2 Limited Profiolanay  In conoepésiskils; beginning b grasp conceptsiskils 2
Arma ol Concem g Dioes not yet undersiand concepisiskiis that have besn Infroduced 1
A blank indicates the skl was nof emprasized this grading pericad
mcividual Frogram z
ENGLISH LANGUAGE LEARNER (ELL) 11234
Cumently ldenthied MATHEMATICS Effort] 4 [ 4
AFELLA Score | Math Skl Performance
Operaticns and Algebraic Thinking {OA)
11234 Represent and solve addition and 5| 3
ENGLISH LANGUAGE ARTS  Effort| 4 | 4 E’:’-‘aﬂgﬂ" bpme:s —— =
- - ; and subtract fluently within
- English LEHWE_ANS Skl Pe ce Foundation for multipication using E
Phonics and Word Recognition models
{Fhonics and word anafysls skilis in decoding a3 Number and Operations in Base Ten (NET)
'words)
Place value throwgh 1000 3|3
Fluency Add and subtract within 1000 usng
r=ad text wilh accuracy, pUpDse, sporopeaie | 4 | 4 place value and properties of 3|3
rate, and undarsianding) opemtions
Literature . Measurement and Data [MD}
(characters, setting, piot, and points of view) 4| 3 Measure length using cu vad | 5 | 3
Informational Text metnic units
{main toplc and key detalls of mutiparagraph : i
e, te o 4| a IEII tirme to nem 5 minutes 3|3
Writing Solve problems with money 3] 3
. Represent and interpret picture
{gather Information from experiences and 50UNCeE, USE Echnoiogy and 3] 3
digitai resources, produes and publish wiiting) - graphs. bar graphs, fine piots
Opinicn 413 Geometry (G) .
nformativel Explanatory ] Recognize and reason with shapes 3|3
[T E—m— 3] 3 Partition circles and rectangles 3|3
Speaking and Listening
(participate In comversations, ask for clarication
and explanation, prasent Information In ail 1|3 GRADING PERIOD [ 1 ]2 ][3]4
Eﬂfbﬂff:t“.' ATTENDANCE
onventions
(grammar, capitalization, punctuation, and bays Agsemt
spelling when writing or speaking) 33 Days Tandy
Vocabulary Absencaitandiness
(determine or clarfy the meaning of unknown affectsd perfomance
and multiple-meaning words and phrases) |2

Figure 6.2 - Standards Based Report Card
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GBK401 — Teacher Grade Book Activity

The GBK401 Teacher Grade Book Activity report prints Grade Book usage in each class,
by teacher. This report includes the total assignment count, as well as the dates of the last
assignment created and scores last entered, by class.

This report can be filtered using the following settings on the Options tab:

Print | ‘ Save Default | Reset Default | Email Me | Status: Ready ‘ % @
Report Interface P& Jus

Name: Teacher Grade Book Activity MNumber: GBK401 Page Orientation: Portrait

| Gption5| Sort / Output = Conditions | Selection | Advanced
Report Options (6]
Term

Section ID

Teacher

Suppress Teacher Sub Tofals

Figure 6.3 - GBK401 - Teacher Grade Book Activity Report Interface

e Term: Filter report output to include selected term.

e Section ID range: The report output may be limited to show only a selected
Section ID range.

e Teacher: Filter report output to include only classes for the selected teacher.

e Suppress Teacher Sub Totals: Filter report to not show total assignment count by
teacher.
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fupotnt Hope High School Year: 2010-2011
Teacher Grade Book Activity Report: GBK401
T As of: 06/06/2011

[ School Name:  Hope High School

Assignment Last Activity
Staff Name Per Term SectionID Course Count Assignments Scores Entered
Aderson, Gordon 1 S1 0140 MAA40 - Algebra Il 5 09/21/2010 09/11/2009
1 82 1140 MA402 - Algebra Il 5 09/20/2010 09/11/2009
1 YR 1_021_SA99 SA99 - Student Aid 0
2 S1 0240 MAA4Q - Algebra Il 5 09/21/2010 09/11/2009
2 s2 1240 MA402 - Algebra Il 5 08/17/2010 09/11/2009
3 S1 0340 MA51W - Ap Calc Be 6 04/22/2011 09/11/2009
3 82 1340 MAS51W2 - Ap Calculus Be 5  09/20/2010 09/11/2009
3 YR 3_021_SA99 SA99 - Student Aid 0
4 S$1 0440 MAA4Q - Algebra Il 5 09/18/2010 09/11/2009
4 82 1424 AG31 - Animal Science 0
4 S2 1440 MA402 - Algebra Il 5 09/21/2010 09/11/2009
5 S1 0540 MAA4Q - Algebra Il 5 09/16/2010 09/11/2009
5 s2 1540 MA402 - Algebra Il 5 09/21/2010 09/11/2009
Total: 51
Arthur A., Andrea 1 S1 0179 PPO1X - Mathematics 5 09/21/2010 09/11/2009
1 s2 179 PP0O1X - Mathematics 5 09/16/2010 09/11/2009
2 S1 0279 PP03 - Rdg & Wiriting 5 0919/2010 09/11/2009
2 82 1279 PP032 - Ess Reading/wri 5 09M17/2010 09/11/2009
3 &1 0379 PP0O9 - Ind Instr 5 09/21/2010 09/11/2009
3 §2 1379 PP04 - Personal Mgt 5 09M17/2010 09/11/2009
4 82 0973 PP09 - Ind Instr 5 09/21/2010 09/11/2009
5 81 0579 PPO1 - Basic Math 5 09/19/2010 09/11/2009
5 82 1579 PP012 - Mathematics 5 09/19/2010 09/11/2009
6 S1 0879 PPO9 - Ind Instr 5 09/18/2010 09/11/2009
6 s2 1679 PP092 - Ind Instr 5 09/21/2010 09/11/2009
6 YR 6_035_SA99 SA99 - Student Aid 0
Total: 55
Printed by Admin User at 06/06/2011 3:16 PM Edupoint School District Page 1 of 51

Figure 6.4 - Teacher Grade Book Activity report
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GBK601 — Standards Based Missing Report Card

The GBK601 Standards Based Missing Report Card report prints a list of students missing
a completed Standards Based Report Card in Grade Book for a given grading period by
school or district.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | Eﬁj @
Report Interface blE Jda

Name: Standards Based Missing Report Card Number: GBK601 Page Orientation: Portrait

| Options | Sort / Qutput | Conditions = Selection | Advanced
Options "
Use Homeroom Section

Grading Period Selection "

If the focus is at a school you will have the option fo run the report for the current school or multiple schools. If the focus is on
a non-school node then only the multiple school option will be available. If the current school is selected the grading period
dropdown will show all of the grading periods for the focused school year. If multiple schools is selected then the grading
period dropdown will contain current and previous and a grid will become visible to select the schools to run.

Run At

Adams Elementary School i

Grading Period
Semester 2 !

Figure 6.5 - GBK602 Standards Based Missing Report Card Report Interface

e Use Homeroom Section: Limits the report output to show statuses for students in
the Homeroom period only. Otherwise, it shows statuses for all periods.

¢ Run At: Filter report output to include students from the focus school or multiple
schools. Multiple schools can be added in the Schools to Print Grid.

e Grading Period: The report output may be limited to show only a certain grading
period.
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ﬁt Adams Elementary Year: 20102011
Standards Based Missing Report Card Report: GBK601

St Dot/

Class: Berriz, C Kind Pm(1)

Teacher: Berriz, Cynthia

Grade Period: Third Quarter

SIS Numb Student Grade Report Card Templ.
drop 126855 Aaron, Theresa 01 1st Grade
140190 Gutierrez Galvez, Douglas Andre |01 1st Grade
147426 Guzman, Gary Armando 01 1st Grade
143646 Haro, Diana 01 1st Grade
156024 Haynes, Melissa Coolisha Mari 01 1st Grade
120777 Herrera, Eugene 01 1st Grade
163122 Hines, Terry Traemon 01 1st Grade
140703 Hinton, Joshua Kishon 01 1st Grade
152569 Hinton, Ronald Arshon 01 1st Grade
144179 Holguin, Chris 01 1st Grade
152915 Howell, Julia Elizabeth 01 1st Grade
127215 Hudson, Aaron L 01 1st Grade
135183 Jack, Chris E 01 1st Grade
147405 Kashoya, Daniel Aimery 01 1st Grade
147088 Lewis, Tina Theresa Dede 01 1st Grade
152205 Lopez Ayala, Walter David 01 1st Grade
148368 Rabinowitz, Rose Allison 01 1st Grade
157640 Ramos, Heather Mya 01 1st Grade
151243 Ruiz, Diana Rose 01 1st Grade
150478 Sabin, Heather Rachael 01 1st Grade
143400 Saldana, Thomas Jimenez 01 1st Grade
144233 Saldivar, Joshua 01 1st Grade
127352 Sanchez, Jerry Bobadilla 01 1st Grade
130832 Sanchez, Ronald Ghally 01 1st Grade
131034 Sandoval, Carol Del Carmen 01 1st Grade
144609 Seamster, Rebecca Lyn 01 1st Grade
Printed by Admin User at 06/06/2011 3:20 PM Edupoint School District Page 1 of 36

Figure 6.6 - Standards Based Missing Report Card report
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GBK602 — Missing Marks and Comments Report

The GBK602 Missing Marks and Comments Report lists all the missing assignments from
students by teacher, grade, or section for a specified grade period.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @l
Report Interface araery

Name: Missing Marks and Comments MNumber: GBK602 Page Orientation: Landscape

| Options | Sort / Qutput |~ Conditions = Selection = Advanced
Report Options @
Grading Mark

Teacher Name

Grade

Section ID

Filters ("]

Missing Comment Type
by

Include Students with Missing Comments

Figure 6.7 - GBK602 Missing Marks and Comments report interface

e Grading Mark: The report output is limited by grade period. A grade period must be
selected.

e Teacher Name: The report output may be limited to show only a certain teacher’s
classes.

e Grade: The report output may be limited to include specified grade(s).

e Section ID: The report output may be limited to show only a selected Section ID
range.

¢ Missing Comment Type: Filter the output by either All Comments or Automatic
Comments Only.

e Include Students with Missing Comments:
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E
Adams Elementary Year: 2011-2012
P Report: GBKE02
e Missing Marks and Comments
Qtr1
Section ID Period Course ID Course Title Teacher Name: Room
0547 1 0500 Sth Grade Garski, Melissa 0047
Student Name 515 Number Grade Gender Report Card Name Missing Marks Total Comment
Count
Burgess, Bruce 101133 Grade 01 M 15t Grade - ELDY 33 (]
Gantt, Alice 993473 Gradet  F Ist Grade - ELD! 38 o
Lafnear, Philip 964882 Grade 01 M 15t Grade - ELD 33 (]

Prirted by Admin User at 08/27/2011 3.44 PM Edupoint School District Page 10of2

Figure 6.8 - Missing Marks and Comments report
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GBK603 — Student Recognition Report

The GBK603 report displays a list of students who meet specified report card mark criteria,
by section. This report can be assigned a user-defined title at runtime, allowing the end
user to generate lists of students for various recognition or remediation purposes.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @
Report Interface & Je

Name: Student Recognition Report Number: GBK603 Page Orientation: Landscape

_Option5| Sort / Output = Conditions ~ Selection  Advanced

Grade Template and Grading Period Selection QD
Grade Grading Mark Student Mark Criteria
| _ by« b b’
Report Title
Subject And Grade Mark Selection %]
Subject To Print [ ad | @
< | Line| | |

Figure 6.9 - GBK603 Student Recognition Report Interface

Grade: Filter report output to include specified grade(s).
e Grading Mark: Filter report output to include specified grading mark.

e Student Mark Criteria: Options include May Meet Any or Must Meet All. Criteria
apply to select Subjects to Print in the “Subject and Grade Mark Selection” grid.

e Report Title: Overrides Report Title to specified text.

e Subjects to Print: Output will include student results matching specified
subject/mark using the Student Mark Criteria selection.
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Edupoint Adams Elementary Year: 2010-2011
s R rt: GBK603

EE Student Recognition Report PO

b

3rd Trimester
Accelerated Readers

Section ID Period Course ID  Course Title Teacher Name Room
0547 1 0500 5th Grade Garski, Melissa 0047
Student Name Student ID Grade Gender Teacher Name
Burgess, Bruce 101133 Grade 05 M Garski, Melissa
Gantt, Alice 993473 Grade 05 F Garski, Melissa

Lafnear, Philip 964882 Grade 05 M Garski, Melissa

Total number of students: 3

Printed by Admin User at 06/27/2011 3:44 PM Edupoint School District Page 10of 2

Figure 6.10 - Student Recognition Report
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GBK604 — Missing Marks Detail Report

The GBK604 Missing Mark Report provides a list of all missing marks and summary totals
by student. Totals of the overall report, by Teacher and Grade Level are also provided.

Print | ‘ Save Default ‘ Reset Default ‘ Email Me | Status'Raady|%!
Report Interface [

Mame: Missing Marks Detail Report Number GBK604 Page Orientation: Landscape

0plions| Sort / Output | Conditions = Selection | Advanced

Report Options @

Grading Marks [Ty,
Qtr1l]awr2 [ /Qir3 viQir4

Grade

Grade 03 v _ Grade 03 v

Teacher Name
v

Teacher Type To Include
Homeroom Teachers v

Mark Types To Include T,/
v @ v @

Fd £l Fd
; ; 7 ;
¥| Achievement (A-F) T TR LR E BT T it Ach'evememAcmevement AchievementAchievement Achleyemem | Decimal Rubric
st (27 el (n (AF)SS  (AF)SS  (AF)Wriling ) Writing
Mathematics Mathematics Science Science

/I Dobson Orchestra e 4 4 [YIEfTort 1-4 [VIEffort 1-4 [VIEffort 1-4 [VEffort 1-4 [VEffort 1-4 [VIEffort 1-4 [/IEffort 1-4 7 Effort 1-4 Science

Grading Behaviors Behaviors — Math Math Reading Reading-  Stience
YIELD v
¥|Effort 1-4 [¥|Effort 1-4 [¥|Effort 1-4 [Y/ELD YIELD i el
v o
B ss Writing Writing Effort performance " OICENY  giage GenesisGracing q.eqisprogressPeriod
Level (copy)
v v ; | Skill /| Skill ;
F F 7l 7l
GenesisProgressPeriod Lev(glrade | New Row Gral\ijzﬂL\éig\r Proficiency ¥/ Schools Pem}%amePer{ormancePeﬁormance Ree‘f{;{\u FEIEIEISE
(copy) Level Math Math g
V| Skill | Skill | Skill | Skill | Skill ] Skill
Fl
Reast:?r‘: PErOMMANCE  be tormance Performance Performance Performance Performance Performance: [ SmaliText [ Yes/No
9 Science Science SS SS Writing Writing 1
Subjects (Report Card Headings)To Include .,
Y| ASSIGNMENT FOR NEXT YEAR Y| Assignment for next year: /| ATTENDANCE ¥|comment

Y| Current Arizona English Language Learner
lAssessment (AZELLA)

“|ENGLISH LANGUAGE Y|ENGLISH LANGUAGE ARTS

7|
[DE Eg ARTS Effort

¥|English Language Development ¥|ENGLISH LANGUAGE Y|ENGLISH LANGUAGE
e St UL AN CUACERE L OEMENY LISTERING AND SPEAKING LEARNER LEARNER (ELL)
7| GENERAL ART 7| GENERAL MUSIC 7] Grade 7| Mathematics
7| MATHEMATICS Effort /IPHYSICAL EDUCATION /|Reading 7| science
7| SCIENCE Effort L" Skills and Benaviors for Successiu ] social Studies 7|SOCIAL STUDIES Effort
earners
V| writing
Report Sort Order
Alpha By Header/Row v

Figure 6.11 - GBK604 Missing Mark Detail Report Interface

e Grading Marks — select the Grading Mark periods to include in the report.

¢ Grade — select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

e Teacher Name - select a specific teacher to include from a list of all available
teachers. If no selection is made, all teachers are included.

e Teacher Types To Include - select the teacher types to include in the report.
The list of Teacher Types includes Homeroom Teachers and Specialist/Delegated
Teachers. If no selection is made, all teacher types are included.

e Mark Types To Include - select one or more score types to include in the report.

e Subjects (Report Card Headings) To Include - select one or more subjects to
include in the report.
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e Report Sort Order - select how the report is sorted and displayed

Elementary Yea: 2012-2013
- . Report: GEKEM
Missing Marks Detail Report
Gitr 4
Section 1D Period Course 1D Course Trte Teacher Marre: Foombarme
Qtr 4 2rd Grade
SIS Number Student Hame Grade Entry Date Report Card Heading Report Card Row Count

Grade 03 YAz GENERAL MUSIC hdusic: Behavior— Conduct

SENERAL MUSIC huzic Farticipation — Active
Irwohre mert

Total Mizsing Marks For 2z

Grade 03 2012 GENERAL MUSIC Muszic Behavior—Conduct
GEMERAL MUSIC Music Partici pation — Active

Irnrohre ment
FHYEICAL EDUCATION FE Behavior — Conduct
FHYEICAL EDUCATION P E Particip ation — Adtive Invobreme nt
Skills and Behaviors for Agtively listens
Successful Leamners
Skille and Behawiors for Adthrehy particpates
Successful Learners
Skills and Behaviors for Completes class work a5 assigned
Successful Leamners
kil and Behaviors for Completes homework a assigned
Successful Leamners
Skills and Behaviors for Demorstrates sel-control
Successful Learners
Skille and Behawiors for Fuolloanes classroom and school roles
Successful Leamners
Skille and Behawiors for Irteracts approprigteby with peers
Successful Learners
Skills and Behaviors for Is courteous and res pe cfful of others
Successful Learners and athers' property
Created at (2052013 11:52 AM Wizsing Marks Detai Report Fage 10f 130

Figure 6.12 - Missing Marks Detail Report
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GBK623 — Grade Reporting Highlights

The GBK623 report displays lists of students whose marks have risen or dropped by a
specified mark rise or drop value, by section. Additionally, this report displays lists of
students who have acceptable marks or unacceptable marks in selected report card areas.
Attendance data can also be displayed for students who meet absence or tardy thresholds.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @.l
Report Interface ar-er4

Name: Grade Reporting Highlights Number. GBK&23 Page Orientation: Landscape

| Optionsl Sort / Output ~ Conditions | Selection = Advanced
Report Options @
Grading Mark

b b

Mark Level Rise

Mark Level Drop

Include students with or more absences in atiendance def 1

Include students with or more tardies in attendance def 2

Marks To Include ("
Selection Grid [ add |

X |

Filter Options 5]

Homeroom Teacher
w

School Grade

b b

Figure 6.13 - GBK623 Grade Reporting Highlights Report Interface

¢ Grading Mark: Filter report output to include specified grading mark.

e Mark Level Rise: Filter report output to display students whose marks have risen
by a specified mark level value or greater i.e., Mark Level Rise of 1 would display
students whose marks improved from C to B or greater.

e Mark Level Drop: Filter report output to display students whose marks have
dropped by a specified mark level value, or more i.e., Mark Level Drop of 1 would
display students whose marks decrease from B to C, or lower.

¢ Include students with __ or more absences in attendance def 1. Displays
absence data for students who meet the specified threshold.

e Include students with __ or more tardies in attendance def 2: Displays tardy
data for students who meet the specified threshold.

e Selection Grid: Output will include students who earned acceptable or
unacceptable marks on specified score types.

e Homeroom Teacher: Filter report output to include specified homeroom teacher.
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e School Grade: Filter report output to include specified grade(s).

Edupoint Adams Elementary Year: 2010-2011

Grade Reporting Highlights Report: GBKE23
2nd Trimester

(Compared to 1st Trimester)

Section ID Period Course ID Course Title Teacher Name Room
0102 1 0300 3/4 Grade Carroll, Natalie 0002
Student ID Student Name Grade Entry Date Absent Tardy Message Grade Level Comment
992708 Alejandrez, Willie Grade 03  8/31/2010 Lower mark for Comprehension and Analysis of
Text (4/3)

Higher mark for Problem Solving and
Mathematical Reasoning (3/4)

Lower mark for Geography (O/N)
Lower mark for Arizona History (4/1)

130333 Bustamante, Aaron Grade 03  8/31/2010 Acceptable mark for Reading / Language Arts
Overall Grade(A)

Lower mark for Vocabulary Development (4/3)

Acceptable mark for Mathematics Overall
Grade(A)

Total number of students: 2

Printed by Admin User at 06/27/2011 3:46 PM Edupoint School District Page 10f2

Figure 6.14 - Grade Reporting Highlights Reports
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GBK626 — Mark Verification By Teacher

The GBK626 report displays a list of all marks and comments given to students by
specialists or delegated teachers, by homeroom section or specialist/delegated teacher.

This report can be filtered to display marks given by Delegated Teachers or Special Subject
Teachers. This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @l
Report Interface SrdEry

Name: Mark Verification By Teacher Number. GBK626 Page Orientation: Landscape

_Options| Sort / Qutput | Conditions = Selection = Advanced
Grading Mark

by

Report Target .,
Delegated Teachers [_| Special Subject Teachers
Break On Group By

by by

Figure 6.15 - GBK626 Mark Verification By Teacher Report Interface

¢ Grading Mark: Filter report output to include specified grading mark.

e Report Target: Filter report output to include marks given to students by delegated
teachers and/or special subject teachers.

o Break On: Page break report on either report card subject or teacher.

e Group By: Group report data to display students by homeroom teacher or
delegated teacher/specialist
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Adams Elementary
Mark Verification By Teacher

3rd Trimester

Year:  2010-2011
Report: GBK626

Homeroom Teacher

Carroll, Natalie

Student Name StudentID  Grade  Specialist Type Report Card Area Mark ‘Comment

Alejandrez, Willie 992706 Grade 03 Carroll, Natalie  SPECIALIST  Narrative Writing No Comment Given
Informative Reports
Summaries

Response to Literature
Mechanics/Grammar
Spelling

Visual Aris

Performing Art

Grade 03 Locatis, Abby DELEGATE  Word Recognition
Vocabulary Development
Literary Response and Analysis

Grade 03 Spelling, Tori SPECIALIST  Writing Strategies & Application

Antonio Gonzalez, 105613 Grade 03 Carroll, Natalie SPECIALIST  Marrative Writing
James Informative Reports
Summaries
Response to Literature
Mechanics/Grammar
Spelling
Visual Arts
Performing Art

Grade 03 Locatis, Abby DELEGATE  Word Recognition
Vocabulary Development

Bahena, Joshua 129454 Grade 03 Carroll, Natalie SPECIALIST  Marrative Writing
Informative Reparts
Summaries
Response to Literature
Mechanics/Grammar
Spelling
Visual Arts
Performing Art

Grade 03 Locatis, Abby ~ DELEGATE  Word Recognition
Vocabulary Development

Baker, Carlos 151640 Grade 03 Carroll, Natalie SPECIALIST Marrative Writing

Informative Reports
Summaries
Response to Literature
Mechanics/Grammar
Spelling
Visual Arts
Performing Art

Grade 03 Locatis, Abby DELEGATE  Word Recognition ABOVE No Comment Given

1

Vocabulary Development
Literary Response and Analysis  N/A

@

OVE No Comment Given

ZUP CWAEBNALS

>

No Comment Given
No Comment Given

BOVE No Comment Given

No Comment Given

P> WOABRNAOE B> WOBRBNEEE &

®

OVE No Comment Given

No Comment Given

b

wLwLWNOZET N

Printed by Admin User at 06/27/2011 3.47 PM Edupoint School District Page 10f 8

Figure 6.16 - Mark Verification By Teacher
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GBK628 — Mark Exception Report

The GBK628 report displays lists of students who have earned a specified number of marks
on their report card, by section. The report output displays the report card area/subject
where the specified marks were earned, by student.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @l
Report Interface ey

Name: Mark Exception Report Number: GBK628 Page Orientation: Landscape

| Optionsl Sort / Qutput | Conditions = Selection | Advanced |
Filters Selection (3]
Grading Mark Grade Student Mark Criteria Print All Marks

b v _ by by o

Equal or Greater

Marks Selection ("]

add | Q
| Line | | |

Figure 6.17 - GBK628 Mark Exception Report Interface

e Grading Mark: Filter report output to include specified grading mark.
e Grade: Filter report output to include specified grade(s).

e Student Mark Criteria: Options include May Meet Any Marks or Must Meet All
Marks. Criteria apply to select Score Types in the “Marks Selection” grid.

o Print All Marks: Filter report output to include all report card marks, in addition to
those that met the criteria in the Marks Selection grid.

e Equal or Greater: Filter report output to include results that are greater than or
equal to the ‘Counter’ value for selected score types.

e Marks Selection: Output will include student results matching specified score
types/marks/counters using the Student Mark Criteria selection.
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Fapoint Adams Elementary Year: 20102011
o Report: GBK628
Mark Exception Report epo

N—
3rd Trimester

Section ID Period Course ID Course Title Teacher Name Room

0547 1 0500 5th Grade Garski, Melissa 0047
Student Name StudentID  Grade Gender Teacher Subject Mark
Bahena, Sean 979319 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Flores Esparza, Marie 141786 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Galindo, Andrew 969776 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Gifford, Walter 170411 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Gomez, Brian 158098 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Guillen, Judy 971719 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Johnson, Johnny 154281 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Krantz, Amanda 148354 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Lindsey, Ralph 158634 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Lopez, Melissa 992571 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Lopez Gomez, Marie 154465 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Luster, Johnny 964883 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Mahon, Ruth 980736 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Martin Reyes, Lori 146497 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
McCarthy, Betty 984376 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Mejia, Diana 972698 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A
Mimila Hurtado, Justin 988538 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Moldero, William 100509 Grade 05 M Garski, Melissa READING / LANGUAGE ARTS A
Montoya Cipriano, Susan 102509 Grade 05 F Garski, Melissa READING / LANGUAGE ARTS A

Total number of students: 19
Printed by Admin User at 06/27/2011 3:50 PM Edupoint School District Page 10f 2

Figure 6.18 - Mark Exception Report
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GBK631 — Mark Distribution by Subject

This report provides the mark distribution for each report card item or parent for a given
grading period. The report can be filtered to run for a selected grade level range, subject
area, score type, and/or teacher. The report has a Page Break option that allows the report
to break on teacher, subject, or grade level.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | E&j @l
Report Interface =

MName: Mark Distribution By Subject Number: GBK631 Page Orientation: Landscape

| Optionsl Sort / Qutput | Conditions = Selection = Advanced
Mark Period Grade
by v _ by
Subjects[ s,
Report Card Row Inclusion Page Break
Summary By Parent/Subject i By Teacher v

Figure 6.19 - GBK631 - Mark Distribution By Subject Report Interface

o Mark Period: Filter report output to include a specific grading period.

o Grade: Select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

e Subjects: Select one or more subjects to include in the report. These are report
card headings.

o Report Card Row Inclusion: Summarizes mark distribution by Parent
(Mathematics) or By Each Row (Number Sense, Computation, etc..). Parent is a
subject level overview. Each row is the subject level detail.

e Page Break: Page break report on either teacher, subject, or grade level.
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Elermentary Year: 20133013
Wlark Distribution By Subject Report: GBKE31
Qtr 1
Teacher Grade Lewel
Grade (1
Subject Genesk  Geresh
Att At
Tofl Total
ATTENDANCE Cont 0 o o o
SablectMark % D% oo%
Teacher SibctTowal 0 o a a
Teache rSabject % 00% oo
Teacher Grade Lewe|
Grade 01
Subject Genesk  Geresh
At A2
Tofl Total
ATTENDANCE Cont 0 o o o
SiblectMark % 0% oos
Teacher SibctTosal o [ a a
TeackerSiblect% 0% oo

Frink d by Rch Wison al 0802201 3 237 P

Page | of 1+

Figure 6.20 - Mark Distribution By Subject Report
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GBK632 — Mark Distribution by Ethnicity

This report provides the mark distribution, by ethnicity, for each report card item or parent
for a given grading period. The report can be filtered to run for a selected grade level range,
subject area, score type, teacher types (Homeroom Teachers, Specialists, or Delegated
Teachers), and/or teacher.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @l
Report Interface =

Name: Mark Distribution By Ethnicity Number. GBKG32 Page Orientation: Landscape

_Options| Sort / Qutput = Conditions = Selection | Advanced
Mark Period Grade

b+ | _ by

Teacher Typese
Homeroom Teachers || Specialists | | Delegated Teachers

Report Card Rows To Include Subjects {0 Include T/

Mark Types fo Include g,/

3 Point 4 Point CHARACTERISTICS OF Elementary - Elementary Grade Key Scotts
Rubric Rubric SUCCESSFUL LEARNER Rubric (1-6) - 6-Point Rubric Behavior

Figure 6.21 - GBK632 - Mark Distribution By Ethnicity Report Interface

o Mark Period: Filter report output to include a specific grading period.

o Grade: Select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

e Teacher Types: Filter report output to include marks given to students by
Homeroom Teachers, Specialists, and/or Delegated Teachers.

e Report Card Row Inclusion: Summarizes mark distribution by Parent
(Mathematics) or By Each Row (Number Sense, Computation, etc..). Parent is a
subject level overview. Each row is the subject level detail.

e Subjects: Select one or more subjects to include in the report. These are report
card headings.

e Mark Types To Include - select one or more score types to include in the report.
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Figure 6.22 - Mark Distribution By Ethnicity Report
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GBK633 — Mark Distribution by Gender

This report provides the mark distribution, by gender, for each report card item or parent for
a given grading period. The report can be filtered to run for a selected grade level range,
subject area, score type, teacher types (Homeroom Teachers, Specialists, or Delegated
Teachers), and/or teacher.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @
Report Interface b8 i

Name: Mark Distribution By Gender Number. GBK633 Page Orientation: Landscape

_0pti0n5| Sort / Qutput ~ Conditions ~ Selection  Advanced
Mark Period Grade

by | _ b

Teacher TypesH
Homeroom Teachers || Specialists || Delegated Teachers

Report Card Rows fo Include Subjects fo Include [Jye>5y

Mark Types to Include /7
3 Point Rubric Elementary Grade Key - 6-Point Rubric
4 Point Rubric Scotts Behavior
CHARACTERISTICS OF SUCCESSFUL LEARNER
Elementary - Rubric (1-6)

Figure 6.23 - GBK633 - Mark Distribution By Gender Report Interface

e Mark Period: Filter report output to include a specific grading period.

o Grade: Select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

e Teacher Types: Filter report output to include marks given to students by
Homeroom Teachers, Specialists, and/or Delegated Teachers.

o Report Card Row Inclusion: Summarizes mark distribution by Parent
(Mathematics) or By Each Row (Number Sense, Computation, etc..). Parent is a
subject level overview. Each row is the subject level detail.

e Subjects: Select one or more subjects to include in the report. These are report
card headings.

e Mark Types To Include - select one or more score types to include in the report.
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Figure 6.24 - Mark Distribution By Gender Report
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GBK634 — Mark Distribution By Score Type

This report provides the mark distribution for each report card item for a given grading
period and selected score type(s). The report can be filtered to run for a selected grade
level range, score types, teacher types (Homeroom Teachers, Specialists, or Delegated
Teachers), and/or teacher.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @
Report Interface P& Jie

Name: Mark Distribution By Score Type Number. GBKE34 Page Orientation: Landscape

_Option5| Sort / Output ~ Conditions ~ Selection  Advanced
Mark Period Grade

by by by

Teacher Types to IncludeH
Homeroom Teachers || Specialists |_| Delegated Teachers

Mark Types to Includeﬂ

3 Point Rubric Elementary Grade Key - 6-Point Rubric
4 Point Rubric Scotts Behavior

CHARACTERISTICS OF SUCCESSFUL LEARNER

Elementary - Rubric (1-6)

Figure 6.25 - GBK634 - Mark Distribution By Score Type Report Interface

e Mark Period: Filter report output to include a specific grading period.

e Grade: Select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

e Teacher Types: Filter report output to include marks given to students by
Homeroom Teachers, Specialists, and/or Delegated Teachers.

o Mark Types To Include - select one or more score types to include in the report.
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Figure 6.26 - Mark Distribution By Score Type Report
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GBK635 — Comment Summary Report
The GBKG635 report displays a list of all comments a student received, by section.

This report can be filtered using the following settings on the Options tab:

Print | | Save Default | Reset Default | Email Me | Status: Ready | % @l
Report Interface Cl8 v

Mame: Comment Summary Report MNumber GBKE35 Page Orientation: Landscape

_Optionsl Sort / Qutput ~ Conditions ~ Selection  Advanced |
Grading Mark

A

Grade

b b

Figure 6.27 - GBK635 Comment Summary Report Interface

e Grading Mark: Filter report output to include specified grading mark.

e Grade: Filter report output to include specified grade(s).
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ﬁ‘ Adams Elementary Year.  2010-2011
Comment Summary Report Report: GBKE35
Py
4th Quarter

Section ID Period Course ID Course Title Teacher Name Room

0102 1 0300 3/4 Grade Carroll, Natalie 0002
Student Name Student ID Grade Gender Teacher Name
Alejandrez, Willie 992706 Grade 03 M Carroll, Natalie

Willie was a pleasure to have in class. He always tried his hardest on classwork and was very well behaved during class
discussions. Willie is a fantastic reader and always enjoyed reading in class. | would like to see him focus on his writing - at
times, his handwriting can be illegible - especially when he is in a rush. | hope Willy has a great summer and | look forward to
seeing him on campus next year!

Baker, Carlos 151640 Grade 03 M Carroll, Natalie
| enjoyed having Carlos in class this year. Carlos always gave his best in class and was quick to lend a hand to any students
in need of help. | hope Carlos has a great summer and | look forward to seeing him on campus next year!

Total number of students: 2

Printed by Admin User at 06/27/2011 4:16 PM Edupoint School District

Figure 6.28 - Comment Summary Report

Page 10f2
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GBK638 — Comment Analysis Report

This report provides a list of comments used on standards-based report cards, the
comment category, and the number of times the comment was used. The report can be run
for multiple grading periods and can be filtered to run for a selected grade range, comment
category, and/or comments used "Equal to", "Greater Than", or "Less Than" a specified
number of times.

This report can be filtered using the following settings on the Options tab:

Print | ‘ Save Default | Reset Default | Email Me | Status: Ready ‘ % @
Report Interface

Name: Comment Analysis Report Number. GBKG638 Page Orientation: Landscape

_Gptions| Sort / Qutput = Conditions | Selection | Advanced

Grading Period e QD

1st Quarter 2012-13 3rd Quarter 2012-13
2nd Quarter 2012-13 [ 4th Quarter 2012-13

Grade

V w

Include Comments Used Times

-

Comment Categories e )
1st Grade 3rd Grade A new subject
Algebra Animal Systems Behavior
Education Professions || English Language Arts [|Language Arts
Math Math 2010 Other
PC Reading Science
Social Studies Writing

Figure 6.29 - GBK638 Comment Analysis Report Interface

e Grading Period The report output may be limited to show only a certain grading
period.

o Grade: Select a single grade or range of grades to include in the report. If no
selection is made, all grades are included.

¢ Include Comments Used: filters comments used by “Equal to”, “Greater than”, or
“Less than.”

e Times: the number used in conjunction with the Include Comments Used filter
selection.

e Comment Categories: filter by the comment categories available in the comment
bank.
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Elementary Year: 20122013
Comment Analysis Report Report: GEKESS
4th Quarter 2012-13
CormmentCount Soted: DESC,CDmmentCategDry Sorted: ASC,Comment
Sorted: ASC
commenrt Comme vtCakgory CommetSonnt
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Figure 6.30 - Comment Analysis Report
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Chapter Seven

SECURITY

This chapter covers:

» Where security for Grade Book-related screens is
defined
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Security for each of the screens discussed throughout this manual is defined by two
options: the PAD Security screen and the Security Definition screen. Both of these
screens are found under Synergy SIS > System > Security. How each of these screens
works and how security is defined is covered in detail in the Synergy SIS - Security
Administrator Guide. This chapter outlines where the security for each part of each Grade
Book-related screen may be defined in the Security Definition screen.

GRADE BOOK CONFIG SECURITY

The entire Grade Book Config screen, found under Synergy SIS > Grade Book > Setup,
is controlled by the following security node:

K12.Gradebookinfo.GBConfig

Grade Book Config

| Configuration l

Gradebook Pragrarm
Grade Works A

Figure 7.1 — Grade Book Config Screen
The following security nodes do not provide a visible change in security on the screens:

o K12.GradebookInfo.GBConfigUlI

e K12.GradebookInfo.GBConnections

e K12.GradebookInfo.GBWebHandler

e K12.GradebookiInfo.Gradebookinterface
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GRADE BOOK DISTRICT MASS SYNCHRONIZATION
SECURITY

The Grade Book District Mass Synchronization screen, found under Synergy SIS >
Grade Book, is controlled by the security node:

K12.GradebookInfo.GBDistrictOrganization

The node controls the Sync Schools grid, but it does not control the detailed screen or the
term selection date.

Grade Book District Mass Synchronization [«
District Mass Syncl
Select Terms To Sync Q)
The terms to sync for each school will be set based on the term that is active on the selected date. After you set the terms based on the selected date you can
manually override the terms you wish to sychronize. See the menu for maore options
Term Selection Date
E
Select Terms To Sync
Sync Schools Show Detail | ()
=2 Adams Elementary 15t Qtr
r Central Enroliment Year
r Continuation High School YR
r Eisenhower Middle School First Semester
r Grant Elementary Trimester 2
¥ Hope High School Fall
- Jefferson Elementary VR
r Kennedy High School Q2
- King High School Q2
r Lincaln Elementary YR
r Pinnacle Pre-School
r Roosevel Middle School Q2
r Truman Middle School Qz
r wWashington Elementary YR
Synchronize

Figure 7.2 — Grade Book District Mass Synchronization Screen

The following security nodes do not provide a visible change in security on the screens:

o K12.GradebookInfo.GBDistrictMassSyncUI
o K12.Gradebookinfo.GBWMassSynchUI

e K12.GradebookInfo.GBDistrictMassSync

o K12.GradebookInfo.GBGradeSetupSynch
e K12.GradebookiInfo.RealTimeSync

e K12.Gradebookinfo.GBWMassSynch
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GRADE BOOK LOG SECURITY

The entire Grade Book Log screen, found under Synergy SIS > Grade Book, is controlled
by the following security node:

K12.GradebookInfo.GBSchoolYearWebServicelLog

Grade Book Log

Grade Book Log |
|Fi\ler Options Ol
LOG Show Detail |O
X

I Hope High School 2008-2009 | GBWGradingPerindRequestResponse 12/18/2008 12:16:11 GBWGradingPeriodRequest 12/18/2008 121612

I Hope High School 2008-2009 |GBWGradingPerindRequestResponse 12/18/2008 12:15:37 GBWGradingPeriodRequest 12/18/2008 121537

o Hape High Schaool 2008-2009 |GBWGradingPerindRequestRespanse 12/18/2008 12:15:21 GBWGradingPeriodRequest 12/18/2008 121521

I Hope High School 2008-2009 |GBWGradingPerindRequestResponse 12/18/2008 12:14:59 GBWGradingPeriodRequest 12/18/2008 12:15:00

o Hape High Schaool 2008-2009 |GBWGradingPerindRequestRespanse 12/18/2008 12:14:52 GBWGradingPeriodRequest 12/18/2008 12:14:52

I Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:96:22 GBWhassSynchResponse 12/08/2008 12:56:22

I Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:96:22 GBWhassSynchResponse 12/08/2008 12:56:22

o Hape High Schaool 2008-2009 |GBWMassSynchRequest 12/08/2008 12:56:22 GBWhassSynchRespanse 12/08/2008 12:56:22

I Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:96:21 GBWhassSynchResponse 12/08/2008 12:56:21

o Hape High Schaool 2008-2009 |GBWMassSynchRequest 12/08/2008 12:56:21 GBWhassSynchRespanse 12/08/2008 12:56:21

I Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:96:21 GBWhassSynchResponse 12/08/2008 12:56:22

I Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:596:20 GBWhassSynchResponse 12/08/2008 12:56:20

o Hape High Schaool 2008-2009 |GBWMassSynchRequest 12/08/2008 12:56:20 GBWhMassSynchRespanse 12/08/2008 12:56:20

u Hope High School 2008-2009 | GBWMassSynchRequest 12/08/2008 12:596:20 GBWhassSynchResponse 12/08/2008 12:56:21

Figure 7.3 — Grade Book Log

The following security nodes do not provide a visible change in security on the screens:

K12.GradebookInfo.GBLogUI
K12.GradebookInfo.GBStudentClassEnroliment
K12.GradebookInfo.GBStudentEnrollment
K12.GradebookiInfo.GBStudentSchoolYear
K12.Gradebookinfo.GBSchoolYear

GRADE BOOK REPORTS SECURITY

While report options are available under the Security Definition screen, it is recommended to use
PAD Security to control access to reports.

163
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INDEX

Admin Reports
configuring, 89
creating, 89
deleting, 91
editing, 90
enabling, 89
running, 92
Analysis Bands
applying, 76
configuration, 75
setting up, 75
Analysis Tool
using, 77
Assignment Comments
adding, 50
creating, 49
deleting, 53
editing, 52
viewing deleted, 54
Assignment Scoring
configuring settings, 42
Assignment Types
adding, 38
configuring, 38
deleting, 40
editing, 39
viewing deleted, 41
Assignment Weights
setting, 43
Assignments
adding to District Grade Book, 98
Category Weighting
configuring settings, 101
Concept. See Standards
Final Grade Defaults
configuring, 104
GBK201 - Standards Based Report Card,
130
GBK401 — Teacher Grade Book Activity,
132
GBK601 — Standards Based Missing
Report Card, 134
GBK602 — Missing Marks and Comments
Report, 136
GBK603 — Student Recognition Report,
138
GBK623 — Grade Reporting Highlights,
142

GBK626 — Mark Verification By Teacher,
144
GBK628 — Mark Exception Report, 146
GBK635 — Comment Summary Report,
156
Grade Book
adding assignments to district version, 98
configuring, 34
configuring final grade defaults in district
wide version, 104
creating a district wide version, 96
overview, 8
setting category weighting in district wide
version, 101
setting term weighting in district version,
102
Grade Book Score Types
Adding, 44
Copying, 45
defining, 43
deleting, 48
editing, 46
viewing deleted, 49
Integration
setting up between Synergy SIS and Grade
Book, 13
Interpretation Scale
creating, 61
Log
security, 163
Mark Definition Matrix
using, 114
Mark Defintion Matrix
defining, 115
Mark Matrix Analysis
running, 117
Mark Rounding
disabiling, 74
enabiling, 73
settings, 73
Mass Comment
creating district bank, 86
editing, 87
enabiling, 84
setting bank security, 85
setting up, 84
Measure Type. See Assignment Types
Menu
configuring, 26
Missing Marks
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enabling, 126
viewing, 126
Progress Report
adding screen to menu, 81
configuring, 80
setting options, 81
Setting up email capability, 80
Report Card
configuration, 63
configuring files, 67
creating types, 63
defining type sections, 64
Report Card Score Types
adding, 55
copying, 57
defining, 54
deleting, 60
editing, 58
viewing deleted, 61
Reports
Accessing, 129
security, 163
Security
configuration, 161
Specialist
setting up, 68
Standards
aligning to course, 110
creating, 107
creating an objective, 107
creating types, 106
displaying assignment information, 120
displaying in ParentVUE and StudentVUE,
123
enabling class standards, 122
enabling in Grade Book, 112
enabling transfer, 125
entering, 107
hiding assignment information, 119

importing, 108

importing district course, 109

importing files, 108

setting grading method, 115

suppressing assignment information, 118
transfering results, 125

understanding, 106

understanding final mark methods, 112

Strand. See Standards
Subjects

adding, 34
deleting, 36
editing, 35

setting up, 34
viewing deleted, 37

Synchronization

log, 20

manual, 14

Real Time Sync, 18
scheduled, 17
security, 162

Teacher Class Websites

configuring, 93

Enabiling in ParentVUE and StudentVUE,
94

enabling in Grade Book, 93

Term Weighting

setting up, 102

Total Points Method

using, 42

User

editing, 31
setting up, 24

Weighted Categories Method

using, 42

Weighted Mean

using, 112
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